
UBND TINH DAKLAK CONG HOA XA HOI CHU NGHIA VIET NAM 
SdTirPHAP Hoc lap - Ty do - Hanh phuc 

S6-M4/QB-ST? " DdkLak, ngaydZthdng 10 nam 2016 

QUYET DINH 
Ve viec cong ho He thong quan ly chat \uang phu hap 

Tieu chuan Quoc gia TCVN ISO 9001:2008 
GIAM DOC SQ Tir PHAP 

Can cu Quyet dinh s6 19/20I4/QD-TTg ngay 05/3/2014 cua Thu tudng Chinh 
phii ve viec ap dung He thong quan ly chat lugng theo Tieu chudn qu6c gia TCVN 
ISO 9001:2008 vao hoat dong cua cac co quan, to chiic thuoc he thdng hanh chinh 
nha nude; 

Can cii Quyet dinh sd 1782/QD-UBND ngay 13/7/2015 ciia UBND tinh Ddk 
Ldk quy dinh chiic nang, nhiem vu, quydn han va co cau to chiic ciia Sd Tu phap (da 
duac sua dSi tai Quyet dinh so 916/QD-UBND ngay 07/4/2016 cua UBND tinh); 

Can cii xac nhan ciia Giam ddc Sd Tu phap ve viec He thong quan ly chit 
lugng ap dung c6 hieu luc; 

Xet de nghi ciia Ban cdng tac xay dimg va ap dung He thong quan ly chit luong 
theo tieu chuin TCVN ISO 9001:2008 Sd Tu phap, 

QUYET DINH: 
Dieu 1. Cdng bd He thdng quan ly chit lugng tai Sd Tu phap tinh Dik Lik phu 

hgp Tieu chuin qudc gia TCVN ISO 9001:2008 theo quy dinh tai Quyet dinh sd 
19/20I4/QD-TTg ciia Thii tudng Chinh phii ddi vdi cac ITnh vuc hoat dong trong Phu 
luc ban hanh kem theo Quyet dinh nay. 

Dieu 2. Quyet dinh nay cd hieu luc thi hanh ke tu ngay ban hanh va thay the 
Quyet dinh so 60/QD-STP ngay 09/6/2016 ciia Giam ddc Sd Tu phap tinh Dik Lik. 

Dieu 3. Ban cdng tie xiy dung va ap dung He thdng quan ly chit lugng theo tieu 
chuan TCVN ISO 9001:2008 Sd Tu phap, Thii trudng cac don vi thuoc Sd va can bd, 
cdng chiic, vien chiic Sd Tu phap cd trach nhiem thi hanh Quyet dinh nay,/, [̂ j 

Nffi nhan: 
-NhuDiSu 3; 
- UBND tinh; 
- Sa Khoa hoc & Cong nghe; 
- Luu: VT, TKTL. 

Nguyen Minh Thuan 
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PHU LUC 
Cac ITnh vuc hoat dong cua Sd Tir phap dirge cong bo phu hgp 

' Tieu chuan Quoc gia TCVN 9001:2008 
(Ban hanh kem theo Quyit dinh sd m/QD-STP ngayM/10/2016 

cua Giam ddc Sa Tu phap tinh Dak Ldk) 
1. Tai lieu chung: 
- So tay chat lugng; 
- Quy trinh kiem soat tai lieu; 
- Quy trinh kiem soat ho so; 
- Quy trinh danh gia noi bg; 
- Quy trinh kiem soat san pham khong phu hgp; 
- Quy trinh hanh dong khac phuc; 
- Quy trinh hanh dong phong ngua. 
2. Cac quy trinh: 
2.1. Quy trinh noi bp (11 quy trinh): 
a. Van phdng Sa (06 quy trinh): 
- Quy trinh xet thi dua khen thudng; 
- Quy trinh dao tao, boi duong can bg, cong chuc, vien chiic; 
- Quy trinh xay dimg ke hoach hang nam; 
- Quy trinh xay dung bao cao tong hgp dinh ky; 
- Quy trinh kiem soat hoat dong chiic nang ciia Van phong Sd; 
- Quy trinh hgp xem xet ciia Lanh dao. 
b. PhdngXdy dung vd Kiem tra van ban quy pham phap ludt (03 quy trinh): 
- Quy trinh tham dinh van ban quy pham phap luat; 
- Quy trinh tu kiem tra van ban quy pham phap luat; 
- Quy trinh kiem tra van ban quy pham phap luat theo tham quyen. 
c. Phdng Phd bien, gido due phap ludt (02 quy trinh): 
- Quy trinh bien soan tai lieu phap luat; 
- Quy trinh xay dung Ban tin Tu phap. 
2.2. Quy trinh theo Bp thii tuc hanh chinh thuoc tham quyen gidi quyet cua 

Sd Tu phap (85 quy trinh): 
a. Thanh tra Sa (03 quy trinh): 
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- Quy trinh giai quydt khieu nai l4n dau; 
- Quy trinh giai quyet khieu nai Ian hai; 
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- Quy trinh giai quyet to cao. 
b. Phong Hanh chinh tuphdp (13 quy trinh): 
- Quy trinh thu tuc cap Giay xac nhan c6 quoc tich Viet Nam; 
- Quy trinh thu tuc c4p Giay xac nhan la ngudi gdc Viet Nam; 
- Quy trinh thu tuc thdi quoc tich Viet Nam; 
- Quy trinh thu tuc trd lai qudc tich Viet Nam; 
- Quy trinh thu tuc nhap quoc tich Viet Nam; 
- Quy trinh thu tuc dang ky nudi con nudi c6 yeu td nude ngoai (dSi vai trudng 

hap ngudi nude ngoai thudng tru tai Viet Nam nhan tre em Viet Nam lam con nudi); 
- Quy trinh thu tuc xac nhan cdng dan Viet Nam thudng tru d khu vuc bien gidi 

dii dieu kien nhan tre em cua nude lang gieng cu tru d khu vuc bien gidi lam con nudi; 
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- Quy trinh thii tuc dang ky lai viec nudi con nudi cd yeu td nude ngoai; 
- Quy trinh thii tuc cdp ban sao giay td ho tich tu sd ho tich; 
- Quy trinh cap Phieu ly lich tu phap (do cd nhdnyeu cdu); 
- Quy trinh cip Phieu ly lich tu phap sd 1 do ca nhan yeu cau trong trudng hop 

liy quydn va ca nhan la cha, me ciia ngudi chua thanh nien yeu cau cap Phieu ly lich tu 
phap sd 2; 

- Quy trinh cap Phieu ly lich tu phap sd 1 (do ca quan nhd nude, td chuc chinh 
tri, td chuc chinh tri - xd hdiyeu cdu); 

- Quy trinh cap Phieu ly lich tu phap so 2 (do ca quan tien hanh td tung yeu 
cdu). 

c. Phdng Bd tra tuphdp (69 quy trinh): 
- Quy trinh thii tuc dang ky hoat dong ciia Van phdng luat su; 
- Quy trinh thii tuc dang ky hoat dong ciia Cdng ty luat hgp danh hoac Cdng ty 

luat Trach nhiem huu han (TNHH); 
- Quy trinh thii tuc chuyen ddi Cdng ty luat TNHH va Cdng ty luat hgp danh; 
- Quy trinh thii tuc thay ddi ngudi dai dien theo phap luat ciia Van phdng luat su, 

Cdng ty luat TNHH mot thanh vien, Cdng ty luat TNHH hai thanh vien trd len, Cdng 
ty hgp danh; 

- Quy trinh thii tuc chuydn ddi Van phdng luat su thanh Cdng ty luat; 
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- Quy trinh thu tuc dang ky thay doi noi dung dang ky hoat dong cua to chuc 
hanh nghe luat su; 

- Quy trinh thu tuc cap Giay dang ky hoat dong cua chi nhanh to chuc hanh nghe 
luat su; 

- Quy trinh thu tuc dang ky hanh nghe luat su vol tu each ca nhan; 
- Quy trinh thu tuc cap Giay dang ky hoat dong cho chi nhanh cua to chuc hanh 

nghe luat su nuoc ngoai; 
- Quy trinh thu tuc cap Gidy dang ky hoat dong cho Cong ty TNHH mot tram 

phan tram von nuoc ngoai, Cong ty luat TNHH dual hinh thuc lien doanh; 
- Quy trinh thu tuc cap Giay dang ky hoat dong cho chi nhanh cua Cong ty luat 

nuac ngoai; 
- Quy trinh thu tuc cap lai Giay dang ky hoat dong cua chi nhanh, Cong ty luat 

nude ngoai do hi mat, hi rach, hi chay hoac vi ly do khac khong cd y; 
- Quy trinh thu tuc dang ky hoat dong Van phdng giao dich cua td chuc hanh 

nghe luat su; 
- Quy trinh thu tuc thay ddi noi dung Giay dang ky hoat dong cua chi nhanh cua 

td chuc hanh nghe luat su, Cdng ty luat nude ngoai; 
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- Quy trinh thu tuc cap lai Giay dang ky hoat dong cho td chuc hanh nghe luat su 
do hi mat, hi rach, hi chay hoac hi thieu hiiy dudi hinh thuc khac; 

- Quy trinh thu tuc hop nhat Cdng ty luat; 
- Quy trinh thu tuc sap nhap Cdng ty luat; 
- Quy trinh thii tuc dang ky hoat dong ciia Trung tam tu van phap luat; 
- Quy trinh thii tuc dang ky hoat dong ciia Chi nhanh Trung tam tu van phap 

luat; 
- Quy trinh thii tuc thay ddi ndi dung dang ky hoat dong ciia Trung tam tu van 

phap luat, chi nhanh; 
- Quy trinh thii tuc cap the tu van vien phap luat; 
- Quy trinh thii tuc cdp lai the tu van vien phap luat; 
- Quy trinh thii tuc dang ky hoat ddng ciia Trung tam trong tai; 
- Quy trinh thii tuc dang ky hoat ddng ciia Chi nhanh Trung tam trong tai; 
- Quy trinh thii tuc dang ky hoat ddng ciia Chi nhanh td chiic trong tai nude 

ngoai tai Viet Nam; 
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- Quy trinh thii tuc thay doi noi dung Gidy dang ky hoat dong ciia Trung tam 
trgng tai, Chi nhanh Trung tam trgng tai, Chi nhanh ciia to chiic trgng tai nuoc ngoai 
tai Viet Nam; 

- Quy trinh thii tuc cip lai Giiy dang ky hoat dong ciia Trung tam trgng tai, Chi 
nhanh Trung tam trgng tai, Chi nhanh ciia t6 chiic trgng tai nude ngoai tai Viet Nam; 

- Quy trinh thii tuc dang ky danh sach d§u gia vien, thay doi, bd sung danh sach 
dau gia vien; 

- Quy trinh thii tuc thanh lap Van phdng giam dinh tu phap; 
- Quy trinh thii tuc dang ky hoat ddng Van phdng giam dinh tu phap; 
- Quy trinh thii tuc chuydn ddi loai hinh Van phdng giam dinh tu phap; 
- Quy trinh thii tuc dang ky hoat ddng khi chuyen ddi loai hinh Van phdng giam 

dinh tu phap; 
- Quy trinh thii tuc thay doi, bd sung ITnh vuc giam dinh tu phap ciia Van phdng 

giam dinh tu phap; 
- Quy trinh cap lai Giay dang ky hoat ddng ciia Van phdng giam dinh tu phap 

ddi vai trudng hgp thay doi ndi dung dang ky hoat ddng: ten ggi, dia chi tru sd, ngudi 
dai dien theo phap luat ciia Van phdng, danh sach thanh vien hgp danh; 

- Quy trinh thii tuc thay doi, bd sung ITnh vuc giam dinh tu phap ciia Van phdng 
giam dinh tu phap; 

- Quy trinh thii tuc cap lai Giay dang ky hoat ddng ciia Van phdng giam dinh tu 
phap (trudng hap bi hu hong hoac bi mat); 

- Quy trinh thii tuc bd nhiem cdng chiing vien; 
- Quy trinh thii tuc cdp lai the cdng chiing vien; 
- Quy trinh thii tuc thanh lap Van phdng cdng chiing; 
- Quy trinh thii tuc dang ky hoat ddng Van phdng cdng chiing; 
- Quy trinh thii tuc chuyen doi Van phdng cdng chiing do mot cdng chiing vien 

thanh lap; 
- Quy trinh thii tuc dang ky hoat ddng ciia Van phdng cdng chiing chuyen ddi; 
- Quy trinh thii tuc dang ky tap su hanh nghe cdng chiing; 
- Quy trinh thii tuc thay ddi noi tap su hanh nghe cdng chiing sang td chiic khac 

trong tinh; 
- Quy trinh thii tuc thay ddi nai tap su hanh nghe cdng chiing sang td chiic hanh 

nghe cdng chiing tai tinh, thanh phd true thudc Trung uang khac; 
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- Quy trinh thu tuc dang ky tap su hanh nghd cong chung truang hgp ngudi tap 
su thay doi nai tap su hanh nghe cong chung tu tinh, thanh phd true thudc Trung uang 
khac sang td chuc hanh nghd cdng chung trong tinh; 

- Quy trinh thu tuc cham dut tap su hanh nghe cdng chung; 
- Quy trinh thii tuc dang ky tap su lai hanh nghe cdng chiing sau khi cham diit 

tap su hanh nghe cdng chiing; 
- Quy trinh thii tuc tu chdi hudng dan tap su hanh nghe cdng chiing (truang hap 

to chuc hanh nghe cong chung khong co cong chung vien khac du dieu kien huang 
dan tap su); 

- Quy trinh thii tuc thay ddi cdng chiing vien hudng dan tap su trong trudng hgp 
ngudi tap su de nghi thay ddi; 

- Quy trinh thii tuc thay ddi cdng chiing vien hudng dan tap su trong trudng hgp 
td chiic hanh nghe cdng chiing nhan tap su tam ngung hoat ddng, cham diit hoat ddng 
hoac bi chuyen doi, giai the; 
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- Quy trinh thii tuc dang ky tham du kiem tra ket qua tap su hanh nghe cdng 
chiing; 

- Quy trinh thii tuc dang ky hanh nghd va cdp the cdng chiing vien; 
- Quy trinh thii tuc xda dang ky hanh nghe ciia cdng chiing vien; 
- Quy trinh thii tuc thay ddi ndi dung dang ky hoat ddng ciia Van phdng cdng 

chiing; 
- Quy trinh thii tuc hgp nhat Van phdng cdng chiing; 
- Quy trinh thii tuc dang ky hoat ddng Van phdng cdng chiing hgp nhat; 
- Quy trinh thii tuc sap nhap Van phdng cdng chiing; 
- Quy trinh thii tuc thay ddi ndi dung dang ky hoat ddng ciia Van phdng cdng 

chiing nhan sap nhap; 
- Quy trinh thii tuc chuyen nhugng Van phdng cdng chiing; 
- Quy trinh thii tuc thay ddi ndi dung dang ky hoat ddng ciia Van phdng cdng 

chiing dugc chuyen nhugng; 
- Quy trinh thii tuc thanh lap Hoi cdng chiing vien; 
- Quy trinh thii tuc bd nhiem lai cdng chiing vien; 
- Quy trinh thii tuc dang ky hanh nghe quan ly, thanh ly tai san vai tu each ca 

nhan; 
- Quy trinh thii tuc cham diit hanh nghe quan ly, thanh ly tai san vai tu each ca 

nhan; 
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- Quy trinh thu tuc thay ddi thanh vien hgp danh cua Cdng ty hgp danh hoac ' 
thay ddi chu doanh nghiep tu nhan cua doanh nghiep quan ly, thanh ly tai san; 

- Quy trinh thii tuc dang ky hanh nghe quan ly, thanh ly tai san ddi voi doanh 
nghiep quan ly, thanh ly tai san; 

- Quy trinh thii tuc thay doi thdng tin dang ky hanh nghd ciia Quan tai vien; 
- Quy trinh thii tuc thay ddi thdng tin dang ky hanh nghd ciia doanh nghiep quan 

ly, thanh ly tai san./. 
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