BO TU PHAP CONG HOA XA HQI CHU NGHIA VIET NAM
Dée 1ap - Tw do - Hanh phiic

S6: 4250 /BTP-KHTC Hé Ngi, ngay )0 thang 4 nim 2016
V/v huéng dan thye hién ché d6
bao cao thong ké vé cong tac tw
phép 6 thang d4u nim 2016

Kinh gui:
- Cac Bg, Co quan ngang B9, co quan thude Chinh phii;
- Uy ban rthén dén céc tinh, thanh phd trie thude Trung wong;
- S& Tur phép céc tinh, thanh phé true thude Trung wong.

P& phi hop vdi quy dinh ciia phép luat va ddng thoi dam bao tdng hop sb
ligu thdng ké kip thoi phuc vu hoat dong so két cong tac Tu phép sau théng dau
nim 2016, B6 Tu phép hudng din cu thé viéc trién khai thuc hién béo céo sb
liéu théng ké séu thang ddu nim 2016 theo céc linh vuc thude pham vi didu
chinh ctia Théng tu s6 20/2013/TT-BTP ngay 03/12/2013 nhu sau:

1. Tiép tuc trién khai thwe hién cdc quy dinh v& ché dd bao cdo, biéu miu
béo cdo théng ké theo quy dinh cia Théng tu sb 20/2013/TT-BTP ngiy
03/12/2013 ctia B Tu phap huéng din mdt sb ndi dung vé hoat ddéng théng ké
clia nganh Tu phap dén hét ngay 30/6/2016, trir cac bidu mau béo céo thdng ké
thudc bbn linh vue ching thue, ho tich, cong chimg va bdi thwdng nha nude,

2. Hu6ng dan cu thé v& thure hién ché d6 bo cdo thdng ké phuc vu so két
cbng tac tu phap 2016 theo quy dinh ctia Thong tu s6 20/2013/TT-BTP va céc
van ban cé lién quan khac:

2.1. V& thoi han chét s6 lidu théng ké dé béo céo

Thét han chét s6 lidu béo cdo théng ké ky 6 théang nim 2016 duoc tinh tir
ngay 01/01/2016 dén hét ngay 30/6/2016, gdm s liéu théng ké thue t& dwoc 1iy
tir ngay 01/01/2016 dén hét ngay 30/4/2016, sb lidu théng k& udc tinh dwoc 14y
tlr ngay 01/5/2016 dén hét ngay 30/6/2016.

2.2.Vé pham vi ndi dung thyce hién bao cao Emsm ké

- Cac B, co quan ngang B9, co quan thudc Chinh phu

C6 trach nhiém x4y dyng béo cdo theo 05 biéu miu quy dinh tai Théng tu sb
20/2013/TT-BTP (liét k& tai Danh muc thude Phu luc s6 I kém theo Cong vin nay).

- Uy ban nhan dan (UBND) cAp tinh, S& Tu phép, Phong Tu phép cip
huyén, UBND cp x4 va c4c co quan, t& chirc khac ¢6 lién quan



C6 trach nhiém 6 chire trién khai thu thap, tong hop s6 liéu béo cdo theo.
cac biéu miu théng ké duoc liét ké tai Danh muc thude Phu luc sé 1T kém theo
Cong vin nay (S& Tu phép béo cdo 19 biéu). .

Riéng cac linh vire ho tich, chimg thue, cong chimg, d& dam bao Hug hop véi
quy dinh cta phép huat hién hinh (Lut H6 tich, Nghi dinh sb 23/2015/ND-CP, céc
van bén ¢6 lién quan) va dé kip thdi phuc vu hoat dong so két cong tac tr phép
nam 2016, B6 Tu phap hudéng dén tam thoi thue hidn béo cdo thbng ké v& hé tich,
chiimg thue, céng chimg theo ndi dung cic bidu mAu méi s 13aM, 136M, 13cM,
17aM, 17bM, 17cM va 31M (giti kém theo Cong vin nay) thay cho biéu mau sb
13a, 13b, 13c, 13g, 17a, 17b, 17¢, 32a, 32b ban hanh kém theo Théng tr s6
20/2013/TT-BTP. -

w.mﬁ canh d6, @ trdnh nhim 14n, tring chéo frong viéc mmﬁ tuc Emﬂ khai
Théng tu 20/2013/TT-BTP, B6 Tu phép thong béo: viée théng ké v& Bdi thudng
nha nude thirc hién theo ché d6 bdo céo quy dinh tai Théng tur s6 13/2015/TT-
BTP ngay 29/9/2015 stra dbi, bd sung mot sb didu ctia Thong tu s6 03/2013/TT-
BTP ngay 31/01/2013 ctia B6 Tu phép huéng dan thye hién quan Iy nha nuée vé
cong tac bdi thudng nha nube trong hoat dong quéan Iy hanh chinh (Théng tu sb
13/2015/TT-BTP d4 bai bo céc bidu mAu bio céo théng k& vé bdi thudng nha
nude trong quan 1y hanh chinh ¢6 ky hiéu tir 27a dén 27¢/BTP-BTNN ban hanh
kém theo Théng tu sé 20/2013/TT-BTP). |

Dbi v6i cac biu méu béo cho theo quy dinh tai Théng tur sb 20/2013/TT-BTP
va ndi dung chi tiét clia céc bidu mAu kém theo Céng vén nay d8 nghi céc don vi tai
tir muc Vian ban phép ludt chuyén nginh trén Cong théng tin dién tr B6 Tu phép
(http://moj.gov.vn).

. B6 Tu phép d& nghi Thii trudéng céc B, co quan ngang B, co quan thude
Chinh phit, Cht tich Uy ban nhan dan cac tinh, thanh phé truc thude Trung wong
va Gidm dbc cac S& Tur phép trong pham vi thdm quyén dugc giao kban truong
chi dao, t6 chirc viée x4y dung bdo cdo thdng k& séu théng nim 2016 theo céc
ndi dung duoc huéng din tai Cong vin va céc bidu, cdc Phu luc kém theo Cong
vin niy, giii béo cdo v& BO Tu phép ding thoi han, thé thic va néi dung theo
quy dinh dé B6 kip thoi &bm hop, phén tich 54 lidu Embm ké phuc vu hoat dong
so két cong tac tu phap nim 2016, |

Béo céo duoc giri vé Bd Tu phép (Vu K& hoach - Tai chinh) chidm nhét 13
ngay 02 thang 6 nim 2016 dudi hinh thic vin ban gidy hodc giri qua thu dién i
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ban chup bao céo gidy dudi dang file pdf hodic ban dién tir ¢6 chit ky s6 (file dién tir
gui toi dia chi: thongketuphap@moj.gov.vn hoac phongthongke223@gmail.com,
chi tiét lién hé Phong Théng ké, Vu Ké hoach - Tai chinh, B6 Tu wrmp dién
thoai: 04. quu@m#@%\

Noi nhin:

- Nhu trén;

- B6 trudng (dé bao céo);
- Vian phong B6 (dé biét);
- Luu: VT, Vu KHTC.

iﬁwﬁm__% Tién Diing
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phic

PHU LUC I

THEO QUY DINH TAI THONG TU 20/2013/TT-BTP

(Ban hanh kém theo Cong van 56 1250/BTP-KHTC ngay 20/4/2016 ciia Bé Tu phdp
vé viée hudng ddn thiee hién ché d bdo cdo thong ké vé cong tdc tu phdp 6 thang dau ndm 2016

" DANH MUC BIEU MAU BAO CAO THONG KE 06 THANG PAUNAM 2016 VE CONG TAC TU PHAP
“spHUOC TRACH NHIEM BAO CAO CUA CAC BO, CO QUAN NGANG BQ, CO QUAN THUQC CHINH PHU

STT S6/ky hi¢u biéu Tén biéu Pon vi bio cio Pon vi nhén bio cio
Sé van ban quy pham phap luit do bd, nganh(Bd, Co quan ngang Bo (T6 chirc Phap|Bé Tu phap (Vu Ké hoach
1 |MdETENDEXOEL chu tri soan thao, da dugc ban hanh ché Bo/Nganh) Tai chinh)
|S6 van ban quy pham phap ludt do t6 chic|Bd, Co quan ngang BO (T6 chirc Phap|Bé Tu phap (Vu Ké hoach |
2 |2oBIBNVECAPYE |l pes ahb b8, monnh fhdi dinh ché Bo/Nganh) T el
3 |03d/BTP/KTsVB/TKT SO vin ban daAtl_r kiém tra, xur ly tai cac B, co B/ s gy BY B(‘_J. Tu"phap (Vu Ké hoach
quan ngang Bo Tai chinh)
A - ] ~ : A LI tl A " r A
4 |04c/BTPKTIVB/KTTTQ So \;an ban da :iuc;c kiém tra, xir lﬁy theo tham B6/Chr quistzans B B(‘_)‘ Tu"phap (Vu Ké hoach
quyén tai cac B9, co quan ngang Bo Tai chinh)
Két qua thuc hién coéng tac phé bién, gido duc|Céc bd, co quan ngang bd, co quan thude| ., , 5
5 |10e/BTP/PBGDPL phap ludt tai cac BY, nganh va co quan Trung|{Chinh phu, co quan trung wong cta cac oo e plinp Cvg e logol

uong cua cac to chirc chinh tri x hoi

doan thé (T4 chirc phap ché)

Tai chinh)




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PHU LUCII

DANH MUC BIEU MAU BAO CAO THONG KE 06 THANG PAU NAM 2016 VE CONG TAC TU PHAP

THUQC TliACH NHIEM BAO CAO CUA CAC SO TU PHAP, PHONG TU PHAP, UY BAN NHAN DAN CAP XA VA CAC POI TUQNG
KHAC THEO QUY PINH TAI THONG TU 20/2013/TT-BTP VA HUONG DAN TAM THOI CUA BO TU PHAP

(Ban hanh kém theo cong van s6 1250/BTP-KHTC ngay 20/4/2016 ciia B Tu phdp
vé viéc hudng ddn thuc hién ché g bdo cdo thong ké vé cong tdc tw phdp 6 thang ddu nim 2016

P = 5 A : ; i PON VI NHAN ,
STT - SO/KY HIEU BIEU TEN BIEU PON VI BAO CAO BAO CAO GHI CHU
I _|SO TU PHAP
S6 van ban quy pham phép luat do . .
il it T e R . £ Quy dinh tai Thong
BoT - .
1 |01¢/BTP/VDC/XDPL ol Botig, nAR. Gan, Ty DANAUGH AR 1y, e i ¢ Tu phip (VuKe hoach - |, - 0/2013/TT-
cac cap trén dia ban tinh soan thao, Tai chinh)
< BTP
ban hanh
S6 vin ban quy pham phép luét do . , p Quy dinh tai Thong
2 |026/BTP/VDC/TDVB co quan tw php trén dia ban tinh  |S& Tu phép Bo Tuphdp (VuKehoach - | e > 0/2013/TT
5 e Tai chinh)
tham dinh BTP
g o H LS g ... |UBND tinh/thanh phé truc | . , " Quy dinh tai Thong
3 |03¢/BTP/KTrVB/TKT 36 vain bein. 43 frieiom tra, X 1 €80 1 e trmpuonp S6 T |00, pep (Ve Behoach- [ s omo13TT:
dia ban tinh . Tai chinh)
phap) BTP
£ o ta axa .2 . .. |UBND tinh/thanh phé truc | . ) % Quy dinh tai Thong
4 |o4b/BTPKRTVBKTTTQ  [o0 YAhpdndddugeldemtra, xTly gy oo ong STy [P0, L Phép (VuKe&hoach - | o0 m 0137
theo tham quyén trén dia ban tinh g Tai chinh) -
phap) BTP
|Két qua thuc hién cong tac phd bién, |, < Bo Tu phip (Vu Ké hoach - |Quy dinh tai Thong
> [HBTREEBODIL ¢ifio i ihip hidtitrén dja bintinh, | o L FPAA Tai chinh) tw sb 20/2013/TT-
Két qua hoat déng ctia td hoa giai & |, I Bd Tu phap (Vu Ké hoach - |Quy dinh tai Thong
6 |L2dBTRERGIRLEGCS | Sy diaibin il BOTERaRD Tai chinh) tu s 20/2013/TT-




DON VI NHAN

STT SO/KY HIEU BIEU TEN BIE L0 CA S 7"
_ BIEUl PON VI BAO CAO BAO CAO GHI CHU ;
_ ) : ' - |Thay thé biéu mdu
' Két qua dang ky khai sinh, khai to , , Bo Tu phap (VuKé hoach - |13¢,13g ban hanh
7 (13cM/BTP/HTQTCT/HT : . ’ ’ : : : ’
¢ HIQ két hon trén dia ban tioh 86 Tu phép Tai chinh) kém theo Thong tu
20/2013/TT-BTP
Thay thé biéu mdu
Két qua chung thyuc cia UBND cép |, , B6 Tu phép (Vu Ké hoach - {17c ban hanh kém
TP/HTQT . ) ; ) :
8 |17eM/B QTCT/CT x8 va phong tu phép trén dia ban tinh 86 Tw phép Tai chinh) theo Théng tuw
20/2013/TT-BTP
P I \ . B6 Tu phap (Vyu Ké hoach - [Quy dinh tai Thong
BTP/L r phap & S . '
9 119/ LTP SO phigu ly lich tw phap da cap & Tu phap Tad chinh) tr 6 20/2013/TT-
S6 théong tin 1y lich tr phép nhén , , |B6 Tuw phép (Vu K& hoach - {Quy dinh tai Théng
2 BT 3 . .. v 0 , T i
10 (20/BTP/LLTP duoc | 56 Tu phép Tai chinl) tu s6 20/2013/TT-
4 1 T b ok . i B Tu phéap (Vu K& hoach - |Quy dinh tai Théng
11 [21/BTP/LLTP S6 ngudi ¢ 1y lich tir phap S& Tw phap Tii chinh) o 58 20/2013/TT-
o K&t qua ding ky nudi con nudi trong n , A Quy dinh tai Thong
12 |22¢/BTP/CN/TN nude tai UBND chp x4 trén dia ban  [S& Tw phép B Tu phép (Vu K& hoach - |, & 50/2013/TT-
. . Tai chinh) :
: tinh BTP
; L1 e A e P P B& Tu phap (Vu Ké hoach - |Quy dinh tai Théng
13 |24¢/BTP/TGPL S6 luot ngudi duge tro. gitp phap ly |S& Tu phap:... Tai chinh) tr 56 20/2013/TT-
x e e g 1. v B8 Tu phap (Vu K& hoach - |Quy dinh tai Théng
14 125¢/BTP/TGPL S6 vu viéce trg giup phap ly S& Tu phg.p.. .. Tai chinh) tr 56 20/2013/TT-
Két qua ding ky, cung cip thong tin B6 Tu phap (Vu Ké hoach - |Quy dinh tai Théng
15 {28¢/BTPBDKQGGDBD v& GDBD bang quyén st dung ddt, [S& Tuphdp .... Tai chinh; Cuc Pang ky qubc|tu s6 20(2013/TT-
t3i san gén lién véi dat . gia GDBD) BTP
Tinh hinh t5 chiic va hoat déng ctia |, . . B6 Tuw phap (Vy K& hoach.- [Quy dinh tai Théng
16 |30b/BIR/BIIPLSTN lut su trén dia ban tinh S0 Tu phdp Téi chinh) tur s 20/2013/TT-
Tinh hinh t6 chic va hoat d6ng clia : A 1 2 Quy dinh tai Théng
17 |315/BTP/BTTP/LSNN t chitc hanh nghé lugt su nuge S& Tw phép Bo Tu phédp (VuKe hoach - | £ 50/2013/TT-

ngoai tai dia phuong

Tai chinl)

BTP




PON VI NHAN

STT SO/KY HIEU BIEU TEN BIEU DON VI BAO CAO BAOG CAO GHI CHU |
| . , x Thay thé bidu méu
\ A e A A B6 Tu phap (Vu K& hoach - . A
. t d ¥ C
18 |31M/BTP/BTTP/CC Xt hinb 10 chiie va hoat d0ng <008 | 1y g Tai chink); UBND tinh/thank|>~0 24 hdnh kém
: chiing hb truc thude trung won theo Thng tu
PROTIHC TUOC WUDg WORE |5 51 3/TT-BTP
- Tinh hinh t6 chirc va hoat dong e . Quy dinh tai Thong
19 |34d/BTP/BTTP/DGTS béan dAu gi4 ti san trén dia S& Tu phép B0 Tu phép (Vu K& hoach - |, 6 50/2013/TT-
<z Tai chinh}
ban tinh BTP
11 |[UBND CAP HUYEN (Phong Tu phap)
b1 dbng i dan. - b b dan.|VEND huytalquiath | Quy dinh tai Thong
1 |{01b/BTRP/VDC/XDPL .z g PPN d . -, |xé/thanh pho thudc tinh S& Tu phap tu s6 20/2013/1T-
cdc cap trén dia ban huyén soan thao, (Phong Tu phép) BTP
ban hanh & 11 phap .
I L UBND huyén/quin/thi . Quy dinh tai Thong
td 1/ quan/ty dinh ta
2 [02a/BTP/VDC/TDVE Sﬁb‘l’lan tza“h‘éll“ycghtz pél:laglg‘fl digh x8/thanh phé thue tinh S& Tu phép tu s6 20/2013/TT-
phong i phap cdp uye " | (Phong Tu phép)  |BTP
| S6 vin ban d4 tu kiém tra, xir I trén [UBND huyén/quan/thi UBND tinh/thanh phé truc  [Quy dinh tai Théng
3 OBb/BTP/KTRVB/_TKT dia ban huyén xd/thanh phd thude tinh thude trung wong tur 56 20/2013/TT-
e . UBND tinh/thanh phd trac  |Quy dinh tai Thong
4 |o4a/BTP/KTRVB/KTTTQ  |>0 VA bén dé duge kiem fra, xirly - \UBND huyén/quan/thi thude trung wong (S& Tu  |tw s6 20/2013/TT-
theo thdm quyén trén dia ban huyén |xd/thanh phé thudc tinh phip) BTP
| L, a a e 2.4 |UBND huyén/quin/thi Quy dinh tai Thong
5 ||10b/BTP/PBGDPL Ii:tc)q;‘icthgg hllﬁztct;’?i;a‘; g‘if‘:ﬁ x@/thanh ph thuge tioh ~ |S6 Tu phép tw 56 20/2013/TT-
£la0 Quo phap fuat tal & YO | Phong Tuw phép) BTP
| L . . i s s 2 |UBND huyén/quén/thi Quy dinh tai Thong
6 |12oBTPPBODPLHGCS  |KetQuahoatdongclatohoa gldiG | ou b hemiactinh |Sé Ta phép tur's6 20/2013/TT-
co s& tai dia ban huyén . . ‘
. (Phong Tu phap) BTP
K&t qua dang ky khai sinh, khai tir, |UBND huyén/quan/thi g’%’he ]f-’ f"””: ;’C"f’”
7 |[13bM/BTP/HCTP/HT/KSKT |két hon tai Gy ban nhan dén cip xd  |x@/thanh phd thudc tinh S& Tu phép P ;I:lon;nt . e
o dia ban by T
trén dia ban huyén (Phong Tu phap) 20/2013/TT-BIP




PON VI NHAN

STT SO/KY HIXU BIEU TEN BIEU PON VIBAO CAO BAO CAO GI-'II CHﬂN A
N Thay thé bigu mdu
Lo a g a1 UBND huyén/quén/thi N .
g |176M/BTP/HCTP/CT K&t qua chimg thye tén djaban s o ph tngéc finh  [So Tw phap 17b ban hanh kém
_ huyén (Phong Tur phép) theo Théng tir
20/2013/TT-BTP
Két qua dang ky nudi con nudi trong [UBND huyén/quin/thi Quy dinh tai Thong
9 [22b/BTP/CN/TN nuée tai UBND clp x4 trén dia ban  [x8/thanh phd thudc tinh S& Tu phép tu 86 20/2013/TT-
huyén (Phong Tw phéap) BTP
IIT [UBND CAP XA
' : Sé vin ban quy pham phép luat do UBND huyén/quén/thi Quy dinh tai Thong
1 {01a/BTP/VDC/XDPL hoi dbng nhén dén, Uiy ban nhan dan [UBND x&/phudng/thi trAn  |x&/thanh phd thude tinh tu s6 20/2013/TT-
cAp xd soan thao, ban hanh {(Phong Tu phap) BTP-
- Sb vin ban da tw kiém tra, xit Iy trén e h s iy x UBND huyén/quéan/thi Quy dinh tai Thong
2 |032/BTP/KTRVB/TKT dia ban x4 UBND x@/phutng/thi tan 1, ) phé.tl(}uéc tinh tu s 20/2013/TT-
Két qua thuc hién cong téc phd bién : UBND huYé}]/ quén/thi Quy’ dinh tai Thong
3 10a/BTP/PBGDPL .. o 7 {UBND x#/phwdmg/thi trin  |x&/thanh phé thude tinh tu 6 20/2013/TT-
gifo duc phap luét tai dia ban x& ' .
(Phéng Tu phap) BTP
. L. . e R ta eae s UBND huyén/quén/thi Quy dinh tai Théng
4 |126/BTP/PBGDPLHGCS  [[Stqua hoat dong clia td hoa gial & |y ypry o pvonoithi trdn  {xa/thinh phé thuge inh  |tur 56 20/2013/TT-
co so tai dia ban x3 \ .
(Phong Tu phap) BTP
Thay thé biéu
Kbt qui ding ky khai ' sinh. khai t UBND 'huyé.‘:n/quz_'in/thi 13a/BTP/HCTP/HT/
5 - 113aM/BTP/HTQTCT/HT - két hon tai Gy ban nhn dz“m,c ip xa ’|6 thang/ndm /ndm chinh thic [x&/thanh phé thudc tinh|KSKT ban hanh kem
i ' (Phong Tu phép) theo TT20/2013/TT-
BTP
Thay thé  bidu
Két qua chirng thue tai tiy ban nhan : UBND lulyé’n/que_“m/thi 17a/BTP/HCTP/HI/
6 |17aM/BTP/HCTP/CT ¢ T UBND x&/phutmg/thi tran  |x&/thanh phd thude tinh KSKT ban hanh kém

dén cép x&

(Phong Tu phép)

theo TT20/2013/TT-
BTP )

g



PON VI NHAN

STT SO/KY HIEU BIEU TEN BIEU PON VI BAO CAO BAO CAG - GHI CHU
o . s o UBND huyén/quén/thi Quy dinh tai Thong
7 {22a/BTP/CN/TN [K€t qua dang ey nubi con nudi rong | ypary s o hvanesthi trén  [xa/thanh phd fhuge tinh [t 6 20/2013/TT-
nudc tai UBND cap x& . . ;
. (Phong Tu phap) BTP
IV [CAC POI TUQONG KHAC CO TRACH NHIEM BAO CAO .
Két qua thuc hién céng tac phé bién, | .. ' . \ P Quy dinh tai Théng
1 [10¢/BTP/PBGDPL gido duc phap luat tai cac co quan, td S,U’ ban, Elgan'h, do?n thi “P 194 Tu phap tu 56 20/2013/TT-
. o s tinh ... (t6 chirc phap ché)
chirc thudc tinh BTP -
Két qua hoat ddng cha td hoa gidi & |z, . ... s _ Quy dinh tai Théng
2 |12a/BTP/PBGDPL/HGCS o sb : T6 hoa giai UBND x&/phudng/thi tran tur 56 20/2013/TT-
n a1 Quy dinh tai Thong
£ NP . 1. (Frung tdm tro gitp phap ly . P
3 (24a/BTP/TGPL S6 lugt ngudn duoc tro gidp phap 1y nha nuée tinh/thanh phé. ... S& Tu phap:... EITSI()J 20/2013/TT-
z e ., ... |T6 chirc ding ky tham gia tro|_,, . Quy dinh tai Théng
4 [24b/BTP/TGPL SO luot nguoi duge trg giap phap 1y gitip phép 1. S& Tw phap:... tr 55 20/2013/TT-
. R . A Quy dinh tai Thong
z AL A Trung tdm trg ginp phap ly |, L .
5 25a]BTP/TGPL S0 vu viée tro gitp phap ly nha i tinh/thanh phé...... S& Tu phép:... EITS; 20/2013/TT-
p i .. . T4 chiic ding ky tham gia [13¢] DR Quy dinh tai Thﬁng
6 |25b/BTP/TGPL S6 vu viée trg gitp phép 1y oitip phap If:.... | S& Tw phép:... tr 56 20/2013/TT-
7 |28a/BTP/PKQGGDBD ~ 5120 C1CA bao Jam VL BL), iop (el San cua LYo PAb8 Y | Tai chinh; Cue Pang ky qubc|tr sé 20/2013/TT-
dong, thong bao ké bién tai sén l1a quédc gia GDBD thudc B Tu| .
o s R . gia GDBDB) BTP
ddng san(trir tau bay, tau bién) phap
Két qua dang ky, cung cdp théng tin |, X . N Quy dinh tai Thong
8 |28b/BTP/DPKQGGDBD v& GDBD bing quyén sit dung dt, || 0phong dingky quyéasitig, o open tur s6 20/2013/TT-
NN S dung dat cap huyén, cap tinh .
tai san gén lién voi dat :

BTP

%



DPON VI NHAN

T SO/KY HIEU BIE N BIE VIBAO CA N] .
ST /KY HIEU BIEU TEN BIEU PON VIBAO CAO BAO CAO GHI CHU
T TR Trung tam ding ky giao dich, | , . z " .t
Két qua tiép nhdn vin ban yéu caun (31 sim cita Cuc Dine ko B6 Tu phap (Vu K& hoach - |Quy dinh tai Thong
% |129/BTP/DKQGGDBD théng bao vé vige the chap phuong . i % Y ~ —_|Ti chinh; Cuc Ping ky qude |[tu s6 20/2013/TT-
L . qudc gia GDBD thudc B& Tu| . ‘
tién giao théng , gia GDBD) BTFP
: phap.
. . 1WA g s A . |T6 chiic banh nghé luat su Quy dinh tai Thong
10 {30a/BTP/BTTP/LSTN Linh hinh 6 churc va hoat dbng cta | 0 * s fuar su cong ty|S& Tu phap; Poan luat s [t s6 20/2013/TT-
ludt su tai 10 chire hanh nghe ludt sw |, . , '
: _ . luédt) BTP
Tinh hinh t chtic va hoat dong ctia |Chi nhanh, cong ty ludt nudc Quy dinh tai Théng
11 [31a/BTP/BTTP/LSNN chi nhaunh, cong ty luat nwée ngoai  |ngoai, chi nhanh cia cng ty |S& Tu phap tw 86 20/2013/TT-
1 tai vigt nam luét nudce ngoai tai Viét Nam BTP
b _ Thay  thé  biéu
12 |31M/BTR/BTTR/CC Tn?h hinh t6 chic va hoat déng cong Ph?ng c?pg chEl'ng/V an $& Tu phap 3 2a/BY:P/BTi:‘P/CC
: ching phong cong ching ban hanh kém theo
TT20/2013/TT-BTP
g;‘l’fl %gﬂlgglfh;ct;’f:;@éf) org) |HO ddng BPGTS trong Quy dinh tai Théng
13 |34a/BTP/BTTP/DGTS PhE >an Tel B . trudng hop ddc biét do clp  |S& Tu phép tur s6 20/2013/TT-
' chia hoi dong BPGTS trong trudng huvén thanh 14 . BTP
hop diic biét do cip huyén thanh 14p Ve P
, ;{inh 1}1)1;11 C;glfhiu:ct;?sl;iazBB GTS) Hbi dbng BD GTS Quy dinh tai Thong
14 |34b/BTP/BTTP/DGTS Qg ban dan gla a1 sar ) \rong trudmg hop diic bigt do [Sér Tu phép fur 56 20/2013/TT-
clia hoi dong BEGTS trong trudng oho tinh tharh 14 BTP
hop dic biét do cp tinh thanh 1ap  |*°F P
Tinh hinh t8 chric va hoat d@dng cta [Trung tAm dich vu ban déu Quy dinh tai Thong
15 |34c/BTP/BTTP/DGTS 8 chic ban dAu gi4 tai san chuyén  |gi4 tai san/doanh nghiép ban |S& Tu phap tu s6 20/2013/TT-
‘ dAu gid tai san BTP

nghiép




iéu s6 13aM/BTP/HTQTCT/HT

an hanh theo Céng vin sé 1250/BTP-KHTC
gay 20/4/2016

'gay nhén bao cao (BC):

C 6 thang: ngay 08 thing 5 ndm 2016

Ky bo cdo 06 thang nim 2016

(T ngay

thang......nGm....

Pén ngay.....thang.......ndm......)

KET QUA DANG KY KHAI SINH, KHAI TU, KET HON
TAI UY BAN NHAN DAN (UBND) CAP XA

Pon vi bdo cao:

UBND x&/phudmg/

thi trén. ...

Don vi nhin bao cao:

UBND huyén/ quén/thi xa/thanh phd
thude tinh ............

(Phong Tu phap)
PANG KY KHAI SINH (Truong hop) PANG KY KHAI TU (Truong hop) PANG KY KET HON
DPing ky moi Piang ky méi Pang ky moi
. . e aed 5 ) Chia theo thiri dié 5 ] ',: - .
Chia theo giéi tinh Chia th?o tho} diém Piing ky -ma theo oL diem. | 5z ng ky . Trcing iiO Dallg ky
Tne s dang ky lai Téne sb dédng ky. Ini Tong s6 | Két hon lai
ong so _ : g , ' (Cip) lin ddu | (Cap)
Nam Nit Pung han | Quéa han Dtng han | Qud han (Céap)
() 2) 3) 4) (%) (6) 7 (8) 9 (10) €19) (12) (13)
S6 liéu woc tinh 02 thang déi véi bdo cdo wéc tinh 6 thdang;
f;liéu UGC MR COL L. e e €OE O €O T €OE IO i, €OE LT COE D 30
.., Bgay thang  nam
Ngudi 1ap biéu TM. UY BAN NHAN DAN
(Ky, ghi vé ho, tén) CHU TICH

(K3, dong ddu, ghi vé ho, tén)




~ GIAI THICH BIEU MAU SO 13aM/BTP/HTQTCT/HT
Ket qua dang ky khai sinh, khai tir, két hon tai Uy ban nhan dan cap xa

1. N§i dung

*_Phén 4nh tinh hinh déng ky khai sinh, khai tir, két hén tai Uy ban nhén dan (UBND) x4/ phudng/thi trén.

*. Giai thich thuat ngift:

- Khai sinh tai UBND c4p x4: 13 s6 truong hop sinh duge ding ky khai sinh tai UBND x4, phudng, thi trin.

- Khai tir tai UBND cép x&: [a s6 trudng hop chét duoc ding ky khai tir tai UBND x4, phudng, thi trén.

- Két hon lan dau: La sé‘:) cap két hon ma ca hai b‘én nam, nit déu dépg ky k‘ét hén 14n déu tién. Cac tru'bhg hop khéc
(mot trong hai bén nam, nit két hén khong phai 1a 14n dau tién thi coi la “Két hon lan tha hai tre 1€n”.

- Pang ky lai viéc sinh, tu, két hon: Lqé viéc khai sinh, khai tfri két kon d3 dqqc dﬁng ky tai co quan cd thim quyén cua
Viét Nam trude ngay 01/01/2016 nhung S6 hg tich va ban chinh gidy to ho tich déu bi mat thi dugce dang ky lai.

- Dang ky ding han: 1a trudng hop déing ky su kién ho tich trong thoi han theo quy dinh cta phap ludt (trong vong 60
ngay ké tu ngéy sinh doi v&i dang ky khai sinh; trong vong 15 ngay ké tir ngay chét ddi vai dang ky khai tir) (khoan 1 Piéu
15, khoan 1 Biéu 33 Luét HO tich)

- Ding ky qua han: 1a truong hop dang ky su kién h(:) tic’h sau thoi han quy dinh cGa phap ludt (sau 60 ngay ké tir ngay
sinh doi vai dang ky khai sinh; sau 15 ngay ké tur ngay chét doi voi dang ky khai tir) .

- Théng ké v& q‘éng ky két hén tai c6t (12), 14 nhim thue hién téng hop sb liéu theo hé théng chi tiéu théng ké qudc gia
quy dinh tai Luét thong k& nam 2015.

2. Phuwong phap tinh va cich ghi biéu

- Cot 1 =Cot (2+3) = Cot (4+5)

- Cot 7 =Cot (8+9)

- CHt 12 (S6 cude kéit hén lan dé‘iu’) Pém truc tiép sb lwong cip két hon lan dau trong S dang ky két hon va dién sb lidu
vao 6 tuong ung trong biéu bao cao thong ké. :

* Chu y:



- Cot 1, ¢0t 7, ¢Ot 11 (Tong s0) & s6 trudng hop sw kién h tich (sinh, t, két hén) méi phat sinh duge ding ky trong ky
béo cédo, khong bao gobm dang ky lai.

Vi véy cbt 6, cbt 10, cot 13 (Ding ky lai) 1a s6 1idu doc 14p, nim ngoai sb liéu cia cac cdt Tong sb.

3. Nguon sb liéu :

Tir s8 sach ghi chép ban dau vé viée ding ky khai sinh, khai tr, két hon tai UBND cép X4.



Biéu s6 13bM/BTP/HTQTCT/HT

Ban hanh theo Cong viin s6 1250/BTP-KHTC
ngay 20/4/2016

Ngay nkiin bio cio (BC):

BC 6 théng: ngay 20 thing 5 nim 2016

TREN BIA BAN HUYEN
K3 bao cdo 06 thiang nim 2016

KET QUA PANG KY KHAI SINH, KHAY TU, KET HON

Pon vi bdo cho:

Phong Tu phép..............

Pon vi nhin bio cio:

-S& Tuphap....:..............

- Uy ban nbhén dén (UBND) huyén/
quan/thi  xd/thanh phé thuc tinh

A. KET QUA PANG KY KHAI SINH, KHAI TU, KET HON CO YEU TO NUGC NGOAI TAI UBND CAP HUYEN

Téng sb
(Trieong hop)

Chia theo gioi tinh
(Tricong hop)

Nam Nir

(A)

)

@) G)

Khai sinh (Chia theo quéc tich ciia cha, me)

Con c6 cha va me 1a ngudi nuée ngoai

2

Con c6 cha ho#ic me 12 ngudi nude ngoai con ngudi kia 1 céng din Vigt Nam

X

Khai i

1

Ngudi nude ngodi

2

Céng din Viét Nam dinh cu & nudc ngoai

- S6 ligu wéc tinh: 02 thang doi véi bdo cdo 6 thang;

- S ligu wéc tinh Phan I (dong Khai sinh) Cot 1: ... ...

L KET HON

ooy Phan II (dong Khai i) cGt 1 .e v ivi v

S6 cudc két hon chia theo dbi twong két hon (Cip)

S6 ngudi két hon chia theo giéi tinh
cong dén Viét Nam cu tra trong nudc

2 £ (Ngudi)
Tong s6 s Céng dan VN cu fra &

Céng dén Viét Nam e . " . . e .

our i & trone nudc trong nude vai ¢ong | Céng dan VN dinh cu | Ngudi nudc ngodi vdi Té i . e

es . g .| dan VN dinhcud |& nude ngoai v6i nhau| ngudi nude ngodi g SO Nam NO

vdi ngudi nudc ngodi . ..
nudc ngoai :
(1) ) - (3) (4) (5) (6) R, (8)

- 88 lidu udc tinh: 02 thang doi véi bdo cdo. 6 thdng;

- 856 liéu ude tinh COE 17 o




B. KET QUA PANG KY KHAI SINH, KHAI TU, KET HON TRONG NUGC TAI UBND CAP XA TREN PIA BAN HUYEN

PANG KY KHAI SINH PANG KY KHAI TU < A
(Triromg hop) (Tromg hop) DANG KY KET HON
Ding ky méi Diing ky mai Dbiing ky méi
Chia theo giéi tinh Chia th?o tho:1 diém — Chia th?o tho:l diém Dine k¢ Trong do:| Diing ky
ding ky ang Ky ding ky angky | .z & £o1a .
Tdng sb lai Téng sb lai Tong s6 K‘et 119n lai
' s ) (Cip) | lin ddu | (Cép)
Nam Nt |Dting han| Qua han Bing han| Qué han 1 (Cap)
A (1) @) 3) 4) (3) (6) () (8) & (10) (11) (12) (13)
Téng sb trén dia
ban huyén
1|Tén x4...
2|Tén x4...
3iTén x4...
4..
- S0 liéu wéc tinh: 02 thdng doi véi bdo cdo 6 thang;
- 86 ligu woc tinh dong Tong s6 COt 1: oo ., OGPt 70 S e0t 100 et I oy eft 3
.., Bgay thdng  ndm
Nguwoi Iap biéu Ngudi kiém tra TRUONG PHONG

(KY, ghi r6 ho, tén)

(K¥, ghi v ho, tén, chirc vu)

(Ky, dong déu, ghi ¥é ho, tén)



GIAI THiCH BIEU MAU SO 13bM/BTP/HTQTCT/HT
Két qua dang ky khai sinh, khai tir, két hon trén dia ban huyén

1. Noi dung

*, Phan 4nh sb liéu dang ky khai sinh, khai tir, két hén c6 yéu t6 nudce ngoal tai Uy ban nhan dan cép huyén; sb liéu
ding ky khai sinh, khai tir, két hon trong nuéc tai tit ca cac x&, phudng, thi trén trén dia ban huyén.

*_(iai thich thuét ngi:

- Pia ban huyén duoc hiéu 13 dia ban huyén/quan/thj x&/thanh phé thudc tinh.

- Khai sinh trén dia ban huyén: 13 s6 truong hop sinh dugce dang ky khai sinh tai UBND cap huyén; s6 trudng hop duoc
ding ky khai sinh tai UBND cép x4 trén dia ban huyén.

- Khai tir trén dia ban huyén: 1a sb trudng hop tir duoc diing ky khai tir tai UBND cép huyén; s_é truong hop duoc dang
ky khai tir tai UBND cép x4 trén dia ban huyén.

- Két héon: 12 sb trudong hop ding ky két hon tai UBND cép huyén; sb trudng hop ding ky két hon tai UBND cép x3 trén
dia ban huyén. ‘

- K&t hén 1dn diu: La sb ciip két hon ma ca hai bén nam, nit ddu ding ky két hon 1an déu tién. Céc truong hop khac
(mdt trong hai bén nam, nit két hén khong phai 14 1an diu tién thi coi la “Két héon 14n thi hai tr6 1én”.

- Péng ky lai viéc sinh, t, két hén: La viéc khai sinh, khai tit, k&t hon da duge dang ky tai co quan co thAm quyén cua
Viét Nam trude ngay 01/01/2016 nhung S8 ho tich va ban chinh gidy t& hé tich déu bi mét thi duge ding ky lai.

- Bing ky dung han: 1a trudng hop dang ky su kién hd tich trong thai han theo quy dinh cua phap luat (trong vong 60
ngdy ké tir ngay sinh dbi véi ding ky khai sinh; trong vong 15 ngay ké tir ngay chét di véi diing ky khai tir) (khoan 1 Didu
15, khoan 1 Didu 33 Luat Ho tich)

- Bang ky qué han: 1a truong hop déng ky su kién hd tich sau thoi han quy dinh cia phap ludt (sau 60 ngay ké tir ngdy
sinh d6i voi ding ky khai sinh; sau 15 ngay ké tir ngay chét déi véi dang ky khai tir)

- Théng ké v& ding ky két hén tai cdt (12) phan B 12 nhidm thuc hién tong hO’p s6 lidu theo hé théng chi tiéu thdng ké
qubc gia quy dinh tai Luét théng ké nam 2015.

2. Phuong phap tinh va ghi biéu
Phin A. Két qua ding ky khai sinh, khai tir, két hén c6 yéu t6 nude ngoai tai UBND cip huyén



Trong trudng hop ¢6 dang ky lai thi cin ghi chii r& bén dudi khung biéu hodc néu rd tai cong vin kém theo bdo cdo
thbng ké theo huéng dan tai phu luc III ban hanh kém theo Thong tu 20/2013/TT-BTP.
* Muc 1, II. Khai sinh, khai tiv
- Dong I Cot A (Khai sinh: Chia theo qudc tich cia cha, me) = Dong 1 Cot A (Con c6 cha va me 14 ngudi nudce ngoai)
+ Dong 2 Cot A (Con c6 cha hodc me 1a ngudi nude ngoai con ngudi kia la cong dan Viét Nam).
- Dong II Cot A (Khai tir) = Dong 1 Cét A (Ngudi nude ngoai) + Dong 5 Cét A (Cong dan Viét Nam dinh cu ¢ nudce
ngoéi)
- Cot 1 =Cot (2+3)
* Muc III. Két hén
- C6t 1: Ghi tdng sb cudc ding ky két hon trong ky bao cdo.
Cot 1=Cot (2+3+4-+5)
- Cot 6 = Cot (7+8)
Luu ¥ tir ¢6t 6 dén c6t 8 nhu sau: Trong cip ding ky két hén c6 céng dan Viét Nam cu tri trong nudce, néu cong dan
Viét Nam la nam gi6i thi ghi vao cét 7, néu cong dan Viét Nam 151 nir gidi thi ghi vao ¢dt 8.
Phan B. Két qua dang ky khai sinh, khai tir, két hon co yeu t6 trong nwoc ‘tai UBND cap xé trén dia ban huyen
- Dong “Tén x4...” ¢ot A: Lan luot ghi tén cia UBND x4, phudng, thi trdn trén dla ban huyén (liét ké ddy @i céc x4,
phudng, thi trin trén dla ban).
- Cot 1 = Co6t (2+3) = Cot (4+5)
- Cot 7= Cot (8+9)
- Cot 12: Ghi s cudc két hon 14n déu theo bao céo ctia ting UBND cip x4 trén dia ban huyén.
Chu y:
Cotl,cot7,cot 11 “Téng $6” 1asb truong hop déng ky su kién hd tich (sinh, tir, két hén) maé1 phat sinh trong ky bao cao.
Cot “Pang ky lai” (tai cot 6, c6t 10, cot 13 la sb lidu doc 14p, nam ngoai s6 1iéu coa cot ”Téng s6”. S6 lidu cua cdt
»Téng s6” + sb liu cot "dang ky lai” = tbng sb su kién ho tich (sinh, ti, két hén) di ding ky trong ky bio céo.
3. Nguon s6 lidu
Phén A: Tir s sach ghi chép ban dau v& viéc diing ky khai sinh, khai ttr ¢ yéu t& nudce ngoai tai UBND cip huyén.

Phan B: Puoc téng hop tir cic s6 liéu bdo cdo theo bidu 13aM/BTP/HTQTCT/HT



Biéu s8 13¢M/BTP/HTQTCT/HT KET QUA PANG KY KHAI SINH, KHAI TU, KET HON  Pon vi bio céo:

Ban hanh theo Céng vin sb 1250/BTP-KHTC ngay TREN PJA BAN TINH _ S& Tu phép..............
20/4/2016 Ky bao cdo 06 thang nim 2016 Pon vi nhin bao cio:
Ngay nhin béio cao (BC): (Tt ngay......thang......ndm...... -Bo Tuphap..................
BC 6 thang: ngay 02 thang 6 nam 2016 Pén ngay.. ...thdng......ndm....... ) ' (Vu K& hoach - Tai chinh)

A. KET QUA PANG KY KHAI SINH, KHAI TU, KET HON CO YEU TG NUGC NGOAI TAI UY BAN NHAN DAN (UBND) CAP HUYEN

I. Khai sinh (Chia theo qudc tich ciia cha, me) II. Khai tir
(Truong hop) ' - (Truong hop)

Con c6 cha hodc me 1a ngudi

Con ¢6 cha va me la nguoi i e a ey : e, L.
nudc ngoai con ngudi kia 1 Ngudi nude ngoai

Céng déin Viét Nam dinh cu &

nudc ngoai n A crem nudc ngoai
Thng s & cOng din Viét Nam Téng sb 8
o Chia ra S Chia ra o Chiara o Chia ra
Tong s6 [~ Tong so ‘ Tdng so Tong 0 ,
Nam Nix Nam Nit Nam Nit Nam N
(A) (1) (2) (3) 4) (5) (6) (7) (8) 9) (10) ay | (12 (13) (14)
Téng s6 trén dia |
ban tinh

1. Tén huyén...

2. Tén huyén...

3. Tén huyén...

- S8 libu udc tinh: 02 thdng ddi voi bdo cdo 6 thdng;
- S8 ligu woe tinh dong Tong 56 COt I ..o vio; COL8: v,




IIL. KET HON

S50 cude ket hon chia theo d6i twong két hén

S0 ngudi ket hon chia theo gidi tinh -
cdng dén Viét Nam cu tra trong mrée

Ca
(Cap) (Nguoi)
Cbng dan VN cur
Cong dan Viét e ol P : e
] : tri & trong nuée | Cong dén VN dinh | Ngudi nude ngoai
2 Nam cw trit & trong| .. . N i . .. e 2 < N
Tong sb C e ' v&i cdng ddn VN | cu & nude ngoai vG1 nguol nuoc Téng sd Nam Niy
nudce voi nguodi . N . . -
. . dinh cu & nude vGi nhau ngoai
nudc ngoal .
ngoai
(A) (1) @ 3 4) ) (6) (7 )

Tong so trén dia
‘ban tinh

1. Tén huyén...

2. Tén huyén. ..

3. Tén huyén...

- S8 liéu woc tinh: 02 thdng ddi véi bdo céo 6 thdng,
- S6 lidu wéc tinh dong Tong SO COLI: ooy




B. KET QUA PANG KY KHAI SINH, KHAI TU, KET HON TRONG NUGC TAI UBND CAP XA

PANG KY KHAI SINH (Truong hop) PANG KY KHAI TU (Truong hop) PANG KY KET HON
Ping ky méi 1 Ding ky mai Pang ky mai - 3
Chia theo gidi tinh |Chia theo théi diem| Diang ky Chia theo thoi diém|Ping ky T4 : | Trong Ba]llg, ke
Téng sb | bing [ . lai | Téngsé | Pung , lai ONESO 4. két | M
Nam Nit han Qu4 han han Qua han (Cap) hon Lin (Ciap)
(A) (1) (2) (3) 4) (5) (6) (7) (8) ) (10) | (11 (12) (13)
Tong sb trén dia ban ‘
tinh
1. Tén huyén...
2. Tén huyén...
3. Tén huyén...
- 86 liéu udc tinh: 02 théng doi véi bdo cdo 6 thang;
- S lidu wbc tinh dong Tong 6 COt I: .. oo coeceey CB 6rvvvovecercescoay €O T2 eivvvseny €OE 10z v BT i CBE I3
) . ., REAY  thdng  ndm
Ngudi lap bicu Ngudi kiém tra GIAM BOC

(Ky, ghi 16 ho, tén)

(Ky, ghi rd ho, tén, chitc vu)

i

(Ky, déng ddu, ghi r8 ho, tén)




GIAI THiCH BIEU MAU SO 13¢M/BTP/HTQTCT/HT
Két qua diing ky khai sinh, khai tir, két hén trén dia ban tinh
1. N§i dung

* Phén 4nh s6 liéu déng ky khai sinh, khai tir, két hon tai tt ca cac UBND huyén, quan, thi x4, thanh phd thudc tinh
(UBND cap huyén); UBND x&, phudng, thi train (UBND cép x4) trén dia ban tinh.

*. Giai thich thuat ngfi:

- Pia ban huyén dugc hiéu 1a dia ban huyén/quén/thi x4/thanh phé thudc tinh.

- Pja ban tinh dugc hiu 14 dia ban tinh/thanh phé truc thudce trung wong.

- Khai sinh trén dia ban tinh: 14 s6 truong hop sinh dugce déng ky khai sinh tai UBND cép huyén va UBND cép X&.
- Khai tir trén dia ban tinh: 1a s6 trudong hop tir duoc ding ky khai tir tai UBND cép huyén va UBND cép x4.

- Két hon 14n ddu: La sb cdp két hon ma ca hai bén nam, nit déu dang ky két hon 1an nay 1a 1an dau tién. Céc truomg hop
khac (m6t trong hai bén nam, nir két hon khong phai la 14n dau tién thi coi la “Ket hon 1an tht hai trd 1€n”.

- Péng ky lai viéc sinh, tir, két hon: I_;é viéc khai sinh, khai tfr,’ két hon da duoge d‘z‘mg ky tai co quan cé thdm quyén cia
Viét Nam truée ngay 01/01/2016 nhung So hé tich va ban chinh gidy to hd tich déu bi mat thi duoc dang ky lai.

- Théng ké vé& ding ky lgét hén tai c6t (12) phan B la nhim thyuc hién tdng hop sb liéu theo hé théng chi tidu thong ké
quéc gia quy dinh tai Luat thong ké ndm 2015.

2. Phwong phap tinh va ghi biéu
Phin A. Két qua diing ky khai sinh, khai tt, két hén 6 yéu t6 nude ngoai tai UBND cép huyén

Trong trudng hop c6 ding ky lai thi cén ghi chi 18 bén dudi khung biéu hodc néu rd tai cOng vén kem theo bao céo
théng ké theo huéng dan tai phu luc ITI ban hanh kém theo Théng tu 20/2013/TT-BTP.

- Tong sb trudng hop khai sinh, khai tir, két hon Cot 1, (muc I), Cot 8 (muyc 1), Cot 1 (muc III) 1a cac truong hop dé
dang ky khai sinh, ding ky khai tir, ding ky két hon c6 yéu tb nudc ngoai tai UBND cap huyén trén dia ban tinh.



+ Dong “Tén huyén...” tai c¢6t A: Ghi tén cia UBND huyén, quén, thi x4, thanh phé thudc tinh trén dia ban tinh (liét ké
day da cac huyén, quén, thi x&, thanh phé thudc tinh trén dia ban);

* Muc I, II. Khai sinh, khai fir

- Cot 1 = CHt (2+5)

- Cot2=Cot (3+4)

- Cot 5 =Cot (6+7)

- Cot 8 =Cot (9+12)

-Cot9=Cot (10+11)

- Cot 12 =Cot (13+14)

* Muc III. Két hon
- Ct 1: Ghi téng sb cude ding ky két hon trong ky béo cdo.
- Cot 1 = Cot (2+3+4+5)
-Cot 6 =Cot (7+8)

Luu V tr ¢t 6 dén c6t 8 nhu sau: Trong cip ding ky két hén ¢ cong dan Viét Nam cu tré trong nuéce, néu cong dan
Viét Nam 14 nam gidi thi ghi vao cdt 7, néu cong dén Viét Nam la nit gidi thi ghi vao cdt 8.

Phén B. Két qua ding ky khai sinh, khai ti, két hon trong nwéc tai UBND cép xi

+ Dong “Tén huyén...” tai c¢dt A: Ghi tén cia UBND cép huyén trén dia ban tinh (liét ké dﬁiy du céc huyén, quan, thi
x4, thanh pho thudc tinh trén dia ban);

- Cot 1 = Cot (2+3) = Cot (4+5)

- Cot 7= Cot (8-+9).

- C6t 12: Ghi sb cude két hon 14n ddu theo bao céo cia timg huyén trén dia ban tinh.
Chi y:



Cot 1, cdt 7, cot 11 “Téng s6” 13 sb trudng hop dang ky su kién hé tich (sinh, tu, két hon) méi phat sinh trong k¥ bao céo.

Cot “Dang ky lai” (tai c6t 6, cot 10, cot 13) 1a s lidu doc 14p, ndm ngoai sb lidu cia cot ”Tong s6”. S6 lidu cua cot
»Tong s6” + s0 liéu c6t ddng ky lal = tong s0 su kién hd tich (sinh, ti, két hon) di dang ky trong ky bao cao.

3. Ngudn s liéu
Puoe tdng hop tir cac sb 1idu bao céo theo bidu 13bM/BTP/HTQTCT/HT.



Bidu sé: 17aM/BTP/HTQTCT/CT
Ban hanh theo Céng vian s6 1250/BTP-KHTC ngay

20/4/2016

Ngay nhin bio cio (BC):
BC 6 thang: ngay 08 thang 5 nam 2016

N

.

KET QUA CHUNG THU'C TAI
UY BAN NHAN DAN (UBND) CAP XA
K¥ bio edo 6 thang nim 2016

(T ngay

dén ngay

thang nam

nam )

Pon vi bdo cho:
phudng/thi tran

Pon vi nhin bdo cio: UBND
huyén, quin, thj x&/thanh phé (thudc
tinh)

UBND xa/

(Phbng‘ Tu phap)
, S viéc chirng thue
Chirng thwe ban sao 2 £ Chiing thuc chit ky Ching thue
Tong so A e e 1 L. .
trong gidy to, vin ban hop dong, giao dich
Sb ban S6 18 phi S viée S 1& phi S viée S6 18 phi Sé viée S6 1& phi
(Bdn) (Péng) (Viéc) (Pong) (Viéc) (Péng) (Viéc) (Péng)
A 1) @ (3) “4) ) (6) Q) @&
Thuc hién , )
Uéc tinh
.., ngay thdng  ndm
Nguwdi Iap biéu TM. UY BAN NHAN DAN

(Ky, ghi rd ho, tén)

CHU TICH

(K3, déng ddu, ghi r8 ho, tén)



GIAI THICH BIEU MAU 17aM/BTP/HTQTCT/CT
Két qua chirng thue tai Uy ban nhéan dan cap xa

1. Ngi dung

* Phan 4nh két qua chung thuc cia Uy ban nhan dan x&, phudng, thi trén trong ky bao cao (UBND cép x3).

* Giai thich thuét ngf:

- “Chumng thyc ban sao”: 1a ban sao dd duge chung thye tir ban chinh céc gidy to, vin ban do UBND cip x4 thuc hién
theo thdm quyén trong ky bao cio.

- “Chung thye chir ky trong gidy to, vin ban”: la chit ky/du diém chi trong gidy t&, viin ban hodic hanh vi ¢6 gia tri
nhu chit ky, diém chi trong truong hop ngudi yéu clu chung thirc khong thé ky, khéng diém chi dugc trong gidy t&, van ban
da duoc ching thuc do UBND cép x4 thyc hién theo thAm quyén trong ky béo céo.

- “Chung thyc hop dong, glao dich”: 1a hop dong, giao dich d& dugc UBND chp xa chung thuc theo thdm quyén trong
ky bdo cdo, gdom cac hop ddng giao dich lién quan dén tai san 1a dong san, quyén clia ngudi st dung d4t, nha &; di chuc; vén
ban tir chéi nhén di san; vin ban théa thudn phan chia di san; vén ban khai nhén di san ma di san la: dong san, quyén st
dung dt, nha ¢ theo quy dinh tai cac didm c, d, va d khoan 2 Diéu 5 Nghj dinh s6 23/2015/ND-CP ngay 16/02/2015 cia
Chinh phu vé cap ban sao tir $6 goc chimg thuc ban sao tir ban chinh, chimg thuc chit ky va ching thuce hop ddng giao dich.

2. Phuong phap tinh va cach ghi biéu

- Cot “Chwrng thwe ban sao” tai ¢ot (1), ¢ot (2) dwoe tinh riéng'

+ Cot (1) ghi téng sb ban sao ti ban chmh céc gify to, van ban d3 dugc ching thuc do UBND cép x4 thuc hién trong
ky bao cao.

+ C6t (2) ghi tong sb6 18 phi thu duge tir ching thyuc ban sao tir ban chinh cac gidy t&, van ban do UBND cép x3 thue
hién chung thyc trong ky béo cdo.



Luu y: khéng cing tong so ban sao cua cét (1) vao téng s6 viéc chimg thuc tai ¢ét (3), khéng céng tong sé 1é phi
chiing thue bén sao tai c6t (2) vao tong sé 1é phi viéc chimg thuc tai cjt (4).

- Cot “8b vide ching thuc™:

+ Cot “Téng s6”: tai cot (3), cot (4) bao gdm sb viéc, so 1€ phi chirng thuc chit ky/dau diém chl/truong hop ngudi yéu
cau chimg thirc khong thé ky, khong diém chi dugc trong gidy t&, van ban va s viée ‘hop dong, giao dich da dugc ching
thuc do UBND cép x4 thuc hién trong ky bo céo. Tong b viée & cdt (3) = Cot (5+7), tong s 18 phi cot (4) = cot (6+8).

Luu y: ¢6t (3) “sb viée chung thuc chit ky trong gidy t& viin ban” duogc tinh theo sb gidy to, viin ban nguou y&u ciu
ching thue di ky/diém chiftrudong hO'p ngudi yéu can ching thuce khéng thé ky, khéng diém chi duoc trong gidy to, vdn ban
dad dugc chung thue. Vi du: 01 ngum ky trong 05 loai gidy t&, vin ban (k& ca trong trudng hop 05 gidy to, vin ban cd ndi
dung giéng nhau) thi théng ké 1a 05 viéc, truong hop 05 ngudi ky tén trong 01 bién ban hep gia dinh thi thong ké& 12 01 viée.

+ Cot “Lé phi”: tai cdt (6), cot (8) s& bao gdm sd 18 phi thu duge tuong tmg véi timg loai viée.

- Déng 1 “Thyc hién” tai cot A ghi tong s6 céc viéc va I¢ phi ching thyc v& ban sao, chit ky, hop dong, giao dich da
duge UBND cép x& chirng thuce trong ky bao céo.

S6 liéu théng ké tai dong 1 ¢t A “Thuc hién” duoc 14y tir ngay 01/01/2016 dén ngay 30/4/2016

- Dong 2 “Uéc tinh” tai c6t A ghi s& viéc va 16 phi chimg thye v& ban sao, chit ky, hop ddng, giao dich udc tinh dy
kién s& dugc UBND cép x4 chiing thuc trong 02 thang cudi ky bao céo.

S lidu théng keé tai dong 2 cdt A “U'e tinh” duge 14y tir ngay 01/5/2016 dén ngay 30/6/2016
Phuong phép udce tinh theo hudng dan tai Phu luc s6 IV ciia Thong tu 20/2013/TT-BTP. .

3. Nguon so liéu

Tir sb sach ghi chép v& viée ching thue tai UBND cép x4.



Biéu sé: 17bM/BTP/HTQTCT/CT

Ban hanh theo Cong vin sb 1250/BTP-KHTC ngay

20/4/2016

Ngay nhiin bao cio (BC):
BC 6 thang: ngay 20 thang 5 nim 2016

KET QUA CHUNG THUC

Pon vi bao cao:

TREN DIA BAN HUYEN - Phong Tu phap.....
K¥ bao cio 6 thang nim 2016 Pon vi nhén bao cio:
(Tirngay  thdng  ndm - SO0 Tu phap...
dénngay  thdng  ndm ) - Uy ban nhin dan (UBND) huyén/

quan/ thi x4/ thanh phd (thudc tinh)...

I. KET QUA CHUNG THUC TAI PHONG TU PHAP

S6 viéc chitng tht_rc
Ching thuc ban sao 2 2 Chl’mg thuc chit ky trong | Chimng thue chit ky ngudi| Chimng thue hop ddng,
’ Tong s6 : A s w1 . . .
gidy to, viin ban dich giao dich
S6 ban S6 18 phi Sovige | S&lgphi | Séviec | SOlephi | Sdviec | SSlephi | Sbéviee | SH1éphi
(Bén) (Pong) (Viéc) (Dong) (Viéc) (Péng) (Vigc) (Béng) (Vigc) (Pong)
A (1) (2) (3) “) (5) (6) () (8) ) (10)
Thuc hién
Uéc tinh
IL. KET QUA CHUNG THUC TAI UBND CAP XA TREN DIA BAN HUYEN
S6 viéc chirng thue
Chirng thye bin $20 iz Chitng thuc chit ky trong [ Chimg thuc hop ddng,
‘ Toéng so Y PR . :
gidy to, van ban giao dich
Séban | S6laéphi | Soviee | Sélephi | Sbéviec | Sdigphi | Sbéviec | S&1&phi
(Bén) (Déng) (Vigc) (Péng) (Viéc) (Déng) (Viéc) (Dong)
A (L 2) 3) ) &) (6) (7) (8)
z z Thu‘c hléﬂ
Tong so
Uéc tinh
~ Thuc hién
UBND >a Udc tinh.

6,



So viée chimg thwe

Chirng thue ban sao 2 £ Ching thyc chit ky trong | Chitng thye hop ddng,
Tong sb IR . .
gidy t&, van ban giao dich
S6 ban S6léphi | Soviec | S&léphi | Séviec | SEIephi | Sbviec | Sb1é phi
(Bin) | (Pong) | (Viéc) | (Bong) | (Vigc) | (Déng) | (Viec) | (Ding)
A 1) 2) 3) (4) (3) (6) ) (8)
. Thuc hién
UBND.xa. * [Tde tinh.
.., Bgay  thdng  ndm
Ngudi 1ip bidu Ngui kiém tra TRUGNG PHONG

(Ky, ghi rd ho, tén)

(K, ghi rd ho, tén, chirc vy)

(Ky, dong dau, ghi vd ho, tén)

n




GIAI THICH BIEU MAU 17bM/BTP/HTQTCT/CT
K#ét qua chirng thire trén dia bén huyén
Noi dung
Phén anh két qua ching thuc ctia Phong Tu phép huyén, quén, thi x4, thanh phé thude tinh (Phong Tu phap) thic hién
va tong hop két qua chiing thuc do UBND x4, phudng, thi trin (UBND cép x&) trén dia ban huyén thuc hién trong ky bao cdo.

- Pia ban huyén dugc hiéu 13 dia ban huyén/quén/thi x&/thanh pho thudc tinh.

Muc I: K&t qua chimng thuc tai Phong Tu phap

* (3141 thich thuat ngii: '

- “Bdn sao”: 14 sb ban sao d3 dugc ching thuc tir ban chinh céc giéy t0, vin ban do Phong Tu phép thuc hién theo
tham quyén trong ky béo cao.

- “Ching thyc chi ky trong gidy to, vin ban”: 1a chir ky/d4u diém chi trong gidy to, vin ban hodc hanh vi co gia tri
nhu chit ky, diém chi trong trudng hop ngudi yéu cau ching thire khong thé ky, khong diém chi dugc trong gidy to, van ban
d8 duoc chiing thuc do Phong Tu phép thuc hién theo tham quyén trong ky béo cdo.

- “Chi ky nguoi dich”: 13 sb chit ky ngudi dich di dugc ching thuc do Phong Tu phép thue hién trong ky béo céo.

“Hop c‘z’c‘;ng, giao dich”: 1a hop ddng, giao dich lién quan dén tai san 1 d6ng sén, vin ban théa thuén phan chia di san,
van ban khai nhan di sdn ma di san 14 déng san dd duwgc Phong Tu phap chiing thuc trong ky bao céo.

* Phwong phap tinh va cach ghi biéu

- Cot “Chitng thwe bin sao” tai cft (1), cft (2) duoe tinh riéng:

+ Cbt (1) ghi tng s6 ban sao tir ban chinh cac gidy 10, van ban dd dugc chimg thuc do Phong Tu phép thyc hién trong
ky béo cao.

+ Cot (2) ghi tdng s6 1& phi thu dugc tir chimg thuc ban sao tir ban chinh cac gidy to, vin ban do Phong Tu phap thuc
hién chimg thuc trong ky bao cao.



Luu y: khéng cdng téng sé ban sao ciia cét (1) vao téng s viéc chitng thue tai cét (3), khéng cong téng s6 1é phi
chimg thire bdn sao tai cét (2) vao 16ng 56 1é phi viée chimg thuc tai ¢dt (4).

- Cot “Sé vide ching thuc”:

+ Cot “sb viec” tai cbt (5), (7), (9) bao gom sb viée chimg thuc chir ky/déu diém chiftruong hop nguoi yeu céu chimg
thite khong thé ky, khéng didm chi duoc trong gidy t&, van ban, sb viée chimg thuc chit ky ngudi dich va sb viéc hop ddng,
giao dich di dugc ching thuc do Phong Tu phap thue hién trong ky bao cao.

Luu y: Chimg thyc chit ky trong gidy t& vin ban tai cot (5) don vi tinh 13 “sé viéc” duge tinh theo sé gidy to, vin ban
ngudi yéu cdu ching thue di ky/diém chi/truong hqp ngudi yéu cdu chiing thirc khong thé ky, khong diém chi dugc trong
gidy t, vin ban di dugc chimg thyc. Vi du: 01 nguoi ky trong 05 loai gidy to, vin ban (k& ca trong trudng hop 05 gidy td,
vén ban cé ndi dung gidng nhau) thi théng ké 1a 05 viéc, trudng hop 05 ngudi ky tén trong 01 bién ban hop gia dinh thi
théng ké 1a 01 viéc.

Tong 36 viée” & cot (3) = ¢t (5+7+9)

+ Cot “18 phi” tai cdt (6), (8), (10) s& bao gém s6 1& phi thu dugc twong ting vai ting loai viée.
Téng sb 16 phi & cot (4) = ¢t (6+8+10)

- Tai cft A:

- Dong 1 “Thuc hién” tai cdt A ghi tong sd céc viée va 18 phi chiing thuc vé& ban sao; chit ky trong gidy to, van ban;
chit ky nguoi dich; hop dong, giao dich dd duge Phong Tu phap ching thuc trong ky bao cao.

- 86 lidu théng ké tai dong 1 ¢t A “Thuc hién” dugc ldy tir ngay 01/01/2016 dén ngay 30/4/2016.

-~ Dong 2 “Uc’)’c tinh” tai cot A ghi sé viéc va 18 phi ching thwc v& ban sao; chif ky trong gidy to, vin ban; chit ky
ngudi dich; hop dong, giao dich da dugc Phong Tu phéap ching thuc trong 02 thang cudi ky bao céo.

S liéu thong ké tai dong 2 ot A “U'e tinh” duoc 14y tir ngay 01/5/2016 dén ngay 30/6/2016.
Phuong phap ude tinh theo huéng dén tai Phu luc s IV cua Théng tu 20/2013/TT-BTP.
* Nguon sb lieu

Tir sb sach ghi chép vé viée chiing thyc tai Phong Tu phap.



Muc I1: Téng hop s lidu chfrhg thuc ciia UBND x4, phuong, thi trén trén dia ban huyén.
* Phwong phap tinh v cach ghi biéu
- Cot A:
+ Dong “Tong s6”: Tong codng két qua chimg thuc ciia UBND céc x5, phuong, thi trn trén dia ban huyén.
+ Dong “UBND x&...” (tir dong thit hai tré di): 1an luot ghi tén ddy du ciia UBND cac x3, phudng, thi trdn trén dia
ban huyén. : ,
- Céc cot tir (1) dén (8) (tir dong thir 2 tré di): ghi chinh x4c theo sb Héu béo céo clia timg x4, phudng, thi trin trén dia ban
huyén.

* Nguodn so lidu: téng hop tir bidu méu 17aM/BTP/HTQTCT/CT clia UBND cac xd, phuong, thi trén trén dia ban
huyén.



Biéu s6: 17¢M/BTP/HTQTCT/CT

Ban hanh theo Coéng vin sb 1250/BTP-KHTC ngay

20/4/2016

Ngay nhén bao cao (BC):
BC 6 thdng: ngay 02 thang 6 ndm 2016

I KET QUA CHUNG THU'C TAI CAC PHONG TU PHAP TREN DIA BAN TINH

S& Tu phap...
Pon vi nhin bio che:
Bo Tu phap (Vu K& hoach - Tai chinh)

. KET QUA CHUNG THUC CUA UY BAN NHAN DAN (UBND) Don vi bdo cdo:
CAP XA VA PHONG TU PHAP
TREN PIA BAN TiNH
Ky b:o cdo 6 thang nim 2016
{Tr ngay
dén ngay

Sb viée chirng thuc

Chirng thue ban sao Té z Chiing thyc chit ky Chiing thuc chitky | Chung thuc hop ddng,
ong so DN e 1 AP
trong gidy td, vin ban ngudi dich giao dich
Séban | S&1éphi | Séviec | S61éphi | Séviec | S61ephi | Sévise | S61&phi | Séviee | Sb1é phi
(Bdn) (Pong) (Viéc) (Péng) (Viec) | ®éng) | (viee) (Péng) (Viéc) (Péng)
A B O @ 3) @) 5) © . ®) ©) (10)
Téng s ¥ Thuc hién -
Udce tinh
Phong Tu | Thyc hién
phép... UGc tinh
1Phong Tu | Thuc hién
phap... Udce tinh
Phéng Tu | Thuc hién
phép... Uéc tinh
Phong Tu | Thuc hién
phap... Uéc tinh
Phong Tu | Thuc hién
phap... Udc tinh




IL KET QUA CHUNG THUC TAI CAC UBND CAP XA TREN DIA BAN TiNH

Chirng thye ban sao

So viéc chirng thyc

Tong s6

Chitng thue chif ky

Chiing thye hop déng,

trong gidy to, vin ban giao dich
Séban | Sé1&phi | Sbwvite | S618phi | Sbviéc | S1ephi | Sbviee | Sb1&phi
(Bin) | (Péng) | (Viec) | (Péng) | (Viec) | (Péng) | (Viec) | (Déng)
A B 1) (2) 3) 4) ) (6) (N (8)
T 6ng o6 Thurc hién
Uéc tinh
Huyén. ., Thye hign
' Ubéc tinh
Huyén Thyre hién
e Uéc tinh
_ Ngay... thang... ndm...
Ngudi lap biéu Ngwdi kidm tra__. GIAM POC’

(K5 v ghi v8 ho, tén)

Y
(Ky va ghi rd hoj1enj-

(K ghi rd ho tén, dong ddu)




GIAI THICH BIEU MAU 17¢cM/BTP/HTQTCT/CT
Két qua chitng thye trén dia ban tinh
1. N§i dung

Phéan anh két qua ching thuc trén dia ban tinh trong ky bdo céo, trén co s& téng hop sé lidu bao céo clia cac Phong Tu
phap trén dia ban tinh.

*. Giai thich thuét ngfi:

- Dia ban tinh: 1a dia ban tinh/thanh phé truc thude trung uong.

2. Phwong phap tinh va cich ghi biéu

- Cot “chitng thuc bin sao” 6 4it ci cdc bidu dwoc tinh riéng

Muc I

-Cot A

+ Dong 1 “Téng s6” 13 téng cdng két qua chimg thuc ciia cac Phong Tu phép trén dia ban tinh.

+ TUu dong th(r hai tré di: “Phong Tu phap » 14n luot ghi tén ddy du cia Phong Tu phap céc huyén, quén, thi x3,
thanh phé thudc tinh trén dia ban tinh.

- Céc cot tix (1) dén (10): ghi chinh x4c theo s liéu bdo cao ctia timg Phong Tu phap trén dia ban tinh.
Muc II.

- Cot A

+ Déng 1 “Tbng s6” 13 téng cong két qua chimg thuc ciia UBND cac x8, phudng, thi trén trén dia ban tinh.

+ Tir dong thir hai tré di: “Tén huyén...” 14n luot ghi tén déy dia cua cac huyén, quén, thi x&, thanh phé) thudc tinh trén
dia ban tinh.

- Cac cot tir (1) dén (8): ghi chinh x4c theo s6 lidu bao cdo cta timg Phong Tu phép trén dia ban tinh.
3. Ngudn sb liéu: téng hop tir bidu mau 17bM/BTP/HTQTCT/CT ctia cic Phong Tu phap trén dia ban tinh.



Bitu sé: 31IM/BTP/BTTP/CC
Ban hanh thee Coéng vin s 1250/BTP-KHTC ngay 20/4/2016

Ngay nhéin bio cio (BC):

S& Tu phéip nhin:

BC 6 thang; ngdy 08 thang 5 nim 2016
B§ Tw phip (Vu KHTC) nhin:
BC 6 thang: ngay 02 thang 6 nim 2016

TINH HINH TO CHUC VA HOAT DONG
CONG CHUNG

{Tir ngdy......théng

Ky béo cao: 6 thing

dén ngay......thang......nam......}

Pon vi bdo cio:

- Phong Cong ¢

- Viin phong Céng chimg

- 8¢ Tu phap

himg

Don vi nhin bao cdo;
- 86 Tu phép: nhén bao cdo cita Phong Céng chimg,
Vin phéng cdng chimg
- B¢ T phap (Ve KHTC): nhéin bao cio cia S& Tw

phap

$8 cong ching vién

Tong sb vige di cong chitng, chikng thyc

$8 vige cong chitng

56 viée chimg thuc

sbtd : - . -
(iJ . i d
chiic (nguwdi) Chia ra Chitng, thye ban sao Ching thye chu,k)-( trong gidy to,
vin ban
hanh Téng sb tidn
A A I ~ o A A o
nghé . oz | TOng Cong . , Tong 56 thil lao| Tong s6 phi céng| .~ =, A . 1 oz . . N
cong Tén Fl;‘;?gfli,;fo s6 | chimg hop b"tcnoalilii 1?1:;";0 cong chimg chitng “oszzli:;:lzf;n Séban | Phichimg gﬂng\so tw..n 6 vie - Phl] T;ﬁﬂg‘so “i:l
chirng . & ,g & (vige) | déng, giao | . . (dong) (dong) 3 sao0 (bédn | thyre bén sao " Rvao ngAaH b I 1Lrn~g ! 1'1,rc Avp vaa ngal
PO 80 vién hop [ loal viée khic (ddng) : sach/thué (vigc) chit ky sach/thué
(to chic) djch o sao) (dong) x i ;
danh i (viéc) (ddng) (dong) (déng)
{viéc)
A ) (2) 3) “ (5) 6 ) (8) ) (10) an (2} (13) (a4 (15)
Tong sb )
Phong CC
Vin phong CC
- Cdc phong céng clning, vén phdng cong cliing bdo cdo #iv ¢t (2) dén cit (15); cde S6 tw phdp bdo cdo tdt ca cdc cot trong bidu niy;
- Vé 58 ligu udc tinh:
+ 8§ ligu udc tink: 02 thang ddi véi bdo cdo G thdng;
+ 56 lidu wdc tinh ‘
So";vféc cdng chutng: COtd: v GO e CBEO )
Chubng thue ban sao: CE 10z oo 3 COETL i 0 CHE T2 )
Chning thue Chitly: Cot 130 o0 OO e OO TS )
Ngu.b.i Iﬁp biéu o reey ngél}: ...... tl;lt'lng...... ném.......
Ngudi kiém tra THU TRUGNG PON VI

(K3, ghi 15 he, tén)

(K¢, ghi 10 hg, tén, chirc vy}

(Ky tén, déng déu)




GIAI THiCH BIEU MAU 31/BTP/BTTP/CC
Tinh hinh t6 chic va hoat ddng céng ching
1. Ngi dung
*, Bidu 31/BTP/BTTP/CC phan 4nh sb liéu v& tinh hinh t6 chic va hoat dong c6ng ching trong ky bdo céo (6 théang, nim).
Biéu 31/BTP/BTTP/CC duge st dung chung cho 03 don vi béo cdo: gdbm Phong cong chiing, Vin phong cbng chimg va

S& Tu phéap. Trong dé biéu do Phong cong ching, Van phong cong chimg thuc hién thi gii v€ S& Tu phap; bieu do S& Tu phap
thuc hién thi gri v& B4 Tu phap (Vu K€ hoach - Tai chinh). Cac don vi bdo cdo dién s6 liéu tuong (ng voi thdm quyén bao céo
ctia minh. Vi du: Phong céng chiing chi dién s6 ligu & dong Phong CC.

*. Giai thich thuit nglt

- T4 chirc hanh nghé cong chimg bao gdm Phong céng chimg va Vin phong cong chiing dugc to chiic va hoat déng theo
quy dinh cta Luat cong ching va cac vin ban quy pham phap luat khac c6 lién quan (khoan 5 Diéu 2 Luét cong chimg).

- Céng ching vién 1a ngudi c6 di tidu chuin theo quy dinh ctia Luét céng ching, duge bd nhiém dé hanh nghé cong chimg
(khoan 2 Piéu 2 Luit céng chitng).

- Cong chitng hop ddng, giao dich bao gbm:

+ Céc hop dong chuyén quyén s hitu, quyén st dung tai san (chuyén nhugng, mua ban, ting cho...); hop ddng bao dam (thé
chép, cdm cb, bao lanh, d4t coc, ky cugce, ky quy...);

+ Cac giao dich lién quan dén thira ké (di chuc, stra ddi, b sung, huy bo di chiic, vin ban thda thuén phén chia di sén, vin
ban khai nhén di san, van ban tir ch6i nhén di san...);

+ Céc hop dbng, giao dich khéc.

- Céng chimg ban dich bao gém ban dich gidy t&, vin ban tir tiéng Viét sang tiéng nudc ngoai hodc ban dich tir tiéng nudc
ngoai sang tiéng Viét (Didu 61 Lust cong chiing).



- Céc loai viée khac 14 céc loai viée ngoai 02 nhém vide cong chiing hop ddng, giao dich va cong chimng ban dich néu frén,
bao gbm cac viéc nhu: nhan luu gift di chic, cAp ban sao viin ban cong chimg...).

- Phi ¢ong ching bao gdm phi cong chiing hop ddng, giao dich, ban dich, phi luu g1u di chic, phi cip ban sao van ban cong
chtng (khoan 1 Pidu-66 Luit cong ching).

- Thu lao cong chu'ng bao gom thu lao khi yéu cdu td chitc hanh nghé cong chimg thyuc hién viée soan thio hop dong, giao
dich, danh may, sao chup, dich gié'ly td, van ban va cac viéc khac lién quan dén viéc cong chimg (khoan 1 Piéu 67 Luat cong
ching).

- Chung thuc béan sao la viéc cong chiing vién can cr vao ban chinh dé chimg thyc ban sao la ding v&i ban chinh (Piéu 77
Luét cong ching, khoan 2 Pidu 2 Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 ctia Chinh phti vé cip ban sao tir s6 gbe, ching
thuc ban sao tir ban chinh, chung thuc chir ky va ching thuc hop ddng, giao dich). Ban sao 1 ban chup tir ban chinh (khoan 6
Diéu 2 Nghi dinh sb 23/2015/ND-CP ).

- Phi ching thuc bén sao 1a sb phi ma ngudi yéu cau ching thuc phai ndép khi yéu cAu chimg thuc ban sao tir bin chinh
(khoan 5 Piéu 1 Théng tu lién tich s6 115/2015/TTLT-BTC-BTP ngay 11/8/2015 clia Bd Tai chinh va Bo Tu phép stta dbi, bd
sung mét sb diéu ctia Théng tu lién tich s6 08/2012/TTLT-BTC-BTP ngay 19 thang 01 nam 2012 huéng dén vé mirc thu, ché 6
thu, ndp, quan ly va str dung phi céng chiing).

- Ching thuc chit ky trong gidy to, vin ban la viéc cong chitng vién ching thuc chit ky trong gidy to, van ban 1a chit ky cia
ngudi yéu cau chimg thue. Viée ching thuce chit ky cling duge ap dung trong trudng hop ching thuc diém chi khi nguoi yéu cau
ching thue chit ky khong ky duge va trudng hop nguoi yéu cdu ching thuc khéng thé ky, diém chi dugc (Piéu 77 Luat cong
chtng, khoén 3 Diéu 2, Diéu 26 Nghi dinh sé 23/2015/ND-CP).

- Phi chitng thuc chit ky 14 s6 phi ma ngudi yéu cau chiing thuc phai ndp khi yéu cAu chung thuc chit ky trong gidy to, vin
ban (khoan 5 Pidu 1 Théng tu lién tich s6 115/2015/TTLT-BTC-BTP).



2. Phwong phap tinh
-Dong 1 Cot A (Téng s8) = Dong 2 C6t A (Phong CC) + Dong 3 Cot A (Vin phong CC).
-Cot4=Cot 5+ Coto.
- Cot 13 (s viée chimg thuc chit ky trong gidy to, vin ban) théng ké theo sé gidy to, vin ban ma cong chiing vién d3 ky
* chitng thue (Vi du: Mét loai gidy t&, vin ban dugc 14p thanh 10 ban, céng ching vién ky ching thyc trong 10 gidy t&, vin ban dé
thi sb lugng gidy to, vin ban d3 duge ching thuc chit ky 1a 10; 05 loai gidy td, vin ban khic nhau, mdi loai dugc 1ap thanh 01
ban, cdng ching vién ky ching thue trong 05 loai gify t0, viin ban d6 thi sb lugng gidy to, vin ban di dugc ching thyc chit ky 13
05; 10 ngudi ky trong mét gidy t, vin ban, cong chiing vién ky chitng thuc trong gidy to, vin ban d6 thi sb luong gidy to, van
ban di duoc ching thuc chit ky 1a 01).
3. Nguon s6 liéu |

- Phong cong chitng, Van phong céng ching tdng hop sb liéu tir s6 cong ching, sd chimg thuc, s6 v& tai chinh, ké todn, cac
loai sb khac theo quy dinh va hd so céng chiing, chimg thue. '

- S& Tu phép tdng hop s6 lidu tir béo céo clia Phong cdng ching, Van phong céng chimg va tir hd so, tai lidu theo ddi v&
tinh hinh t6 chirc va hoat déng céng chiing.



