UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH PAK LAK Poc lap - T do - Hanh phuc
S6:14 4 9/QD-UBND Dék Lik, ngay A7 thdng 5 nam 2017
QUYET PINH

vé viéc cong b thi tuc hanh chinh trong linh vee Tw phap
thudc tham quyen giai quyet cia UBND cap huyén trén dia ban tinh Pak Lak

{ CaNG VAN DEN s.%ﬂ CHU TICH UY BAN NHAN DAN TiNH
Ny )'thcng nem e {

Can cir Luéat T6 churc chinh quyén dia phuong ngay 19 thang 6 nam 2015;

Can ¢ Nghi dinh s& 63/2010/ND-CP, ngay 08 thang 6 nam 2010 ctia Chinh
phi1 v& kiém soat thu tuc hanh chinh; Nghi dinh s 48/2013/ND-CP ngay 14 thang
5 nam 2013 cia Chinh phu stra déi, bd sung mét sé diéu cua cac Nghi dinh lién
quan dén kiém soat thii tuc hanh chinh;

Can c&r Théng tu s6 05/2014/TT-BTP, ngay 07 thang 02 nam 2014 cia Bo
truomg Bo Tu phap hudng dan cong bd, niém yét thi tuc hanh chinh va bao cdo vé
tinh hinh, két qua thuc hién kiém soat tha tuc hanh chinh;

Can cr Quyét dinh s6 14/2014/QD-UBND ngay 03 thang 6 nim 2014 cla
UBND tinh Pik Lak ban hanh Quy ché cong bd, cong khai thil tuc hanh chinh trén
dia ban tinh;

Xét dé nghi cua Giam déc S Tu phap tai To trinh sé 20/TTr-STP ngay 21
thang 4 nam 2017,

QUYET PINH:

Piéu 1. Cong bd kém theo Quyet dinh nay thi tuc hanh chinh (TTHC) trong
linh vuc Tu phap thudc thdm quyén giai quyét cia UBND cép huyén trén dia ban
tinh Pak Lak, cu thé:

- Céng bd méi 02 TTHC trong linh vuc Hanh chinh tu phép.

- Céng bd thay thé 23 TTHC da duoc cong bd tai Quyét dinh s6 647/QD-
UBND ngay 10 thang 3 ndam 2016 cua UBND tinh.

Piéu 2. Trén 0 sO ndi dung cong bf’)vtai Quyét dinh nay, UBND cac huyén,
thi x&, thanh ph6 t6 chirc niém yé€t va tri€n khai ap dung thuc hién day du cac
TTHC thudc tham quyeén giai quyét theo quy dinh cua phap luat.



Diéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky. Cac TTHC hodc
cac bd phén tao thanh TTHC dugc coéng bd tai Quyét dinh ndy cé hiéu luc theo
ngay van ban quy pham phap luét c6 quy dinh vé TTHC hoac bd phan tao thanh
TTHC c¢6 hiéu luc thi hanh.

Trong trudng hop ndi dung cia TTHC duoc cong bd tai Quyét dinh nay c6
cach hiéu khac, hoac khong thdng nhit voi ndi dung ctia TTHC duge quy dinh tai
cac van ban quy pham phap luét cé lién quan thi 4p dung ndi dung duogc quy dinh
tai cac vdn ban quy pham phap luit lién quan.

Bii bo Quyét dinh 647/QD-UBND ngay 10 thang 3 nam 2016 cia UBND
tinh vé viéc cong bd TTHC trong linh vuc Tu phap thudc thdm quyén giai quyét
ctiia UBND cép huyén trén dia ban tinh Pak Lak.

Piéu 4. Chanh Vin phong UBND tinh; Giam ddc S& Tu phap; Thi trudng
cac S¢, ban, nganh; Chu tich UBND céc huyén, thi x&, thanh phé va céc tb chue,
ca nhan co lién quan chiju trach nhiém thi hanh Quyét dinh nay./. &

Noi nhdn: )/i KT. CHU TICH

- Nhu Diéu 4; | ,
- Cuc KSTTHC - VPCP; [Q CHU TICH
}(b/C); '

- Thuong trye Tinh y;

- Thudng trec HDND tinh;

- Lanh dao UBND tinh;

- Lanh dao Van phong UBND tinh;

- S& Tu phap;

- S& Théng tin truyén thong;

- UBND céc huyén, TX, TP (Sao gti, trién khai
dén cac xa, phuong, thi trdn thudc dia ban);

- Bao Dak Lak, Dai PTTH tinh; Website tinh;
- Cdng thong tin dién tir tinh;

- Luu: VT, NC (N_36).




UY BAN NHAN DAN

TINH PAK LAK

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap - Tu do - Hanh phic

THU TUC HANH CHINH TRONG LINH VU'C TU PHAP THUQC THAM QUYEN
GIAI QUYET CUA UBND CAP HUYEN TREN DPIA BAN TiNH

(Ban hanh kém theo Quyét dinh s6:1149/0P-UBND
ngay 17 thang 5 nam 2017 ciia Chii tich UBND tinh Paik Ldk)

DANH MUC TTHC MOI BAN HANH

PHAN I
DANH MUC THU TUC HANH CHINH

S6
TT

Tén thu tuc hanh chinh

A.LINH VUC HO TICH

01

Ding ky khai sinh két hop dang ky nhédn cha, me, con ¢ yéu t6 nudc ngoai

02

bang ky khai sinh ¢6 y€u t6 nudc ngoai cho nguoi da ¢ ho so, gidy to cd nhan

Il. DANH MUC TTHC THAY THE

S6
TT

Tén thu tuc hanh chinh
sau khi thay the

Tén thii tuc hanh chinh dwgrc thay thé va
Quyét dinh cong bo TTHC truéc do

A.LINH VUC HO TICH

01

Piang ky khai sinh co6 yéu t6 nudc

ngoai

Ding ky khai sinh ¢6 yéu t6 nudc ngoai
(Ouyét dinh s6 647/Q0D-UBND)

02

bang ky khai sinh cho tré em sinh ra &
nudc ngoai veé cu tru tai Viét Nam

Dang ky khai sinh cho tré em sinh ra &
nudc ngoai vé cu tru tai Viét Nam

(Ouyét dinh sé 647/0D-UBND)

03

Ping ky lai khai sinh c¢6 yéu t6 nudc

ngoai

Ding ky lai khai sinh c¢6 yéu té nudc ngoai
(Ouyét dinh s6 647/0D-UBND)

04

bang ky két hon c6 yeu to6 nude ngoai

Ping ky két hon c6 yéu td nudc ngoai
(Quyét dinh sé6 647/QD-UBND)

05

Ping ky lai két hon c6 yéu td nudc

ngoai

Ding ky lai két hon co yéu to nudc ngoai
(Ouyét dinh sé 647/0D-UBND)




06

Ding ky khai tir c6 yéu té nudc ngoai

Ding ky khai tir c6 yéu t6 nudc ngoai
(Ouyét dinh sé 647/0D-UBND)

07 |Piang ky lai khai tir c6 yéu t6 nuéc | Ding ky lai khai tir c6 yéu t6 nude ngoai
hgoal (Ouyét dinh sé 647/0D-UBND)

08 |Piang ky giam hd ctr c¢6 yéu té nude | Pang ky giam ho cir co yéu td nude ngoai
ngoal (Ouyét dinh sé 647/0D-UBND)

09 |Piang ky giam ho dwong nhién c6 yéu | Pang ky giam hd duong nhién co yéu td
t0 nudc ngoai nudc ngoai

(Ouyét dinh sé6 647/0D-UBND)

10 | Pang ky cham dut, thay doi giam ho c6 | Pang ky chdm dut, thay d6i giam ho co yéu

yéu td nudc ngoai t0 nudc ngoai
(Quyét dinh s6 647/Q0D-UBND)

11 | Pang ky viéc thay d6i, cai chinh ho | Pang ky viéc thay d6i, cai chinh ho tich,
tich, xac dinh lai dan toc c6 yéu to | xac dinh lai dan toc cé yeu to nudc ngoai;
nuéc ngoai; Déng ky thay doi, cdi | Dang ky thay doi, cai chinh hg tich cho
chinh ho tich cho céng dan Viét Nam | cong dan Viét Nam tur du 14 tuoi tro Ién,
tor du 14 tuoi tré 1én, xac dinh lai dan | xac dinh lai dan toc
toc (Quyét dinh sé 647/0P-UBND)

12 | B6 sung hd tich ¢ yéu t6 nudc ngoai B6 sung ho tich c6 yéu td nude ngoai

(Ouyét dinh sé6 647/0D-UBND)

13 | Pang ky nhan cha, me, con c¢6 yéu t | Pang ky nhan cha, me, con ¢ yéu té nudc

nudc ngoai ngoai
(Quyét dinh s6 647/Q0D-UBND)

14 | Ghi vao S6 ho tich viéc khai sinh; giam | Ghi vao S6 ho tich viéc khai sinh; giam ho;
ho; nhan cha, me, con; xac dinhﬂ cha, | nhan cha, me, con; xa:lc dinh cha, me, con;
me, con; nudi con nudi; thay do6i ho | nudi con nudi; thay doi ho tich; khai tir ctia
tich; khai tir cua cong dan Viét Nam da | cong dan Viét Nam dé dang ky tai co quan
dang ky tai co quan c6 tham quyén cua | c6 tham quyén cua nudc ngoal
uoc hgoal (Quyét dinh sé 647/0P-UBND)

15 | Ghi vao S6 ho tich viéc két hon cia | Ghi vao S6 ho tich viéc két hon cua cong
cong dan Viét Nam da dang ky tai co | dan Viét Nam da dang ky tai co quan co
quan c6 tham quyén cua nudc ngoai tham quyén cua nudc ngoai

(Ouyét dinh sé 647/0D-UBND)
16 | Ghi vao So6 h¢ tich viéc ly hon, hay | Ghi vao So h¢ tich viéc ly hon, huy viéc ket

viéc két hon da duoc giai quyét & nudc
ngoai

hén da duoc giai quyét & nude ngoai
(Quyét dinh sé6 647/0P-UBND)




L. , L Cép ban sao trich luc ho tich
17 | Cap ban sao trich luc ho tich (Quyét dinh 56 647/0P-UBND)
B. LINH VUC CHUNG THU'C
Chung thuc ban sao tir ban chinh cac | Chung thuc ban sao tir ban chinh cac gidy
gidy to, van ban do co quan, t6 chirc co | to, van ban do co quan, t6 chic c6 tham
thAm quyén cua Viét Nam; co quan, t | quyén cua Viét Nam; co quan, to chirc c6
01 chtrc ¢ thAm quyén cua nudc ngoai; co | thim quyén cia nudc ngodi; co quan, to
quan, to chirc c6 thim quyén ctia Viét | chitc c6 thAm quyén cta Viét Nam lién két
Nam lién két v6i co quan, t6 chitc ¢6 | voi co quan, to chic c¢6 thaim quyén cua
thAm quyén cta nuéc ngoai cAp hodc | nudc ngodi cap hodc ching nhan.
chtng nhan. (Ouyét dinh sé6 647/0D-UBND)
Chiing thuc chit ky trong céc gidy to, | Ching thuc chir ky trong céc gidy to,
02 | van ban. van ban
(Quyét dinh s6 647/0P-UBND)
Ching thyc chir ky cua nguoi dich | Ching thyc chir ky cua ngudi dich trong
trong cac glay t0’ van ban tu tleng nudc | cac glay to, van ban tu: tleng nudc ngoal
03 |ngoai sang tiéng Viét, tr tiéng Viét | sang tiéng Viét, tir tiéng Viét sang tiéng
sang tiéng nudc ngoai. nudc ngoai.
(Quyét dinh sé6 647/0P-UBND)
) N i ~ | chung thuc hop dong, giao dich lién quan
04 Chu’ngithuf(_: r]c_)p‘doAng, ngaO dich lién | 44, dong san
quan dén tai san l1a dong san , ,
(Quyet dinh so 647/0P-UBND)
) o X | Chtrng thyc van ban théa thuan phan chia di
Chung thuc van ban thoa thuan phan | ¢4, van ban khai nhan di san ma di san 1a
05 | chia di san, van ban khai nhan di san dong san
ma di san 1a dong san - .
(Quyet dinh so 647/0P-UBND)
, L | Chiing thyuc viéc stra d6i, b6 sung, hiy bo
06 Chiing thyc viéc stra doi, b6 sung, huy | oy, d5ng, giao dich
bo hop dong, giao dich . .
(Quyet dinh so 647/0P-UBND)

Phan II
NOI DUNG CUA THU TUC HANH CHINH
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I. POI VOI TTHC MOT BAN HANH

A.HO TICH

1. Ping ky khai sinh két hop ding ky nhan cha, me, con cé yéu toé nwéc ngoai

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuan bi hd so theo quy dinh va ndp ho so tai’ Bo phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

o Buérc 2: Cén’b(f) B(:) pha}n tiép nhan va tra két qua tié'p I}hén h6 so, }(iém tra hd so. Ne:':u
ho so day d}”1 thi Vié‘t Phiéu ti€ép nhan va hen tra ho so. Néu ho so chua day du thi huéong dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Budc 3: Cong dan nhan két qua tai’ B6 phan tiép nhan va tra két qua thudc Van phong
HDND va UBND huy¢n, thi xa, thanh pho.

9 Thoi gian: cac ngay trong tuan, tir thI:I 2 def:n thar 6 (trir ngay nghi’ Lé& theo quy dinh).

Buoi sang: Tt 7 gio 30 phut dén 11 gio. Buoi chiéu: Tu 13 gio 30 phut dén 16 gio 30 phat.

b) Céch,thl’rc thyc hién: Cong dan ndp hd so, nhan két qua tryc tiép tai B@ phan tiép
nhan va tra k’ét qua thuoc Van phong HDND V:él UBND huyér}, thi xa, thanh pho hoac gtri ho
so qua h¢ thong buu chinh. Tl:uc‘mg hop gtri ho so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 chung thuc gidy to chiing minh nhan than.

(Co 56 phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

c¢) Thanh phén, s6 luong hd so:

* Thanh phan ho so:

- T khai ding ky khai sinh theo mau;

- To khai dang ky nhéan cha, me, con theo mau;

- Gidy chung sinh.

Truong hop khong c6 gidy ching sinh thi ndp vin ban cua nguoi lam ching xac nhan
vé viéc sinh; néu khong c6 ngudi lam chimg thi phai co gidy cam doan vé viéc sinh; trudong
hop khai sinh cho tré em bi bé roi phai c6 bién ban xac nhan viéc tré bi bo roi do co quan co
tham quyén 1ap; truong hop khai sinh cho tré em sinh ra do mang thai ho phai ¢ vin ban
chirng minh vi¢c mang thai ho theo quy dinh phap luat.

- Truong hop cha hoac me hodc ca cha va me 1a ngudi nudc ngoai thi phai ndp van ban
thoa thuén cta cha, me vé viéc chon quéc tich cho con.

Trudng hop cha, me chon quéc tich nude ngoai cho con thi vin ban thoa thuan phai co
xéac nhén ciia co quan nha nudc c6 tham quyén ctia nudce ngoai ma nguoi do 1a cong dan.

- Giéy to, dd vat hodc ching ctt khac chirng minh quan h¢ cha, con hoac quan h¢ me,
con gom:

+ Van ban cta co quan y té, co quan giam dinh hodc co quan khac c6 tham quyén &
trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé me con.

+ Trudong hop khong c6 van ban néu trén thi phai c¢6 thu tur, phim anh, bang, dia, do
dung, vat dung khac chirng minh mdi quan h¢ cha con, quan hé me con va van ban cam doan



ctia cha, me vé viéc tré em 13 con chung cua hai ngudi, c6 it nhat hai nguoi than thich cua
cha, me lam ching.

- Trudong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi nguoi nudc ngoai
hodc giita ngudi nudc ngoai voi nhau thi nguodi nude ngoai phai ndp ban sao hd chiéu hoic
gidy to co gia tri thay ho chiéu dé chimg minh vé nhan than.

Ngoai thanh phan ho so néu trén, nguoi di dang ky khai sinh can xuét trinh ban chinh
mot trong cac giay to: HO chiéu, chimg minh nhéan dénq, thé cép cu,('ic cong dan hodc giay téf
khac c6 dan ér}h va thong tin cd nhan do co quan c6 tham quyén cap, con gia tri st dung dé
chl’g:ng minh v€ nhan than. Trong giai doaq Co S(”), dir 1iéu ho tich dién tor va CO s& dir liéu
quoc gia vé ,dén cu c}}ua dugc van hanh thong nhat trén ca nudc, nguoi yéu cau dang ky ho
tich phai xuat trinh giay to chirng minh noi cu tru.

, Truong hop cha, me cia tré da dang ky két hon thi con phai xuét trinh gidy chiimg nhan
ket hon.

(Co 56 phap Iy: Piéu 12 Théng tw s6 15/2015/TT-BTP; Piéu 36, 44 Ludt Ho tich; Piéu
9 Nghi dinh 123/2015/ND-CP)

* S0 lugng ho so: 01 bo.

(Co 56 phap 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong ngay.

(Co 56 phap ly: khodn 2 Piéu 36 Lugt H tich)

d) Péi tuong thuc hién thi tuc hanh chinh: C4 nhan.

e) Co quan thuc hién thu tuc hanh chinh: Phong Tu phap huyén, thi x4, thanh phd.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x4, thanh phé.

(Co s6 phap ly: Piéu 35 Ludt Hf tich)

g) Két qua thuc hién thu tuc hanh chinh: Giay khai sinh; trich lyc dang ky nhéan cha,
me, con.

h) L¢ phi:

+ Pang ky khai sinh: 75.000 dong/trudng hop

+ Pang ky nhan cha, me, con: 1.500.000 dong/truong hop.

Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudc ho nghéo;
ngudi khuyét tat.

(Co s6 phap Iy: diém b, khodn 1.3, myuc 11 Ngh; quyét 10/2016/NQ-HPND)

i) Tén mau don, mau ty khai: To khai dang ky khai sinh va T khai ding ky nhan cha,
me, con theo mau quy dinh tai Thong tu s6 15/2015/TT-BTP.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Tré em duoc sinh ra tai Viét Nam:

- Co cha’hoeflc me 1a cong dan Viét Nam con nguoi kia la ngudi nude ngoai hoac
nguoi khong qudc tich;

- C6 cha hoac me la cong dan Viét Nam cu tra ¢ trong nudc con nguoi kia 1a cong
dan Viét Nam dinh cu ¢ nudc ngoai;

- C6 cha va me 1a cong dan Vi¢t Nam dinh cu ¢ nude ngoai;



- C6 cha va me 12 ngudi nude ngoai hodc nguoi khong qudc tich.

(Co 56 phdp 1y: khodan 1, Diéu 35 Ludt Ho tich)

1) Can ctr phap ly caa tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
sO diéu va bién phap thi hanh Luat Ho tich.

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lue}t HO tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HPND ngay 14/12/2016 cia Hoi dong nhan dén tinh ban
hanh quy dinh vé muc thu cac loai phi va Ié phi trén dia ban tinh Bak Lak.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chi dém, t&n NGUOT YEU CAUL ......c..ovvveeveeececeeeeeeeee ettt
GiAy 0ty thAN: @ttt

NOT CU T Bttt ettt sttt n ettt an s
Quan hé v&i ngudi duoc khai SIN: ....ooeiiiiiiciccceeee s

Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HOQ, Chill @I, TIN: ... e

Gi6i tinh:e.eeeeeeeeeee DAN OC: ceveveeeeeeeeeeeeee e QuOC tieh: oo
(@ 110 [V TSSO

Ho, chir dém, tén cha: ... ... ... . e
Nam sinh: ......covveuvneeeen. Dan toc: .....coovvvenvveennennn. Quéc tich: ...
INOT CU T ) ettt ettt ettt ettt ettt ettt e e e e e
Ho, chir dém, ten me: ... .. ... i e e

Nam sinh: .....oooovvveeeennn. Dan toc............. Quéc CR: o

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa thuan nhét
tri cia cac bén lién quan theo quy dinh phap luét.
T6i chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Lamtai: ......................... , NQAY ........... thang ......... nam ...



Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Chu thich:
@ Ghi 16 tén co quan dang ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi
- Uy ban nhéan dan quan 1, thanh phd H6 Chi Minh
@ Ghi thong tin vé gidy to tily than cua nguoi di dang ky, ghi & s, co quan cép, ngiy cip ho chibu,
chimg minh nhan dan hodc gidy to hop 1¢ thay thé
Vi du: Ching minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cAp ngay 20/10/2014.
®) Ghi theo dia chi dang ky thuong tra; néu khong c¢6 noi dang ky thudng tra thi ghi theo dia chi ding ky
tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi dang sinh
song.
@ Truong hop sinh tai co s y té thi ghi rd tén co sd y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha Noi
- Tram y té x4 Dinh Bang, huyén T Son, tinh Bic Ninh.
Trudng hop sinh ra ngodi co so'y té thi ghi dia danh cta 03 cdp hanh chinh (x4, huyén, tinh), noi sinh ra.
Vi du: xi Pinh Bang, huyén Tir Son, tinh Bic Ninh.

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

To61 cam doan ViEC NhaAN.........ccocvveeviieeiiee e, noi trén la dang su that, tu nguyén, khong co
tranh chap va chiu trach nhi¢m trudc phap luat vé cam doan cua minh.




Kinh d& nghi Quy co quan ding ky.
LaAM (@i ngay ............ thang............ NAM..........
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Y kién ciia ngudi hién dang 1a me hodic cha® Y kién ciia nguwoi dwoc nhén la cha, me, con®

Tai liéu giki kem theo To khai:

Chu thich:

1) Ghi rd tén co quan ding ky;

@ Ghi theo dia chi diang ky thuong tri; néu khong ¢ noi ding ky thuong tra thi ghi theo dia chi dang ky tam
trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé glay to tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to hop 18 thay thé (vi du:

Chtng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cip ngay 20/10/2004);

®) Chi can thiét trong trudng hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con;

©) Chi can thiét trong truong hgp cha hodc me nhan con chua thanh nién hodc ngudi da thanh nién nhung mat
nang lyc hanh vi dan sy, ghi ¥ kién cua nguoi 1a cha néu me 1a nguoi yéu cau, v kién nguoi me néu cha la
ngudi yéu cau (trir truong hop ngudi do di chét, mat tich, mat nang Iuc hanh vi dan su hodc han ché ning luc
hanh vi dan su);

©) Chi can thiét trong trudng hop nguoi duoc nhan 14 tré em tir di 9 tudi trd 1én.

2. Pang Ky khai sinh c6 yéu td nwéc ngoai cho ngudi di ¢é ho so, gidy to ca nhan

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuin bi ho so theo quy dinh va ndp ho so tai BO phan tiép nhan va
tra két qua thugc Van phong HDND va UBND huyén, thi x4, thanh phé.

- Buodc 2: Can bd B6 phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
ho so day du thi viét Phiéu tiép nhan va hen tra hd so. Néu ho so chua day du thi huéng dan
cong dan bd sung ho so theo quy dinh cua phap luit.

- Bué6c 3: Cong dan nhan két qua tai B6 phan tiép nhan va tra két qua thuéc Van phong
HDND va UBND huyén, thi x4, thanh ph.

Thoi gian: cac ngdy trong tuan, tir tha 2 dén tht 6 (trir ngay nghi L& theo quy dinh).
Budi sang: Tir 7 gid 30 phut dén 11 gio. Budi chiéu: Tur 13 gio 30 phit dén 16 gio 30 phit.

b) Céch thtrc thuc hién: Cong dan ndp ho so, nhan két qua truc tiép tai BO phan tiép
nhan va tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh phé hodc gtri hd
so qua hé thong buu chinh. Truong hop gui hd so qua hé théng buu chinh thi phai giri kém
theo ban sao c6 ching thyc gidy td chirng minh nhan than.



(Co 56 phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phén, s6 luong ho so:

* Thanh phan ho so:

- To khai dang ky khai sinh;

- Vian ban cam doan vé viéc chua dugc ding ky khai sinh;

- Ban sao toan bo hd so, gidy to ciia nguoi yéu cau hodc ho so, gidy to, tai liéu khac
trong do co cac thong tin lién quan dén ndi dung khai sinh cua nguoi do;

- Trudng hop ngudi yéu ciu ding ky khai sinh 1 can bd, cong chire, vién chirc, ngudi
dang cong tac trong luc lugng v trang thi phai c6 van ban xac nhén cua Thu truong co quan,
don vi v€ vi¢c nhiing noi dung khai sinh cua nguoi do gdm ho, chir dém, tén; gidi tinh; ngay,
thang, nam sinh; dan toc; qudc tich; qué quan; quan hé cha - con, me - con phd hop vé6i ho so
do co quan, don vi dang quan ly.

- Vin ban uy quyén theo quy dinh cua phap luit trong trudng hop uy quyén thuc hién
viéc dang ky khai sinh. Truong hop nguoi duge uy quyén 1a 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt cia nguoi uy quyén thi van ban uy quyén khong phai cong ching,
chirng thuc, nhung phai c¢6 giay to ching minh moéi quan hé véi nguoi iy quyén.

Ngoai thanh phan ho so néu trén, ngudi di dang ky khai sinh can xuét trinh ban chinh
mat trong cac giay to: HO chieu, chang minh nhan dﬁnﬂ, the cép cu’,('rc cong dan hodc giay t(‘j
khéc c6 dan ér}h va thong tin cd nhan do co quan c6 tham quyén cap, con gid tri st dung dé
chl’gzng minh v€ nhan than. Trong giai doaq Co sQ dir 1liéu ho tich dién to va CG s& dir liéu
quoc gia vé ’dén cu c}}ua duoc van hanh thong nhat trén ca nudc, ngudi yéu cau dang ky hd
tich phai xuat trinh giay t& chirng minh noi cu tru.

, Truong hop cha, me cia tré da dang ky két hon thi con phai xuét trinh gidy chimg nhan
ket hon.
(Co 56 phdp Iy: Piéu 9 Nghi dinh 123/2015/NP-CP; Khoan 1, 2 Piéu 2, Piéu 8 Thong
tw so 15/2015/TT-BTP)

* S0 luong ho so: 01 bo.

(Co s6 phap 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong ngay.

(Co sé phép Iy: khodn 2 Piéu 36 Ludt Hé tich)

d) Déi trong thuc hién thi tuc hanh chinh: C4 nhan.

e) Co quan thuc hién thu tuc hanh chinh: Phong Tu phép huyén, thi x4, thanh phd.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x&, thanh phé.

(Co s6 phap Iy: Piéu 35 Ludt Hf tich)

g) Két qua thyc hién tha tuc hanh chinh: Giy khai sinh.

h) Lé phi: 75.000 dong.

Mién 1é phi cho ngudi thudc gia dinh c6 cong vdi cach mang; nguodi thudéc ho ngheo;
ngudi khuyét tat.

(Co s6 phap Iy: diém b, khodn 1.3, myuc 11 Ngh; quyét 10/2016/NQ-HPND)



, i) Tén mau don, mau to khai: To khai ding ky khai sinh theo mau quy dinh tai Thong tu
s0 15/2015/TT-BTP.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

* Tr§ em du,:c_rc sinh ra tai Viét Nam trudc ngay 01/01/2016, chua dugc dang ky }(hai
sinh, c6 ho S0, gié}f to C'fi nhan (ban (fhinh hodc ban sao dugc ching thuc hgp 1¢) r}hu: giay to
tuy thép; S6 ho khau; SO tam tra; gidy to khac do co quan nha nude c¢o6 tham quyén cua Viét
Nam cép:

- Co cha’hoéc me la cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai hodc
nguoi khong quoc tich;

- C6 cha hodc me la cong dan Viét Nam cu tri ¢ trong nude con nguoi kia la cong
dan Viét Nam dinh cu ¢ nudc ngoai;

- C6 cha va me 1a cong dan Viét Nam dinh cu ¢ nudc ngoai;

- C6 cha va me 12 ngudi nude ngoai hodc nguoi khong qudc tich.

(Co s6 phap Iy: Khodn 1, Piéu 8 Théng twe s6 15/2015/TT-BTP; khodn 1, Diéu 35 Ludt
Ho tich)

1) Can ctr phap ly cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
sO diéu va bién phap thi hanh Luat Ho tich.

- Théng tu s0 15/2015/TT-BTP ngdy 16/11/2015 cua B Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lu@t Ho tjgh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dér]g nhan dan tinh ban
hanh quy dinh vé murc thu cac loai phi va I€ phi trén dia ban tinh Bak Lak.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH
KAnh @iz W o

Ho, chir dém, t&n NGUOT YU CAUS ......ovvveiececeeeeeeeeceee s
GiAy Oty thAN: @ittt

NOT CU T @)ttt
Quan h¢ v&i ngudi Guoc khai SINH: ..oooeiiiiie e

Pé nghi co quan diing ky khai sinh cho nguoi dwéi day:

HOQ, Chill d@my, tIN: ...t s

Gidi tinh:........coeenneee. Dan toc: .vvviveeiiieeieee e, QUOC HC: woveeee e
L@ 11 = o [ o S SRR
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Ho, chir dém, tén cha: ... ... ... .. e,
Nam sinh: .....ooooevveeeeenn. Dan toc: .....coovvvvuvvveneennn. Quoctich: ...
INOT CU T ©) ettt ettt ettt et ettt et ettt ettt ee ettt ee e e
Ho, chir dém, ten me: ... ... i e
Nam sinh: .....cooveeneneenene. Dan toc:............ Quoctich: ...

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa thuan nhét
tri ciia cac bén lién quan theo quy dinh phép luét.
T61 chiu hoan toan trach nhiém trudce phap ludt vé ndi dung cam doan ctia minh.

Lamtai: ......................... , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chd thich:
@) Ghi 16 tén co quan ding ky khai sinh
Vidu: - Uy ban nhéan dan phuong Pién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quan 1, thanh phd Hd Chi Minh
@ Ghi thong tin vé gidy to tily than cua nguoi di dang ky, ghi & s, co quan cap, ngdy cap ho chiéu,
chtng minh nhan dan hodc gidy to hop 18 thay thé
Vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014.
®) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi ding ky
tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi dang sinh
song.
@ Truong hop sinh tai co s y té thi ghi rd tén co s& y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha No6i
- Tram y té x4 Dinh Bang, huyén Tl Son, tinh Biac Ninh.
Trudng hop sinh ra ngodi co so'y té thi ghi dja danh cua 03 cAp hanh chinh (x4, huyén, tinh), noi sinh ra.
Vi du: xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.

I1. POI VOI TTHC THAY THE

1. Pang ky khai sinh c6 yéu té nwéc ngoai

a) Trinh tu thyc hién:

- Budc 1: Cong dan chuin bi ho so theo quy dinh va ndp ho so tai’ B6 phan tiép nhan va
trd két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh phd.

- Buéc 2: Cén’bcf) B(?) phg}n tiép nhan va tra kff':t qua tjé'p qhéln hd so, }(iém tra hd so. Néu
ho so day d}”l thi Vié‘t Phi€u tiép nhan va hen tra hd so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bu6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhan va tra két qua thudc Vin phong
HDND va UBND huy¢n, thi xa, thanh pho.
7 Thoi gian: cac ngay trong tuan, tir thl:I 2 dén thtr 6 (trir ngay nghi, Lé theo quy dinh).
Buoi sang: Tt 7 g16 30 phut dén 11 gio. Buoi chiéu: Tur 13 gio 30 phut dén 16 gio 30 pht.
b) Céch,thl'rc thuc hién: Cong dan nop hd so, nhan két qua truc tiép tai BC) phan tiép
nhan va tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho hodc gtri ho

11



so qua hé thdng buu chinh. Tl:u:(‘rng hop giri hd so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 chung thuc giay to ching minh nhan than.

(Co s¢ phdp 1y: khodn 1, khodn 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phén, s6 luong ho so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Gidy chung sinh.

‘ Truong hgp khong c6 gidy ching sinh thi ndp vin bé’n clia nguoi lém chirng xac nhan
vé viéc sinh; néu khong c6 nguoi lam ching thi phai c6 gidy cam doan vé vi€c sinh; truong
hqp khai ginh cho tré em bi bo roi phai cé bién ban xac nhan viéc tré bi bd roi do co quan co
tham quyén lap; truong hop khai sinh cho tré em sinh ra do mang thai ho phéai c6 van ban
chirng minh vi¢c mang thai ho theo quy dinh phap luat.

- Truong hop cha hgéc me hodc cé} cha va me 1a ngudi nudce ngoai thi phai ndp van ban
thoa thuén ctia cha, me vé viéc chon quédc tich cho con.

Trudng hop cha, me chon quéc wtich nug')c ngoai cho con thi vin ban thdéa thuin phai c6
xac nhdn cta co quan nha nudc cd tham quyén cia nude ngoai ma ngudi do la cong dan.

- Vin ban uy quyén theo quy dinh ciia phap luat trong truong hop ity quyén thuc hién
viéc dang ky khai sinh. Truong hop ngudi duoc uy quyén la ong, ba, cha, me, con, vg,
chong, anh, chi, em rudt ctia ngudi Uy quyén thi van ban iy quyén khong phai cong ching,
chtng thuc, nhung phai c6 gidy to chimg minh mdi quan hé véi nguoi uy quyén.

Ngoai thén}} phan ho so r}éu trén, nguoi di ding ky khai sinh can xuét trinh ban qhinh
mot trong cac giay to: HO chiéu, chirmmg minh nhan dénv, thé cép cu,('rc cong dan hodc gidy t(‘gr
khac c6 dan ér}h va thong tin cd nhan do co quan c6 tham quyén cap, con gia tri st dung dé
cht'}’ng min‘h v€ nhan than. Trong giai doan, Co sQ dir li€u ho tich dién tur va CO s& dur liéu
quoc gia vé ’dén cu chua dugc van hanh thong nhat trén ca nudc, nguoi yéu cau dang ky ho
tich phai xuat trinh giay to chirng minh noi cu tru.

, Trudng hop cha, me cta tré da dang ky két hon thi con phai xuat trinh gidy ching nhan
két hon.

_ (Co 56 phap ly: Piéu 36 Ludt Hé tich; Piéu 9 Nghi dinh 123/2015/NP-CP; Khodn 1, 2
Diéu 2 Thong tw so 15/2015/TT-BTP)

* S lugng ho so: 01 bo.

(Co so phap y: khoan 1 Diéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong ngay.

(Co sé phép ly: khodn 2 Piéu 36 Ludt Ho tich)

d) Déi trong thuc hién thi tuc hanh chinh: C4 nhan.

e) Co quan thyuc hi¢n tha tuc hanh chinh: Phong Tu phép huyén, thi xa, thanh ph6.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x4, thanh pho.

(Co s6 phap 1y: Piéu 35 Ludt Hf tich)

g) Két qua thyc hién thu tuc hanh chinh: Gidy khai sinh.

h) Lé phi: 75.000 dong.
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Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong véi cach mang; nguoi thudc ho ngheo;
nguoi khuyét tat.

(Co s6 phdp Iy: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HDND)

i) Teén mau don, mau to khai: To khai ding ky khai sinh theo mau quy dinh tai Thong tu
s0 15/2015/TT-BTP.

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh:

* Tré em duoc sinh ra tai Viét Nam:

- Co cha’hoéc me la cong dan Viét Nam con nguoi kia 1a nguoi nude ngoai hodc
nguoi khong quoc tich;

- C6 cha hodc me la cong dan Viét Nam cu tru ¢ trong nude con nguoi kia 1a cong
dan Viét Nam dinh cu ¢ nudc ngoai;

- C6 cha va me la cong dan Viét Nam dinh cu & nude ngoai;

- C6 cha va me 13 ngudi nude ngoai hodc nguoi khong qudc tich.

(Co s6 phdp 1y: khodn 1, Diéu 35 Ludt H tich)

1) Can ctr phap ly cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so diéu va bién phap thi hanh Luat H¢ tich.

- Thong tu s0 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap quy dinh chi tiét thi
hanh mét so diéu cua Luat HO tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cia Hoi dong nhan déan tinh ban
hanh quy dinh vé muc thu cac loai phi va I¢ phi trén dia ban tinh Dak Lak.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Ho, chi dém, t&n NGUOT YEU CAUL .....c..ovvveevcecececeeeeee ettt
Gidy 10 Y thAN: @t

NOT CU T ().t t e t ettt ettt ne et
Quan h€ v&i ngudi duoc khai SINN: ....ooceiiiiiieiicccceeceee e e

Pé nghi co quan ding ky khai sinh cho ngwdi duéi day:

HQ, Chil @I, T8III ... e s

Gioi tinh:...ccovvveeeeeeenns Dan toc: ..vvvvevieeeeiiiiiiiiee e, Quéc tich: ..o
QUE (UAN: ..ottt ettt ettt et et et e e e s be e be e st e sbe e beesbeshe e beeneesbe e beebeeneeeraenreenre e
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Ho, chir dém, tén cha: ... ... ... .. e,
Nam sinh: .....ooooevveeeeenn. Dan toc: .....coovvvenvveeneennn. Quéc tich: ...
INOT CU T ©) ettt ettt ettt ettt e e e e e
Ho, chir dém, ten me: ... ... i e e s
Nam sinh: ......ooveennneeenn. Dan toc:............ Quoctich: ...

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thdéa thuan nhét
tri ciia cac bén lién quan theo quy dinh phép luét.
T61 chiu hoan toan trach nhiém trudce phap ludt vé ndi dung cam doan ctia minh.

Lamtai: ......................... , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chd thich:
@) Ghi 16 tén co quan ding ky khai sinh
Vidu: - Uy ban nhéan dan phuong Pién Bién, Ba Dinh, Ha Noi
- Uy ban nhan dén quan 1, thanh phd Hd Chi Minh
@ Ghi thong tin vé gidy to tiy than cua nguoi di dang ky, ghi rd s, co quan cap, ngiy cap ho chiéu,
chtng minh nhan dan hodc gidy to hop 18 thay thé
Vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cp ngay 20/10/2014.
®) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi ding ky
tam tr; treong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo dia chi dang sinh
song.
@ Truong hop sinh tai co s y té thi ghi rd tén co s& y té& va dia danh hanh chinh
Vi du: - Bénh vién Phu san, Ha No6i
- Tram y té x4 Dinh Bang, huyén Tl Son, tinh Biac Ninh.
Trudng hop sinh ra ngodi co &'y té thi ghi dia danh cua 03 cAp hanh chinh (x, huyén, tinh), noi sinh ra.
Vi du: xa Dinh Bang, huyén Tur Son, tinh Bic Ninh.
2. Dang ky khai sinh cho tré em sinh ra & nuwéc ngoai ve cu tra tai Viét Nam
a) Trinh ty thuc hién:

- Budc 1: Cong dan chuan bi hd so theo quy dinh va ndp ho so tai Bo phan tiép nhan va
tra két qua thudéc Van phong HDND va UBND huyén, thi xa, thanh phé).

- Budc 2: Céan bd B phéan tiép nhén va tra két qua tiép nhan ho so, kiém tra hd so. Néu
ho so day du thi viét Phiéu tiép nhan va hen tra hd so. Néu ho so chua day du thi hudéng din
cong dan bd sung ho so theo quy dinh cua phap luat.

- Bu6c 3: Cong dan nhan két qua tai B phan tiép nhan va tra két qua thuéc Vin phong
HDND va UBND huyén, thi x4, thanh phd.

Thoi gian: cdc ngdy trong tuan, tir thar 2 dén tht 6 (trir ngay nghi L& theo quy dinh).
Budi sang: Tt 7 gid 30 phat dén 11 gio. Budi chidu: Tur 13 gio 30 phit dén 16 gid 30 phit.

b) Cach thuc thyc hién: Cong dan ndp ho so, nhan két qua truc tiép tai Bo phan tiép
nhan va tra két qua thudc Vin phong HDND va UBND huyén, thi x4, thanh phd hogc giri hd
so qua hé thong buu chinh. Truong hop giri hd so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 ching thyc gidy t& chimg minh nhan than.
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(Co s¢ phdp Iy: Khodn 1, khodan 2 Piéu 9 Ludt H¢ tich; khodn 1 Diéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phén, s6 luong ho so:

* Thanh phan ho so:

- T khai theo mau quy dinh;

- ‘Giéy chtng sinh hodc gidy to khac do co quan c6 thim quyén nudc ngodi cap xac
nhan vé viéc tré em duoc sinh ra & nude ngoai va quan hé me - con (néu co).

- Van ban théa thuan cua cha me Ivra chon quéc tich cho con ddi véi truong hop tré em
c6 cha hoac me la cong dan Viét Nam, nguoi kia 1a cong dan nudc ngoai.

Truong hop cha, me chon quécqtich nu:‘('yc ngoai cho con thi van ban théa thuan phai c6
xac nhan ctia co quan nha nudc cé tham quyén cia nudc ngoai ma ngudi do 1a cong dan.

- Gidy to ching minh viéc tré em cu tr ‘Eai Vie?t Nam gom: gidy to cht’rpg Ipinh V,iéC tré
em da nhdp canh vao Viét Nam (nhu: I}(_”) chiéu, gidy to co gia tri di lai quoc t€ co6 dau xac
nhan nhe:lp cénh‘ cﬁa‘co quan quan ly xuat, nhap canh) va van ban x4c nhan ctia co quan cong
an c6 tham quyén ve viéc tré em dang cu tru tai Viét Nam.

- Vin ban ty quyén theo quy dinh ctia phap luat trong truong hop oy quyén thuc hién
viéc dang ky khai sinh. Truong hop ngudi dugc uy quyén la ong, ba, cha, me, con, vo,
chong, anh, chi, em rudt ctia ngudi Uy quyén thi van ban iy quyén khong phai cong chung,
chtng thuc, nhung phai ¢ gidy to chimg minh mdi quan hé véi nguoi uy quyén.

Ngoai thén}} phan ho so r}éu trén, nguoi di ding ky khai sinh can xuét trinh ban qhinh
mot trong cac giay to: HO chiéu, chiimmg minh nhan dénq, thé cép cu,('rc cong dan hodc gidy t(‘;
khac c6 dan én}h va thong tin cd nhan do co quan c6 tham quyén cap, con gia tri st dung dé
cht'}’ng min‘h v€ nhan than. Trong giai doan, Co SQ dir li€u ho tich dién tir va CU s& dir liéu
quoc gia vé ’dén cu cl}u’a dugc van hanh thong nhat trén ca nudc, nguoi yéu cau dang ky ho
tich phai xuat trinh gidy to chirng minh noi cu tru.

, Trudng hop cha, me cta tré da dang ky két hon thi con phai xudt trinh gidy chimg nhan
két hon.
‘ (Co so phap ly Piéu 36 Ludt Ho tich; Diéu 9 Nghi dinh 123/2015/ND-CP; Khoan 1, 2
Diéu 2 Thong tw so 15/2015/TT-BTP)

* S6 lugng hd so: 01 bo.

(Co s6 phdp 1y: khodn 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han giai quyét: Trong ngay

(Co s6 phdp 1y: khodn 4 Piéu 29 Nghi dinh 123/2015/NP-CP)

d) P6i tugng thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan truc tiép thyc hién: Phong Tu phap huyén, thi x4, thanh phd.

f) Co quan c6 tham quyén quyét dinh: UBND huyén, thi x4, thanh phd.

g) Tén mau don, mau t& khai: To khai dang ky khai sinh.

h) L& phi: 75.000 dong.

Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong véi cach mang; nguoi thudc ho ngheo;
ngudi khuyét tat.

(Co s6 phdp Iy: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HPND)
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i) Két qua thyc hién thu tuc hanh chinh: Gidy khai sinh.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Tré em dugc sinh ra & nude ngoai chua duge dang ky khai sinh vé cu tra tai Viét Nam:

- C6 cha va me 1a cong dan Vi¢t Nam;

- C6 cha hoac me la cong dan Viét Nam.

(Co s6 phép 1y: khodn 2 Piéu 35 Ludt H¢ tich)
1) Cén ctr phép 1y cta thu tuc hanh chinh:
- Luat Ho tich.
- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caia Chinh phu quy dinh chi tiét mot

s0 dieu va bién phap thi hanh Luat Ho tich.

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mat so diéu cua Lu@t HO tigh \{a Nghi dinh so 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dér!g nhan dan tinh ban
hanh quy dinh vé murc thu cac loai phi va I¢ phi trén dia ban tinh Bak Lak.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Ho, chi dém, t&n NGUOT YEU CAUL ......c..ovvveevciceceeceeeeeee ettt
GiAy 0ty thAN: @ttt

NOT CU T Bttt sttt ettt n st en et eneeens
Quan hé v&i ngudi duoc khai SINh: ....ooviiiiiiecceeee e

Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HOQ, Chill @I, TIN: ... e

Gioitinh:....ccvvveeeeeeennnns Dan toc: ..vvvevieeeiiiiiiiiiee e Quéc tich: ..o
(@ 1= o [V LSS PP PSR
Ho, chir dém, tén cha: ... ... ... e
Nam sinh: .....oooovvveeeennn. Dan toc: ......oovvvenvvvenennnn. Quéc HCR: o
INOT CU T ©) ettt ettt ettt ettt ettt ettt ettt ettt ettt e et e et e e e e e e
Ho, chir d€m, teN ME: ... ..o e e e e e e ae e
Nam sinh: .......ccceeennee. Dan toc: .ooovvvviieiiieiis e QUOC HCh: weveeeee el
INOT CU T ) ettt ettt ettt ettt ettt e e e e e
T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, dugc su thoa thuan nhét
tri ciia cac bén lién quan theo quy dinh phép luét.
T61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan ctia minh.

Lamtai: ......................... , NQAYy ........... thang ......... nam ..............
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Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chd thich:
@ Ghi 15 tén co quan ding ky khai sinh
Vi dy: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha No1
- Uy ban nhén dén quén 1, thanh ph6 H6 Chi Minh ) ) ) )

@ Ghi thong tin vé giay to tiy than cla nguoi di dang ky, ghi 16 50, co quan cap, ngay cap h¢ chieu,
ching minh nhan dan hodc gidy to hop 1¢ thay the ) )

Vi dy: Chung minh nhén déan s6 001089123 do Cong an thanh ph6 Ha Noi cap ngay 20/10/2014.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi dang ky
tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi dang sinh
song. ) )

@ Truong hop sinh tai co s¢ y té thi ghi rd tén co so y té va dia danh hanh chinh

Vidu: - Bénh Viéq Phu san, Ha Noi )

- Tramy t€ xa Dinh Bang, huyén Tt Son, tinh Bac Ninh.
Truong hop sinh ra ngoai co' s6'y té thi ghi dia danh cua 03 cap hanh chinh (x&, huyén, tinh), noi sinh ra.
Vi du: xa Pinh Bang, huyén Tt Son, tinh Bac Ninh.

3. Ping ky lai khai sinh c6 yéu té nuéc ngoai

a) Trinh tu thyuc hién:

- Budce 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai Bo phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

- Budc 2: Can bd Bo phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
ho so day du thi viét Phiéu tiép nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Buédc 3: Cong dan nhan két qua tai B6 phan tiép nhan va tra két qua thuéc Van phong
HDND va UBND huy¢n, thi xa, thanh pho.

Thoi gian: cac ngdy trong tuln, tir tha 2 dén tht 6 (trir ngay nghi L& theo quy dinh).
Buoi sang: Tu 7 gio 30 phut dén 11 gio. Budi chiéu: Tur 13 gio 30 phit dén 16 gio 30 phut.

b) Cach thirc thuc hién: Céng dan ndp hd so, nhan két qua truc tiép tai Bo phan tiép
nhén va tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho hoac gti ho
so qua h¢ thong buu chinh. Truong hop gui ho so qua h¢ thong buu chinh thi phai gui kem
theo ban sao c6 chung thuc gidy to chiing minh nhan than.

(Co s¢ phdp 1y: khodn 1, khodn 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 lwong hd so:

* Thanh phan ho so:

- To khai theo mau quy dinh, trong d6 c6 cam doan cta ngudi yéu cau vé viéc da ding
ky khai sinh nhung nguoi d6 khong luu gitr duge ban chinh Giady khai sinh;

- Ban sao toan bd hd so, gidy to ctia ngudi yéu cau hodc hd so, gidy to, tai liéu khac
trong d6 c6 cac thong tin lién quan dén ndi dung khai sinh cua nguoi do;

- Vin ban ty quyén theo quy dinh ctia phap luit trong truong hop ty quyén thuc hién
viéc dang ky khai sinh. Truong hop ngudi duoc uy quyén la ong, ba, cha, me, con, vg,
chdng, anh, chi, em rudt cia ngudi Gy quyén thi vin ban oy quyén khong phai cong ching,
chtng thuc, nhung phai ¢ gidy to chimg minh mdi quan hé véi nguoi uy quyén.
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Bén canh viéc ndp nhiing giéy to néu trép ngudi yéu cau dang ky lai viéc sinh xut
trinh ban ch}'nh mot trong cac gidy to 1a hg chi€u, ching minh nhan dan, qthé cén‘ chc cong
dan hoac giay t(‘{ khac c6 dan éph va thong tin c4 nhan do co quan c6 thim quyén céap, con
gia tri st dung dé chirng minh vé nhan than.

Trong giai doan Co s¢ dit liéu h¢ tich dién tir va Co 0 dit liu quoc gia vé dan cu chua
duogc van hanh thong nhat trén ca nudc, nguodi yéu cau dang ky hé tich phai xuat trinh giay to
chtrng minh noi cu tru.

_ (Co 56 phdp ly: Khodn I Piéu 2; Piéu 42 Nghi dinh 123/2015/NP-CP; Khodn 1, 2
Diéu 2 Thong tw so 15/2015/TT-BTP)

* S lwong ho so: 01 bo.

(Co s6 phdp 1y: Khoan I Diéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han giai quyét: Trong thoi han 05 ngay 1am viéc, ké tir ngay nhan du hd so
hop I€.

(Co s6 phap ly: Piéu 42 Nghi dinh 123/2015/ND-CP)

d) Doi tugng thyc hién thi tyc hanh chinh: Ca nhan

e) Co quan tryc tiép thuc hién: Phong Tu phap huyén, thi x4, thanh phd.

f) Co quan c6 thdm quyén quyét dinh: UBND huyén, thi x4, thanh ph.

g) Tén mau don, mau t& khai: To khai ding ky lai khai sinh.

h) Lé phi: 75.000 dong.

Mién 1& phi cho ngudi thudce gia dinh c¢6 cong véi cadch mang; nguoi thudc ho nghéo;
nguoi khuyét tat.

(Co 56 phap ly: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HDND)

1) Két qua thyc hién thu tuc hanh chinh: Giéy khai sinh.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Viéc khai sinh ctua cong dé}n Viét ‘Nam dinh cu ¢ nudc ngoai hodc ciia ngudi nudc
ngoai da vdéng ky tai co quan co thém quyén cﬁg Vit Nam trude ngay 01 thang 01 nam 2016
nhung So6 hd tich va ban chinh gidy to hd tich déu bi mat thi duoc dang ky lai.

~ - Viéc dang ky lai khai sinh chi dugc thuc hién néu ngudi c6 yéu cau con song tai thoi
diém yéu cau dang ky lai.

(Co s6 phap ly: Diéu 24 Nghi dinh 123/2015/NP-CP)

1) Can ctr phép 1y cta tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh sé 123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
sO dieu va bién phap thi hanh Luat Ho tich.

- Thén’g tur s6 15/2015/TT-BTP ngay 16/11/20}5 ciia Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lu@t Ho tigh \{é Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot so dieu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 ctua Hoi déqg nhan dan tinh ban
hanh quy dinh vé muc thu cac loai phi va Ié phi trén dia ban tinh Bak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Ho, chir dém, t&n NGUuoT YU CAUS .......oo.ovveevieeeeeeeeceeeeeeeee e

GiAY tO Ty thAN: @ ..ottt

NOT CU T Bttt

Quan h€ v&i ngudi duoc khai SInh: ......ccooeeiiiieiiececcee e

Pé nghi co quan ding ky lai khai sinh cho ngudi cé tén dwoi day:

HQ, Chit @M, LIS ...t e e b e e nrea e
Ngay, thang, ndm sinh: ........cccccccoeviiriienienieeeee. ghi bang Chill:......oeveeeee e,

Gidi t1nh ........................ Dan toc: ..cvvvvveeeiiiiiiee e, Quéc tich: oo
QUE QUAN: <.ttt bbb bbbt b bbb b b re b

Ho, chir dém, tén cha: ... ... ... e
Nam sinh: .........ccccuveeee.. Dan tdc: .oovvveiiiiiieeeiie e, QUAC tich: vovvei e
INOT CU T B) ettt ettt ettt ettt e et eten s eeeens

Ho, chit dém, tEN INE: ... ... et
Nam sinh: .....coooeevvvveeeen. Dan toc: ..vvveveveeiiiiiiiiiee e, Quéc tich: .o

INOT CU T C) ettt ettt ettt e e e s e

Rﬁ dang ky khai sinh tai:

5

Gidy khai sinh s6: ©............................. ,NEAY ....n..e. T [ e
Ly do dang ky lai: . .
T61 cam doan nhung ndi dung khal tren day la dung su that va chlu trach nhlem tru:(yc phap luat ve
viéc cam doan cua minh.
Lamtai: ...........ccoooven.n. , NQAY ..o thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Chu thich:

@) Ghi rd tén co quan ding ky lai khai sinh

Vidu: - Uy ban nhan dan phuong Dién Bién, Ba Pinh, Ha Noi

- Uy ban nhan dan quén 1, thanh phé HO6 Chi Minh
@ Ghi thong tin vé glay to tuy than ctia nguoi di dang ky, ghi rd sO, co quan cip, ngiy cip ho chiéu,
chimg minh nhan dan hoic gidy to hop 1¢ thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cp ngay 20/10/2004.

®) Ghi theo dia chi ding ky thudng trii; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi dang ky
tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi dang sinh
song.

@ Trudng hop sinh tai co sé y té thi ghi 15 tén co so y té va dia danh hanh chinh noi sinh ra; trudng hop
sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 cdp hanh chinh (x4, huyén, tinh); truong hop khong 16 noi sinh
day du thi chi ghi dia danh hanh chinh cp tinh.

®) Ghi tén co quan di dang ky khai sinh tru6e day, sd, ngdy, thang, nim cAp Gidy khai sinh trugc day
(néu c6 ban sao Gidy khai sinh).
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4. Piing ky két hon c6 yéu to nwée ngoai

a) Trinh tu thyuc hién:

- Budc 1: Cong dan chuén bj hd so theo quy dinh va ndp hd so tai Bd phan tiép nhan va
tra két qua thuoc Van phong HDND va UBND huyén, thi xa, thanh phé.

- Budce 2: Céan bo B phéan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
ho so day du thi viét Phiéu tiép nhan va hen tra ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung hd so theo quy dinh ciia phép luat.

- Bué6c 3: Cong dan nhan két qua tai B6 phan tiép nhan va tra két qua thuéc Van phong
HDND va UBND huyén, thi x4, thanh phd.

Thoi gian: cac ngdy trong tuan, tir the 2 dén thir 6 (trir ngay nghi L& theo quy dinh).
Budi sang: Tir 7 gid 30 phit dén 11 gio 00 phat. Budi chiéu: Tir 13 gio 30 phut dén 16 gio
30 phat.

b) Céch thirc thyc hién: Ngudi yéu cau ding ky két hon truc tiép ndp hd so tai Bo phan
tiép nhan va tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phé.

(Co s6 phép 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

¢) Thanh phan, s6 luong hd so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Gidy x4c nhan cia to chirc y té c6 thAm quyén ciia Viét Nam hodc nudc ngoai xac
nhan nguoi d6 khong méc bénh tim than hodc bénh khac ma khong c6 kha nang nhan thuec,
lam chu dugc hanh vi ciia minh;

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nuoc ngoai phai nop thém gidy to
chting minh tinh trang hon nhan do co quan c6 thAm quyén nudc ngodi cap con gia tri st
dung xac nhan hién tai ngudi d6 khong co vo hodc khong co chong; truong hop nude ngoai
khong cip xac nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 tham quyén
nudc ngoai xac nhan ngudi d6 ¢ du dicu kién két hon theo phéap luat nudc do.

Néu gidy to ching minh tinh trang hon nhan cia ngudi nude ngoai khong ghi thoi han
sir dung thi gidy to nay va gidy xac nhan cua t6 chirc y té chi c6 gia tri 6 thang, ké tir ngay
cap.

- Nguoi nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai ngp ban sao hd
chiéu hodc gidy td co gia tri thay ho chiéu. Truong hop ngudi nude ngoai khong cé ho chiéu
dé xuat trinh thi c6 thé xuat trinh gidy to di lai qudc té hodc thé cu tru.

- Néu bén két hon 1a cong dan Viét Nam da ly hon hodc huy viéce két hon tai co quan co
thAm quyén nudc ngoai thi con phai ndp ban sao trich luc ho tich vé viéc da ghi vao so viéc
ly hon hodc huy viée két hon.

- Nguoi yéu cau dang ky két hon dang cu tra ¢ trong nude phai ndp Gidy xac nhan tinh
trang hon nhan do Uy ban nhan dan cap x3 c6 thAm quyén cap. Trudng hop ngudi yéu cau
dang ky két hon dang cong tac, hoc tap, lao dong c6 thoi han & nudc ngoai thi phai nop Gidy
xac nhén tinh trang hon nhan do Co quan dai dién ngoai giao, Co quan dai dién lanh su cua
Viét Nam & nudc ngoai cap.
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Néu 1a cong chire, vién chirc hodc dang phuc vu trong luc luong vil trang thi phai nop
van ban ctia co quan, don vi quan 1y xac nhan viéc ngudi d6 két hon véi ngudi nude ngoai
khong trai vé1 quy dinh cia nganh do.

- Nguoi yéu cau dang Ky két hon xudt trinh ban chinh mét trong cac gidy to 1a ho chiéu,
chtrng minh nhan dan, thé cin cudc cong dan hoic gidy to khac co dan anh va thong tin ca
nhan do co quan c6 thaim quyén cip, con gié trj st dung dé chtirng minh vé nhan than. Trong
giai doan Co s¢ dit 1iéu ho tich dién tr va Co s¢ dir li¢u quéc gia vé dan cu chua duge van
hanh théng nhét trén ca nudc, nguoi yéu cau dang ky ho tich phai xuét trinh gidy to chimg
minh noi cu tri.

- Gidy to bang tiéng nudc ngoai sir dung dé dang ky két hon tai Viét Nam phai duoc
dich ra tiéng Viét va cong ching ban dich hodc chimg thuc chit ky ngudi dich theo quy dinh
cua phap luat.

(Co 56 phép ly: Diéu 38 Ludt Hj tich; khodn 1, khoan 3 Diéu 2; Piéu 10, Piéu 30 Nghi
dinh 123/2015/NP-CP)

* S6 lugng hd so: 01 bo.

(Co s6 phap 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong thoi han 15 ngay, ké tir ngay nhan du ho so hop 18.

(Co 56 phap 1y: khodn 2 Piéu 38 Ludt H{ tich)

d) D6i trong thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan tryc tiép thuc hién: Phong Tu phap huyén, thi x4, thanh phd.

f) Co quan c6 thdm quyén quyét dinh: UBND huyén, thi x4, thanh phé.

g) Tén mau don, miu to khai: To khai ding ky két hon.

h) Lé phi: 1.500.000 dong.

Mién 1é phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudc ho nghéo;
ngudi khuyét tat.

(Co s6 phap Iy: diém b, khodn 1.3, myuc 11 Ngh;j quyét 10/2016/NQ-HPND)

i) Két qua thyc hién tha tuc hanh chinh: Gidy chtng nhan két hon

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Khi dang ky két hon, ca hai bén nam, nit phai c6 mit.

(Co 56 phép 1y: khodn 3 Piéu 38 Ludt H{ tich)

Viée dang ky ket hon bi tir choi neu mt hodc ca hai bén khong du dieu kién ket hon va
vi pham di€u cam theo quy dinh cua Luat Hon nhan va gia dinh Vié¢t Nam, cu thé:

- Khong dam bao cac diéu kién sau:

+ Nam tir di 20 tudi trd 1én, nit tir du 18 tudi tré 1én;

+ Viéc két hon do nam va nit ty nguyén quyét dinh;

+ Khong bi mét nang luc hanh vi dan su;

- Vi pham moét trong cac diéu cdm sau:

+ Két hon gia tao;

+ Téao hon, cudng ép két hon, lira ddi két hon, can tro két hon;
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+ Nguoi dang c6 v, c6 chong ma két hon hodc chung séng nhu vo chdng véi ngudi
khac hodc chua ¢ v, chua co chdong ma két hon hodc chung séng nhu vo chong véi ngudi
dang co chéng, cO VO;

+ Két hon hodc chung séng nhu vo chong giita nhitng ngudi cing dong méau vé truc hé;
gitra nhitng nguoi c6 ho trong pham vi ba doi; gitra cha, me nudi vé1 con nudi; gitra nguoi da
tung 1a cha, me nudi véi con nuoi, cha chéng véi con dau, me vo voi con ré, cha duong voi
con riéng ctia vo, me ké v6i con riéng cia chong;

(Co s6 phdp 1y: Piéu 8 Ludt Hon nhan va gia dinh nam 2014)

1) Can ctr phép 1y cta thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot
sb diéu va bién phap thi hanh Luat Ho tich.

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HPND ngay 14/12/2016 ctua Hoi ddng nhan dan tinh ban
hanh quy dinh vé muc thu céc loai phi va 1¢ phi trén dia ban tinh Dak Lik.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phic

) ‘ S @
TO KHAI PANG KY KET HON

Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Quéc tich

Noi cu tra @

Giay to tiry than®

Két hon lan thir may

Ching t61 cam doan nhitng 101 khai trén day la ding sy that, viéc két hén cua chiing t6i la tu
nguyén, khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.
Chung t6i chiu hoan toan trach nhiém trudc phap luat vé cam doan ciia minh.

Dé nghi Quy co quan dang ky.

Bén nir Bén nam

(Ky, ghi 16 ho, chir dém, tén) (Ky, ghi 18 ho, chit dém, tén)

Cha thich:
(1), (2) Trudong hop lam thu tuc dang ky két hon c6 yéu t6 nudc ngoai, thi phai dan anh cta hai bén nam, ni.
(3) Ghi rd tén co quan dang ky két hon.
(4) Ghi theo noi dang ky thuong trii, néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tru;
truong hop khong c6 noi dang ky thudng tri va noi dang ky tam tra thi ghi theo noi dang sinh song.
(5) Ghi thong tin vé glay t& tiy than nhu: ho chiéu, chirmg minh nhan dan hodac gidy to hop 16 thay thé (vi du:
Chimg minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/1982).
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5. Ping ky lai két hon c6 yéu t6 nwéc ngoai

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuan bi ho so theo quy dinh va ndp hd so tai’ B phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh phd.

o Buérc 2: Cén’b(f) B(:) pha}n tiép nhan va tra két qua t@é'p I}hén h6 so, }(iém tra hd so. Nei:u
ho so day d}”1 thi Vié‘t Phiéu ti€ép nhan va hen tra ho so. Néu hé so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhdn va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

q Thoi gian: cac ngay trong tuan, tir thl:I 2 deftn thtr 6 (trir ngay nghi, Lé theo quy dinh).
Buoi sang: Tt 7 gio 30 phut dén 11 gio. Buoi chiéu: Tur 13 gio 30 phut dén 16 gio 30 pht.

b) Céch,thl'rc thuc hién: Cong dan ndp hd so, nhan két qua tryc tiép tai’Bé phan tiép
nhan va tra két qua thugc Van phong HDND va UBND huyén, thi xa, thanh pho.

(Co s6 phdp 1y: Khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Ban 520 Gidy chung nhan két ‘h(”)n du’gc cap trudc day. Néu khong c6 ban sa0 Gidy
chirng nhan két hén thi nop ban sao ho so, giay to ca nhan co6 cac thong tin lién quan dén ndi
dung dang ky két hon.

Ngoai thanh phan ,hc‘A) so néu tréng ngudi yéu cau ding ky lai viéc két hon xuét trinh ban
ch’inh mot trong cac giay to la hd chi€u, ching minh nhan dan, qthé céq chc cong dan hoac
giay t(‘quhéc c6 dan ér}h va thong tin ¢4 nhan do co quan c6 thim quyén cap, con gia tri su
dung d§ ching ‘minh v€ nhan than. Trong giai dpan Cq s¢ dir liéu ho tich dién tr V?t Co s¢ dir
liéu quoc gia V@ dan cu c,hua dugc van hanh thong nhat trén ca nudce, nguodi yéu cau dang ky
ho tich phai xuat trinh giay to ching minh noi cu tru.

(Co s6 phap 1y: khoan 1 Piéu 2; Diéu 42 Nghi dinh 123/2015/NP-CP)

* S lwong ho so: 01 bo.

(Co s6 phap ly: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP ngay 15/11/2015)

d) Thoi han giai quyét: Trong thoi han 05 ngay lam viée, ké tir ngdy nhan da hd so hop
1€.

Néu vige dang ky lai két hon thuc hién tai UBND cap huyén khong phai 1a noi da ding
ky ket hon trude ddy thi thoi gian xac minh kéo dai them khong qua 08 ngay lam viéc (Thoi
han gui ya‘m ban yéu cau va thoi han tra két quéa gitra cdc co quan khong tinh vao thoi han
gidi quyet).

(Co s6 phdp 1y: khodn 4 Piéu 3; Diéu 42 Nghi dinh 123/2015/NP-CP)

d) P6i tugng thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan truc tiép thyc hién: Phong Tu phap huyén, thi xa, thanh pha.

f) Co quan c6 tham quyén quyét dinh: UBND huyén, thi x4, thanh phé.

) Tén mau don, miu to khai: To khai ding ky lai két hon

h) Lé phi: 75.000 dong.

24



Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong véi cach mang; ngudi thudc hd nghéo;
ngudi khuyét tat.,

(Co s6 phdp 1y: diém b, khodn 1.3, muc II Nghi quyét 10/2016/NQ-HPND)

i) Két qua thuc hién tha tuc hanh chinh: Gidy chirmg nhan két hon

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

- Viéc két hon cua cong dﬁl} Viét Nam dinh cu & nudc ngoai hodc cua ngudi nude
ngoai déodéng ky tai co quan co thém quyén cﬁz} Viét Nam trude ngay 01 thang 01 nam 2016
nhung SO hd tich va ban chinh gidy to h tich déu bi mat thi dugc dang ky lai.

- Viég dang ky lai két hon chi duge thuc hién néu nguoi cd yéu cAu con séng tai thoi
diém yéu cau dang ky lai.
(Co s6 phdp 1y: Diéu 40 Nghi dinh 123/2015/NP-CP)

1) Can cur phép 1y cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so diéu va bién phéap thi hanh Luat Ho tich.

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Lué}t HO tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so dieéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HPND ngay 14/12/2016 cua Hoi dong nhan déan tinh ban
hanh quy dinh vé muc thu cac loai phi va Ié phi trén dia ban tinh Pak Lak.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

Ho, chit dém, t&n NGUOT YEU CAUS .....o..oveveivcececeeeece e

Gidy t0 thy thAN: ..t

NOT CU T Bttt

Dé nghi co quan ding ky lai két hon theo ndi dung duéi day:

Ho, chir d€m, t€N CUA VO ......ooiiiiiiiieie e et
Ngay, thang, NAM SINN: ......oooiiiiiii et

DAn tOC: ..oovvveieeiieeee e Quéc TICR:
NOTCU TP,

Ho, chir dém, t&n ctia ChONE: .. ...
Ngay, thang, NAM SINN: ......oooiiiiiii e

DAn tOC: ..covveeiieeieeeee e Quéc TICR:
NOT CU TP .ottt ansnas

25



Di dang ky két hon tai:

(4) -----------------------------------------------------------------------------------------------
......................................... Nngay ..........thdng .........08M........... e
Theo Gidy ching nhan két hén sé: ®............................... ,Quyénsd: ®. ...
Ly do dAng KY LAL: ...

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhi¢m trudc phap luat vé
cam doan ciia minh.
Lamtai: ......................... , NQAY ........... thang ......... nam ............
Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chu thich:

@ Ghi 5 tén co quan dang ky lai két hon

@ Ghi theo dia chi dang ky thudng tra; néu khong c6 noi ding ky thudng tra thi ghi theo dia chi ding
ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh
song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan dan hodc gidy t& hop 1& thay thé
(vi du: Ching minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

“) Ghi rd tén co quan da dang ky két hon trudc day.

) Chi khai trong truong hop biét rd.

6. Piing ky khai tir c6 yéu té6 nwéc ngoai

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuin bi ho so theo quy dinh va ndp ho so tai, B6 phan tiép nhan va
tra két qua thuéc Van phong HDND va UBND huyén, thi xa, thanh pho.

o Budc 2: Cén’bé B@) pha:m tiép nhan va tra két qua tié'p r}hafm hd so, }(iém tra ho so. Néu
ho so day Qﬁ thi Vié‘t Phiéu ti€p nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhéan va tra két qua thudc Vin phong
HDND va UBND huy¢n, thi xa, thanh pho.

7 Thoi gian: cac ngay trong tuan, tir th1:1’ 2 dén thtr 6 (trir ngay nghir Lé theo quy dinh).

Buo6i sang: Tur 7 gio 30 phut dén 11 gio. Budi chiéu: Tu 13 gio 30 phat dén 16 gid 30 phat.

b) Céch,thl'rc thue hién: Cong dan ndp ho so, nhan két qua truc tiép tai ]36 phan tiép
nhan va tra kf:t qua thudc Van phong HDND V?l UBND huyér}, thi xa, thanh pho hodc gtri hd
so qua h¢ thong buu chinh. T1:uc‘>‘ng hop gtri ho so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 chung thuc giay to chiing minh nhan than.

(Co s¢ phdp 1y: khodn 1, khoan 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, sé luong ho so:

* Thanh phan hd so:

- To khai theo mau quy dinh

- Gidy béo tir hodc gidy to khac thay gidy bao tu.
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- Vin ban uy quyén theo quy dinh ctia phap luit trong truong hop ty quyén thuc hién
viéc dang ky khai tir. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vo, chéng,
anh, chi, em rudt ciia ngudi By quyén thi vin ban iy quyén khong phai cong chimg, chimng
thue, nhung phai c6 gidy to chimg minh mdi quan hé véi nguoi uy quyén.

- Ngoai thanh phan ho so néu trén, ngudi yéu cau dang ky khai tir xuat trinh ban chinh
MOt trong cac giay to 1a ho chi€u, ching minh nhan déq, thé cép cu,('wc cong dan hodc giay t(‘?
khac c6 dan ér}h va thong tin cd nhan do co quan c6 tham quyén cap, con gia tri st dung dé
chl’g:ng minh vé nhan than. Trong giai doan, Co SQ dir 1iéu ho tich dién tor va CO s& dir licu
quoc gia vé ,dén cu cl}ua dugc van hanh thong nhat trén ca nudc, nguoi yéu cau dang ky ho
tich phai xuat trinh giay to chirng minh noi cu tru.

(Co so phap ly: khoan ]‘ Piéu 52 Lud’t H¢ tich; khoan 1 Piéu 2 Nghi dinh
123/2015/ND-CP; Khoan 1, 2 Piéu 2 Thong tw so 15/2015/TT-BTP)

* S6 lugng hd so: 01 bo.

(Co s6 phap 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong ngay. Trudng hop can xac minh thi thoi han giai quyét
khong qua 03 ngay lam viéc.

(Co 56 phap 1y: khodn 2 Piéu 52 Ludt HP tich)

d) Déi tuong thuc hién thu tuc hanh chinh: C4 nhan

e) Co quan tryuc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.

f) Co quan c6 thdm quyén quyét dinh: UBND huyén, thi x4, thanh phé.

g) Tén mau don, mau t& khai: To khai ding ky khai tir

h) Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudc hd ngheo;
ngudi khuyét tat.

(Co sé phap ly: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thuc hién tha tuc hanh chinh: Ban chinh Trich luc hé tich

k) Yéu cau, diéu kién thyuc hién thi tuc hanh chinh: khong co

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so dieu va bién phéap thi hanh Luat Ho tich.

- Thén’g tur s6 15/2015/TT-BTP ngay 16/11/20,15 cua Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Lu@t Ho tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so dieu va bién phap thi hanh Luat Ho tich.

- Nghi quy{ét 10/2016/NQ-HDND ngay 14/12/2016 cta Hoi déqg nhan dan tinh ban
hanh quy dinh vé muc thu cac loai phi va I¢ phi trén dia ban tinh Bak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

Ho, chir dém, t&n NEUWOT YU CAUL .....ovvveceeeeeeeeeceeee ettt ensnnes
NOT CU T @ittt
Gidy 1O Y thAN ®) ..ot
Quan hé VOT NEUTT A8 ChEL: ....vvveieeeeeeeeee ettt n sttt
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwéi diy:

Ho, chit GEm, tEN: .....cooiiiiiiiiiiii e Gidi tinh: ..o,
Ngay, thang, NAM SINN: ..o
DAN TOC: coiiiiiiiiiiiiiie e Quéc tICh: Lo,
NOi CU I CUOT CUNEZ: @ oottt neanes
Gidy 10 Y thANT ©) Lo
Da chét vao 1UC: v, IO v phat, ngay ............... thang ........... NAM ..oooverrnnn,

NGUYEN NNAN CREE: ..ottt s sttt ensanes
S6 Giay bao ti/ Gidy to thay thé Gidy bao tir: @.......occooevvereiecei, 3 (¢ R
........................................................................................ cap ngay ......... thang .......nam .............
T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lam t@i: ...cocoeviveiiiiiiieinann , NQay ....... thang ....... nam ...

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chu thich:

1 Ghi rd tén co quan thyc hién ding ky khai ti.

@ Ghi theo dia chi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky tam
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

@ Ghi thong tin vé glay td tiy than nhu: ho chiéu, ching minh nhan dan hoac gidy to hop 18 thay thé (vi du:
Chung minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

*) Néu ghi theo Gidy bao tir, thi gach cum tir “Glay to thay Gidy bao tir”; néu ghi theo s Gidy to thay Gidy
bao tir thi ghi rd tén, sb gidy to va gach cum tir “Gidy bao ti”.

7. Ping ky lai khai tir c6 yéu té nwéc ngoai

a) Trinh tu thyc hién:

- Budc 1: Cong dan chuin bi ho so theo quy dinh va ndp ho so tai’ B6 phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh phd.
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- Buéc 2: Cén,b(f) B(:) pha:m tiép nhan va tra két qua tié'p r}hén hd so, }(iém tra hd so. Nc:éu
ho so day d}i thi Vié‘t Phiéu ti€ép nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cta phap luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhdn va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

q Thoi gian: ciac ngay trong tuan, tir thl:r 2 dén thtr 6 (trir ngay nghi, Lé& theo quy dinh).

Budi sang: Tu 7 gio 30 phut dén 11 gio. Budi chiéu: Tur 13 gio 30 phat dén 16 gio 30 phut.

b) Céch thirc thuc hién: Cong dan np hé so, nhan két qua truc tiép tai Bo phan tiép
nhan va tra k,ét qua thuoc Van phong HDND V‘a‘l UBND huyér}, thi xa, thanh phd hodc gui ho
so qua h¢ thong buu chinh. T1:1Ic‘rng hop gtri ho so qua hé thong buu chinh thi phai giri kém
theo ban sao co6 chirng thuc giay to ching minh nhén than.

(Co 56 phdp Iy: khodan 1, khoan 2 Diéu 9 Ludt H$ tich; khodn 1 Diéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan h so:

- TS khai theo mau quy dinh;

- Ban sao Giay chl'rng‘tﬁ: truc')ff: day duoc cap hop 18. Néu khong c6 ban sao Giéy’ ching
tir hop 1€ thi ndp ban sao ho so, gidy to lién quan c6 ndi1 dung chirng minh sy kién chét.

(Co s6 phap ly: Piéu 42 Nghi dinh 123/2015/ND-CP)

- Vin ban uy quyén theo quy dinh ciia phap luat trong truong hop ity quyén thyc hién
viéc dang ky khai tir. Truong hop ngudi duoc Gy quyén 1a dng, ba, cha, me, con, vo, chong,
anh, chi, em rudt ciia ngudi Uy quyén thi van ban ty quyén khong phai cong ching, chimg
thuc, nhung phai co gidy to chig minh mdi quan hé véi nguoi uy quyén.

(Co s6 phdp 1y: Khoan 1, 2 Piéu 2 Théng tw sé 15/2015/TT-BTP)

- Nguoi yéu cau dang ky lai khai tir xuat trinh ban chiph mot trong cac gidy to 1a ho
chiéu, chirng minh nhan dén,v thé can cu,éc cong dan hoac giay t(‘j khéc c6 dan éph va thong
tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé, ching minh v€ nhan than.
Trong giai dgan Corséf dir li€u ho tich dién tir va Q()‘ sO dit liéu quoc gia vé dﬁl:l cu chua fiu’c_)’c
van hanh thong nhat trén ca nudc, nguoi yéu cau dang ky ho tich phai xuat trinh gidy to
chtrng minh noi cu tru.

(Co s6 phdp 1y: khodn 1 Piéu 2 Nghi dinh 123/2015/NP-CP)

* S lwong ho so: 01 bo.

(Co s6 phap 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han ’giéi quyét: Trong thoi han 05 ngay lam viée. Truong hop can xac minh thi
thot han giai quyét khong qué 10 ngay lam vigce.

(Co so phap ly: Piéu 42 Nghi dinh 123/2015/NP-CP)

d) Péi tugng thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan truc tiép thuc hién: Phong Tu phap huyén, thi xa, thanh phd.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x4, thanh phd.

g) Tén mau don, mau to khai: To khai dang ky lai khai tir

h) Lé phi: 75.000 dong.
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Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong véi cach mang; ngudi thudc hd nghéo;
nguoi khuyét tat.

(Co s6 phdp 1y: diém b, khodn 1.3, myuc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thyc hién tha tuc hanh chinh: Ban chinh Trich lyc hd tich

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Viéc khai tir ctia cong dér} Viét Nam dinh cu ¢ nudc ngoai hoac cliia nguoi nudc ngoai
da dang qk}'/ tai co quan co thﬁrq quyén cua V‘iét Nan,n trude ngay 01 thang 01 nam 2016
nhung SO hd tich va ban chinh gidy to hd tich déu bi mat.

(Co s6 phdp 1y: khoan 1 Piéu 40 Nghi dinh 123/2015/ND-CP)

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
sO dieu va bién phap thi hanh Luat Ho tich.

- Thén’g tur s6 15/2015/TT-BTP ngay 16/11/20}5 cua Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Lu@t HO tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so6 diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cta Hoi déqg nhan dan tinh ban
hanh quy dinh vé muc thu cac loai phi va Ié phi trén dia ban tinh Pak Lak.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI TU

Ho, chir d&m, t&n NEWOT YU CAUL .....oovoviveieeeceeceee et
INOT CU T Bttt s et an s et en st n e en et n s
Gidy t0 Y thAN ®) .ot
Quan hé VOT NEUTT A8 ChEL: .....ovvviceieeeeeeeeeeee ettt
Pé nghi co quan ding ky lai khai tir cho nguoi c6 tén dwéi diy:

Ho, chit d&m, tEN: ...oeeiiiiiie e Gidi tinh: ..o
Ngay, thang, nAm SINN: ..o
DAN LOC: ciiie i Quéc tich: oo
NOi U 10 CUGE CUNEZ: @) 1ot
GiAy 0ty thAN: G ettt
Da chét vao 1UC: v, g0 e phut, ngay ............... thang ........... NaMm ...............
INOT CREE oottt ettt ettt n et n e s s st e s et et st s st en et en et
NEUYEN NHAN CREE: .ooveviececee ettt ettt en e
Sb Gidy bao tir/ Gidy td thay thé Gidy bao tir: @, A0 oo,

Pa dang ky khai trtai: © . NEAY .......... thang .......... nam ...
Theo Trich lyc khai tir s6: ©
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Ly do dAng KY LA5: ...
T6i cam doan nhimng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap luat vé
cam doan cia minh.

Lam t@i: ...cooovvvceeiiiieiieiia, , hgay ....... thang ....... nam ...........

Nguoi yéu ciu
(Ky, ghi rd ho, chir dém, tén)

Cha thich:

1 Ghi rd tén co quan thyuc hién ding ky lai khai tir.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thudng tré thi ghi theo dia chi dang ky tam
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

© Ghi thong tin vé glay to tiy than nhu: ho chiéu, chimg minh nhan dan hoac gidy to hop 18 thay thé (vi du:
Chimg minh nhan dén s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

) Néu ghi theo Gidy bao tu, thi gach cum tur “Glay to thay Gidy bao t”; néu ghi theo s Gidy to thay Gidy
bao tir thi ghi rd tén, sd gidy to va gach cum tir “Gidy béo tir”.

® Ghi 3 tén co quan da dang ky khai tir trude day.

©) Chi khai trong truong hop biét rd.

8. Ping ky giam hé cir 6 yéu té nwéc ngoai

a) Trinh tu thyuc hién:

- Budc 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai’ Bo phan tiép nhéan va
trd két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

o Budc 2: Cén,bé Bgf) pha:m tiép nhan va tra két qua tié'p r}hén ho so, }(iém tra ho so. Néu
ho so day d}"l thi Vié‘t Phiéu tiép nhan va hen trd ho so. Néu ho so chua day du thi hudng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhan va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

7 Thoi gian: cac ngay trong tuan, tir th1:1’ 2 dén thtr 6 (trir ngay nghi, Lé theo quy dinh).

Buoi sang: Tu 7 gio 30 phut dén 11 gio. Budi chiéu: Tur 13 gio 30 phut dén 16 gio 30 phut.

b) Céch,thfrc thuc hién: Céng dan ndp hd so, nhan két qua truc tiép tai }3(} phan tiéP
nhén va tra kf:t qua thudc Van phong HDND V:él UBND huyér}, thi xa, thanh pho hoac gui ho
so qua h¢ thong buu chinh. Tméng hop gtri ho so qua hé thong buu chinh thi phai gui kem
theo ban sao c6 chung thuc giay to chiing minh nhan than.

(Co s¢ phdp 1y: khodn 1, khoan 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Van ban ctr nguoi gidm hé theo quy dinh ctia B luat dan sy.

- Vin ban uy quyén theo quy dinh cia phap luat trong trudng hop ty quyén thuc hién
dang ky giam ho. Truong hop nguoi duoc Gy quyén 13 ong, ba, cha, me, con, vo, chong, anh,
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chi, em rudt cua ngudi Gy quyén thi vin ban uy quyén khong phai céng ching, ching thuc,
nhung phai c6 gidy to chimg minh méi quan hé v6i ngudi iy quyén.

- Nguoi yéu cau ding ky gidm hod xut trinh ban chiqh mot trong cac gidy to 1a ho
chi€u, chirng minh nhan dénz thé can cu:fﬁrc cong dan hoac giay t(‘? khac c6 dan éph va thong
tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé, ching minh v€ nhan than.
Trong giai dgan Cc)’,sé dir 11éu ho tich dién tir va Co s¢ dir ligu quoc gia vé dﬁl:l cu chua cju:qc
van hanh thong nhat trén ca nudc, nguoi yéu cau dang ky ho tich phai xuat trinh gidy to
chtrng minh noi cu tru.

(Co so phap ly: khoan ]‘ Piéu 40 Ludf H{ tich; khodn 1 Piéu 2 Nghi dinh
123/2015/ND-CP; Khodn 1, 2 Piéu 2 Thong tw so 15/2015/TT-BTP)

* S lwong ho so: 01 bo.

(Co 56 phap 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong thoi han 05 ngdy 1am viée, ké tir ngdy nhan da hd so
hop €.

(Co 56 phap 1y: khodn 2 Piéu 40 Ludt H{ tich)

d) Déi tuong thyc hién thi tuc hanh chinh: C4 nhan.

e) Co quan tryuc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.

f) Co quan c6 thdm quyén quyét dinh: UBND huyén, thi x4, thanh ph.

g) Tén mau don, mau t& khai: To khai ding ky giam ho

h) Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thudc gia dinh co cong véi cach mang; ngudi thudc ho ngheo;
nguoi khuyét tat.

(Co s6 phdp 1y: diém b, khoan 1.3, muc II Nghi quyét 10/2016/NO-HDND)

1) Két qua thuc hién tha tuc hanh chinh: Ban chinh Trich luc ho tich

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: khéng cé

1) Can cur phap 1y cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so diéu va bién phap thi hanh Luat Ho tich.

- Thén’g tur s6 15/2015/TT-BTP ngay 16/11/20;5 cua Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lu@t Ho tigh \{é Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiet mét s6 diéu va bién phap thi hanh Luét Hg tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhan dan tinh ban
hanh quy dinh vé muc thu cac loai phi va I¢ phi trén dia ban tinh Bak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM HQ
KAND G M) oottt

Ho, chit dém, ten NEWOT YU CAU .......oovieeeeeeeieeseeeeeee e eese e Gi0i tinh ...
NOT CU T B ettt ettt a ettt e et n et n et en e en e et n s
GIAY 1O Y thAN: ©) Lottt
Pé nghi co quan ding ky viéc giam hd giira nhitng nguoi c6 tén dwéi day:
Ngwoi giam ho:
HO, CITE GEIM, tEI1: .uvvvviiiiiii ittt ettt e e e e e et et et e e e e e s e saaaaeeeas Gi6i tinh ........
Ngay, thAng, NAM SINN: ..eiiiiiiiii bbb e e b e e e nbe e e e beeeanes
DaAN t0C: . uiiii i QUAC R oo
NOT CU T @)oottt sttt s ettt a et s et ena et s s snes
GiAy 0ty thAN: ).ttt
Nguoi duwge giam ho:
HoO, Chir G&M, 181N ...oiiiiiiiiiceeeeeeeeee e e e e e eaaeeeeens Gidi tinh ........
Ngay, thang, NEAM SINN. ..o e sr bbb e e e e e e
DAN tOC: wevviiiiiiiiee e Quéc HCh: e
NOT CU T @) ottt sttt s et e et a et s st ena et n s snes
Gidy khai sinh/Giay tO Y thAN: ......c.eveeveereeieciceeceeeteseese et eeseesseseesse st seneeneeneas
Ly do dang Ky @iam hQ: .......oocoooiiiii e
T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Lam tai: ...cccoovviieieaeinnn. , NQay ....... thang ....... nam ...

Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Cha thich:

@) Ghi rd tén co quan ding ky giam ho.

@ Ghi theo noi dang ky thuong trt, néu khéng c6 noi ding ky thudng tri thi ghi theo noi dang ky tam
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: hg chiéu, chimg minh nhén dan hodc gidy to hop 1€ thay thé
(vi dy: Chirng minh nhan dan s 001089123 do Cong an thanh phb Ha Noi cap ngay 20/10/2014).
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9. Piing ky giam ho dwong nhién cé yéu td nwéc ngoai

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuan bi ho so theo quy dinh va nop ho so tai’ B phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

o Buérc 2: Cén’b(f) B(:) pha}n tiép nhan va tra két qua téé'p I}hén h6 so, }(iém tra hd so. Nei:u
ho so day d}”1 thi Vié‘t Phiéu ti€ép nhan va hen tra ho so. Néu ho so chua day dua thi hudéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhdn va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

q Thoi gian: cac ngay trong tuan, tir thl:I 2 deftn thtr 6 (trir ngay nghir Lé theo quy dinh).
Buoi sang: Tt 7 gio 30 phut dén 11 gio. Buoi chiéu: Tur 13 gio 30 phut dén 16 gio 30 pht.

b) Céch,thl’rc thyc hién: Cong dan ndp hd so, nhan két qua tryc tiép tal ]36 phan tiép
nhan va tra k’ét qua thuoc Van phong HDND V:él UBND huyép, thi xa, thanh pho hoac gtri ho
so qua h¢ thong buu chinh. Tl:uc‘mg hop gui ho so qua h¢ thong buu chinh thi phai giri kém
theo ban sao c6 chung thuc gidy to chiing minh nhan than.

(Co 5o phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H{ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- To khai ding ky gidm ho theo mau quy dinh;

- Gidy to chimg minh diéu kién giam ho dwong nhién theo quy dinh cia Bo luat dan su.

Truong hop c6 nhiéu ngudi cing du diéu kién lam gidm h dwong nhién thi ndp thém
van ban thoa thudn veé viéc cir mot ngudi lam gidm hg duong nhién.

- Vin ban uy quyén theo quy dinh ciia phap luat trong trudng hop ty quyén thyuc hién
dang ky giam ho. Truong hop nguoi duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh,
chi, em rudt ca ngudi Gy quyén thi van ban uy quyén khong phai cong ching, ching thuc,
nhung phai c6 gidy to chirng minh méi quan hé véi ngudi oy quyén.

- Nguoi yéu cau dang ky giam ho xuat trinh ban chiqh mot trong cac gidy to 1a ho
chi€u, chiing minh nhan dén,q the cér} cu:g')‘c cong dan hoac giay tc:r khéac c6 dan éph va thong
tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé, ching minh v€ nhan than.
Trong giai dgan C()’,sé dir liéu ho tich dién tr va Co so dir liéu quoc gia vé dér} cu chua ghrqc
van hanh thong nhat trén ca nudc, ngudi yéu cau diang ky ho tich phai xuat trinh giay to
chirng minh noi cu tru.

(Co 56 phdp 1y: Diéu 41 Ludt Ho tich; khodn I Piéu 2 Nghi dinh 123/2015/NP-CP;
Khoan 1, 2 Diéu 2 Thong tw so6 15/2015/TT-BTP)
* S lwong ho so: 01 bo.
(Co s6 phdp 1y: khodn 1 Piéu 3 Nghi dinh 123/2015/NP-CP)
d) Thoi han giai quyét: Trong thoi han 03 ngay lam viéce, ké tir ngdy nhan di ho so hop
1€.
(Co s6 phap 1y: Piéu 41 Ludt Ho tich)
d) Déi tuong thuc hién tha tuc hanh chinh: C4 nhan.
e) Co quan tryuc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.
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f) Co quan c6 tham quyén quyét dinh: UBND huyén, thi x4, thanh phé.

g) Tén mau don, mau t& khai: To khai ding ky giam ho

h) Lé phi: 75.000 dong.

Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong vdi cach mang; ngudi thudc hd nghéo;
nguoi khuyét tat.

(Co s¢ phép ly: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thuc hién tha tuc hanh chinh: Ban chinh Trich luc hg tich

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: khong c6

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
sO dieu va bién phap thi hanh Luat Ho tich.

- Thong tu s6 15/2015/TT-BTP ngay 16/11/20;5 cia Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Lu@t HO tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhén dan tinh ban
hanh quy dinh vé muc thu céc loai phi va I¢ phi trén dia ban tinh Dak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY GIAM HO

Ho, chit dém, t8n NEWOT YU CAU .......voveeeeeeeeeeeeeeeeeeeeee e eese e Gidi tinh ...
NOT CU T B ettt ettt a ettt e et n et n et en e en e et n s
GIAY 1O Y thAN: ©) Lottt
Pé nghi co quan ding ky viéc giam hd giira nhitng nguoi c6 tén dwéi day:
Ngwoi giam ho:
HoO, Chir G8m, 18N ...veiiiiiiiiici et e e e Gidi tinh ........
Ngay, thang, NAM SINN: ...oociiiii e ssr e n e e sneeene e
DaAN t0C: . eiii i QUAC R oo
NOT CU T @)oottt sttt s ettt a et s et ena et s s snes
Gidy to tly than:
(3) .................................................................................................................................................
Nguwoi dwoc giam ho:
HO, Chit GEIM, 81 1evviiiiiii it e s sb bbb e e e eeeeeas Gidi tinh ........
Ngay, thang, NAM SINN: ..o
DAN TOC: cooiiieeiiiieeeiee e Quéc HICH: (oo
NOT CU T @) ettt ettt ettt ettt e n et e et et n et en s nee s
Gidy khai Sinh/Gidy to tly thAN: ....c.cooueveeeiceeieeeceeeeee ettt
Ly do dang Ky IAM hQ: .......cooiiiiii e
T61 cam doan nhitng nd1 dung khai trén day la dung sy that va chiu trach nhiém trude phap luat vé
cam doan cia minh.

Lam tqi: ....cocoovvviiiiiiiiins , Ngay ....... thang ....... nam ...........

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Cha thich:

() Ghi r5 tén co quan dang ky giam ho.

@) Ghi theo noi dang ky thuong trii, néu khong c¢6 noi dang ky thudng tri thi ghi theo noi dang
ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang
sinh song.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chtimg minh nhan dan hoic gidy to hop 1€
thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2014).
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10. Ping ky cham dit, thay déi giam hd c6 yéu té nwéc ngoai

a) Trinh tu thyuc hién:

- Budc 1: Cong dan chuén bj hd so theo quy dinh va ndp hd so tai, B6 phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

o Buéc 2: Cén’b(f) B@ ph'c:m tiép nhan va tra két qua tié’p r}han hd so, }(iém tra hd so. Néu
ho so day d}i thi vié‘t Phiéu tiép nhan va hen tra ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phap luat.

- Budc 3: Cong dan nhan két qua tai, Bo phan tiép nhan va tra két qua thudc Vin phong
HDND va UBND huy¢n, thi xa, thanh pho.

~ Thoi gian: cac ngy trong tuan, tir thir 2 d{én thtr 6 (trlr ngay nghi Lé theo quy dinh).
Buoi sang: Tt 7 gi6 30 phut dén 11 gio. Buoi chiéu: Tur 13 gid 30 phut dén 16 gio 30 phut.

b) Céch,thl'rc thuc hién: Cong dan ndp ho so, nhan két qua truc tiép tai ]36 phan tiép
nhén va tra k’ét qua thugc Van phong HDND V:':,l UBND huyér}, thi xa, thanh pho hodc gtri ho
so qua h¢ thong buu chinh. TI:uc‘mg hop gtri ho so qua hé thong buu chinh thi phai giri kem
theo ban sao c6 chiing thuc gidy to ching minh nhén than.

(Co sé phdp ly: khodn 1, khodn 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- To khai dang ky chidm dit giam ho theo mau quy dinh;

- Giéy to 1am cdn ctr chAm dut giam hg theo quy dinh cua B¢ luat dan su.

Truong h(_)‘p‘yéu cau thay doi ngudi giam ho theo quy dinh cua Bo luat dfm sy va co
nguoi khac du di€u kién nhan lam gidm hg, thi cac bén lam thu tuc dang ky cham dat gidm
hé trudc do va dang ky giam hd mai.

(Co 56 phdp Iy: Diéu 22, Diéu 23 Ludt Ho tich)

- Vin ban uy quyén theo quy dinh ctia phap luat trong trudng hop uy quyén thuc hién
dang ky chidm dut giam ho. Truong hop nguoi duge uy quyén la 6ng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt ctia ngudi Gy quyén thi van ban oy quyén khong phai cong ching,
chtng thuc, nhung phai c6 gidy to chimg minh mdi quan hé véi nguoi Gy quyén.

(Co 56 phap 1y: Khoan 1, 2 Piéu 2 Théng tw sé 15/2015/TT-BTP)

- Ngudi yéu cau cham dut, thay d6i gidm ho xuat trinh ban ch}'nh mat trong cac gidy to
1a ho chiéu, chung minh nhan dﬁn,ﬁ thé cér‘l cu’g’fc cong dan hodc giay t;d khéc c6 dan a}nh va
thong tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé’ ching minh v€ nhan
than. Trong giai dpan Cq s& dir 1liéu ho tich dién tir Yé Co s¢ dir liéu quoc gia V’é dan cu ghu’a
dugc van hanh thong nhat trén ca nudc, ngudi yéu cau dang ky ho tich phai xuat trinh gidy to
chirmng minh noi cu tru.

(Co s6 phdp 1y: khodn 1 Piéu 2 Nghi dinh 123/2015/NP-CP)

* S6 lugng hd so: 01 bo.

(Co s6 phdp 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han giai quyét: Trong thoi han 02 ngay lam viéc, ké tir ngdy nhan du ho so
Thop 1€.
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(Co s6 phap 1y: Piéu 42 Ludt Hf tich)

d) Péi tuong thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan truc tiép thuc hién: Phong Tu phap huyén, thi xa, thanh phd.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x4, thanh phd.

) Tén mau don, miu t& khai: To khai ding ky chidm dat giam ho

h) Lé phi: 75.000 dong.

Mién 1é phi cho nguodi thudc gia dinh c6 cong voi cach mang; nguoi thudoc hd ngheo;
ngudi khuyét tat.,

(Co s phép ly: diém b, khoan 1.3, muc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thyc hién tha tuc hanh chinh: Ban chinh Trich luc hg tich

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: khong co

1) Can ctr phép 1y cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot
so diéu va bién phap thi hanh Luat Ho tich.

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lué}t Ho tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy djnh chi tiet mot so diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhén dan tinh ban
hanh quy dinh vé mtrc thu cac loai phi va 1€ phi trén dia ban tinh Pak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ
Kinh iri: @ oo,

Ho, chir dém, tén ngudi yéu CALL ...t s et s et n et
NOT CU T @ttt sttt sttt s s st en et
Gidy 1O Y thAN: @)oottt
D& nghi co quan ding ky chAm dit viéc giam h giira:

Nguoi giam h§:

Ho, chilt d8m, teN: ..oveeiiiiiicee e Gio1 tinh: ..o
Ngay, thang, NAM SINNI.......ooiiiiiieiieeie ettt et e e b e e teesbe e taeesseessbeesbeeasbeesaeeanbeesseeaseens
DaAN tOC: . .ii i QUBEC HCR: e
NOT CU TP ettt ettt et n st s e e et en st n st ene st en et nens
GiAy t0 Y thAN: Gttt
Nguwoi dwoce giam ho:

Ho, chilt d8m, teNn: ....eoiiiiiiee e Gidi tinh: ..o,
Ngay, thang, NAM SINNI.......ooiii e
DAN t0C: .. i it QUOAC HHCR v,
INOT CU T B 1ottt ettt ee ettt ettt et e et en et et an et en s ean et
Gidy khai sinh/Gidy t tly thAn: @............cco.ooiiiiceiceeeeeecee e
Pi dang ky giam ho tai quyén $6: .........o.coveeeeennee.. T TR
Ngay ....... thang ......... nam ......... CUAM Lot

T61 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhiém trudc phap
luat vé cam doan cua minh.
Lam tqi: .....coooovvviiiiiiiin , Ngay ....... thang ....... nam ...

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Cha thich:

@ Ghi 16 tén co quan dang ky chdm dut gidm hd.

@ Ghi theo noi diang ky thuong tri, néu khong cé noi dang ky thudng tra thi ghi theo noi dang ky tam
tra; truong hop khong 6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh song.

@) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chimg minh nhan /dan hodc gidy to hop 1¢ thay thé
(vi dy: Chitng minh nhan dan s 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2014).

® Ghi tén co quan dang ky giam ho trude day.
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11. Ping ky viéc thay déi, cai chinh h tich, xac dinh lai dan toc co yéu té nwéc
ngoai; Ping ky thay déi, cai chinh hé tich cho cong dan Viét Nam tir dia 14 tudi tré 18n,
xac dinh lai dan tgc

a) Trinh tu thyuc hién:

- Budce 1: Cong dan chuén bj hd so theo quy dinh va ndp ho so tai BO phan tiép nhan va
tra két qua thuoc Van phong HDND va UBND huyén, thi xa, thanh phé.

- Budc 2: Cén bd Bo phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
hé so day du thi viét Phiéu tiép nhan va hen tra ho so. Néu ho so chua day di thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bu6c 3: Cong dan nhan két qua tai, B6 phan tiép nhan va tra két qua thudc Vin phong
HDND va UBND huy¢n, thi xa, thanh pho.

Thoi gian: cdc ngdy trong tuan, tir thar 2 dén tht 6 (trir ngay nghi L& theo quy dinh).
Budi sang: Tir 7 gio 30 phut dén 11 gio 00 phut. Budi chiéu: Tir 13 gio 30 phut dén 16 gio
30 phut.

b) Céch thtrc thuc hién: Cong dan ndp hd so, nhan két qua tryc tiép tai B0 phéan tiép
nhan va tré két qua thuoc Van phong HDND va UBND huyén, thi x, thanh phd hodc gui ho
so qua h¢ thong buu chinh. Truong hop gtri hd so qua hé thong buu chinh thi phai gui kéem
theo ban sao c6 chimg thyc gidy to chirng minh nhan than.

(Co 56 phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H{ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phéan ho so:

- To khai theo mau quy dinh;

- Giay to lién quan t6i viéc thay doi, cai chinh ho tich.

Truong hop yéu cau xac dinh lai dan toc thi phai c6 gidy to lam can ct chitng minh
theo quy dinh cua phép luat;

- Vin ban 1y quyén theo quy dinh ctia phap luat trong truong hop ty quyén thyuc hién
viéc dang ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc. Truong hop nguoil duoc
iy quyén 1a ong, ba, cha, me, con, v, chong, anh, chi, em rudt ctia nguoi ty quyén thi vin ban
iy quyén khong phai cong chimg, chimg thue, nhung phai c6 gidy to chimg minh mébi quan hé
v6i ngudi Gy quyén.

- Ngoai thanh phan hd so néu trén, ngudi yéu ciu ding ky thay doi, cai chinh ho tich,
xéc dinh lai dan toc xut trinh ban c’hinh mat trong cac gidy to 14 ho chiéu, chimg minh nhan
dan, thé can cudc cong dan hoac gidy to khéac c6 dan anh va thong tin cd nhan do co quan co
tham quyén cap, con gia tri sir dung dé chirng minh vé nhan than. Trong giai doan Co so di
liéu ho tich dién tr V?, Co so dir liéu quéc gia V;é dan cu ghu:a duoc van hanh théng nhét trén
ca nudc, nguoi yéu cau dang ky ho tich phai xuat trinh gidy to chung minh noi cu tru.

(Co 56 phdp ly: khodn 1 Piéu 47 Ludt Hé tich; khodn 1, 2 Piéu 2 Théng tw s
15/2015/TT-BTP; khodn 1 Piéu 2 Nghi dinh 123/2015/ND-CP)

* S6 lugng hd so: 01 bo.

(Co s6 phdp 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)
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d) Thoi han giéi quyét: Trong thoi han 03 ngay lam viéc ké tir ngdy nhan dii hd so hop
1¢. Truong hop can phai xac minh thi thoi han dugc kéo dai thém khong qua 03 ngay lam
viéc.

(Co s6 phdp 1y: khodn 1 Piéu 47 Ludt Ho tich)

d) Déi turong thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan tryuc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.

f) Co quan c6 thadm quyén quyét dinh: UBND huyén, thi x4, thanh phé.

) Tén mau don, miu td khai: To khai dang ky viéc thay doi, cai chinh, bd sung ho tich,
xac dinh lai dan toc.

h) L¢ phi:

~ -75.000 ddng ddi véi truong hop thay ddi, cai chinh ho tich, xac dinh lai dan toc ¢ yéu
to nude ngoai;

- 25.000 dong doi vei truong hop thay doi, cai chinh h tich cho cang dan Viet Nam tur
du 14 tudi tro 1én, xac dinh lai dan toc.

Mién 1é phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudc hd ngheo;
ngudi khuyét tat.

(Co sé phap ly: diém b, khoan 1.3, muc |1 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thyc hién tha tuc hanh chinh: Ban chinh Trich luc hd tich

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

* Pieu kién thay @i, cai chinh hd tich

- Piéu kién thay d6i ho, tén:

Cé& nhan c6 quyén yéu ciu co quan nha nudc co tham quyén cong nhan viéc thay doi
ho, tén trong cac trudng hop sau day:

+ T’heo yéu cau cla ngu(‘y,i c6 ho, tén mz‘i‘ viéc str dung ho, tén d6 gdy nham l4n, anh
huong dén tinh cam gia dinh, dén danh du, quyén, loi ich hgp phép cua nguoi do.

+ Theo yéu cau ctia cha nudi, me nudi vé viéc thay ddi ho, tén cho con n}léi hoéc khi
nguoi con nudi théi khong lam con nuodi va ngudi nay hodc cha dé, me dé yéu cau lay lai ho,
tén ma cha dé, me dé da dat.

+ Theo yéu cau cua cha dé, me dé hodc nguoi con khi xac dinh cha, me cho con.

+ Thay ddi ho cho con tir ho cta cha sang ho cia me¢ hodc ngugc lai.

+ Thay d6i ho, tén ctia nguoi bi luu lac di tim ra ngudn gde huyét thong ctia minh.

+ Thay ddi ho, tén cua nguoi dugc xac dinh lai gidi tinh.

+ Cac trwong hop khac do phép luat vé ho tich quy dinh.

(Co s6 phép 1y: Piéu 27 B Ludt dan sw 2005)

- Thay d6i thong tin vé cha, me trong ndi dung khai sinh di dang ky sau khi dugc nhan

lam con nubi

(Co 56 phap 1y: Piéu 45 Ludt Ho tich)

- Viéc thay dcf)i ho, chtr dém, tén cho qu’di dudi 18 phai céqsu déng y cua cha, me
nguoi do va duoc thé hi¢n 16 trong To khai; doi voi nguoi tir du 9 tudi tro 1én thi con phai ¢6
su dong y cua nguoi do.
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- Cai chinh h tich theo quy dinh cua Luat H9 tich 1a viéc chinh stra thong tin c& nhan
trong S6 ho tich hodc trong ban chinh giﬁy td ho tich va chi dugc thuc hién khi ¢6 du can cur
dé xac dinh co sai sot do 18i ctia cong chie lam cong tac ho tich hodc ciia ngudi yéu ciu
dang ky ho tich.

(Co s6 phép 1y: Piéu 7 Nghi dinh 123/2015/NP-CP)

* Piéu kién xac dinh lai dan tc:

- C4 nhan khi sinh ra dugc xac dinh dan toc theo dan tdc cua cha dé, me dé. Trong
truong hop cha dé va me dé thude hai dan toc khac nhau thi dan toc ctia nguoi con duge xac
dinh 1a dan toc ctia cha dé hoac dan toc ciia me dé theo tdp quan hoac theo thoa thuan cua
cha d¢, me dé.

- Nguoi da thanh nién, cha dé va me dé hodc nguodi giam ho cua nguoi chua thanh nién
co quyén yéu cau co quan nha nudc cé tham quyén xac dinh lai dan tdc trong cac truong hop
sau day:

+ Xac dinh lai theo dan tdc cua cha dé hodc me dé, néu cha dé, me dé thudc hai dan toc
khac nhau;

+ X&éc dinh lai theo dan toc cua cha dé, me dé trong truong hgp lam con nudi cua nguoi
thudc dan toc khac ma dugc xac dinh theo dan tdc cia cha nuoi, me nuoi do khong biét cha
dé, me dé 1a ai.

- Trong truong hop cha dé, me dé hodc nguodi gidm hd ctia nguoi chua thanh nién yéu
cau xac dinh lai dan toc cho nguoi chua thanh nién tor du muoi [dm tudi tro 1én thi phai dugc
su déng ¥ ciia nguoi chua thanh nién do.

(Co so phap ly: 28 Bo Luat dan su 2005)

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- B0 luat Dan sy nam 2005;

- Luat H¢ tich.

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phii quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat H9 tich.

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap quy dinh chi tiét thi
hanh mot sé diéu cua Luat Ho tich va Nghi dinh sé 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 dieu va bién phap thi hanh Luat H tich.

- Nghi quyet 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhan dan tinh ban
hanh quy dinh vé mtc thu cac loai phi va 1¢ phi trén dia ban tinh Dak Lik.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

Ho, chir dém, t&n NEWOT YU CAUL .....ovvvvieereeececeeeeeeeeeceee ettt
NOT CU T @ttt ettt s ettt s st s s tan e
GIAY 1O Y thAN: @) .ottt ettt
Quan hé voi ngudi dé nghi duogc thay doi, cai chinh, xac dinh lai dan toc, bd sung ho tich: ...........
Dé nghi co quan ding Ky Vi€ @ ..o,

cho ngudi c6 tén dudi day

GiAy Oty thAN: ©) Lt
INOT CU LT @) ettt ettt et ettt et et et et ettt et et et et eae e et et et ete et et et ete e et et et et eeene e et eeeeeaeeens

To1 cam doan nhiing ndi dung khai trén day la ding su that va chiu trach nhi¢ém trude phép luat vé cam
doan cua minh.
Lam t@i: ...cocoevveiiiiiiieiea , NQay ....... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Y kién cua nguoi dugc thay ddi ho, tén (néu Y kién cua cha va me (néu thay dbi ho, chit
nguoi d6 tir da 9 tudi tro 1€n); xac dinh lai dan dém, tén cho nguoi dudi 18 tudi)
toc (n€u ngudi do tir du 15 tudi dén dudi 18 tuOI) e
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Cha thich:

1. Ghi 10 tén co quan dang ky viéc thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc, xac dinh lai gidi
tinh trong Gidy khai sinh.

2. Ghi theo dia chi dang ky thuong tri;; néu khong ¢ noi dang ky thuong tra thi ghi theo dia chi dang ky tam
tra; truong hop khong ¢6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi dang sinh song.

3. Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1¢ thay thé (vi du:
Chimg minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

4. Ghi 15 loai viéc thuc hién (vi du: thay d6i Ho).

5. Ghi 16 loai viéc ho tich da ding ky trude day. Vi du: khai sinh ngay 05 thang 01 ndm 2015 tai s6 10 quyén
s6 01/2015 cua UBND xa Ha Hoi, huyén Thuong Tin, thanh phd Ha Nbi.

6. Ghi r0 noi dung thay ddi, cai chinh, xac dinh lai dan toc vi du: tir Nguyén Vian Nam thanh Vi Van Nam;

Trudng hop bo sung ho tich thi ghi rd ndi dung dé nghi bo sung. Vi du: bd sung phan ghi vé qué quan trong
Gidy khai sinh nhu sau: Nghé An.

12. B6 sung hd tich ¢ yéu to6 nwée ngoai

a) Trinh tu thuc hién:

- Budce 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai Bo phan tiép nhan va
tra két qua thudoc Van phong HDND va UBND huy¢n, thi xa, thanh phé.

oo Buéc 2: Cén’b(f) B(:) pha:m tiép nhan va tra két qua t@ép r}han ho so, }(iém tra ho so. Néu
ho so day du thi viét Phiéu ti€p nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan bd sung ho so theo quy dinh cua phap luat.

- Budc 3: Cong dan nhan két qua tai’ B6 phan tiép nhan va tra két qua thudc Vian phong
HDND va UBND huy¢n, thi xa, thanh pho.

Thoi gian: cdc ngdy trong tuan, tir tha 2 dén tht 6 (trir ngay nghi L& theo quy dinh).
Budi sang: Tt 7 gid 30 phat dén 11 gio. Budi chidu: Tur 13 gio 30 phit dén 16 gid 30 phit.

b) Céch thtrc thuc hién: Cong dan ndp hd so, nhan két qua tryc tiép tai B0 phéan tiép
nhan va tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phd hodc giri hd
so qua hé thong buu chinh. T1:u(‘mg hop giri hd so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 chirng thyc giay to chung minh nhan than.

(Co 56 phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H{ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong hd so:

* Thanh phan ho so:

- T khai theo mau quy dinh;

- Gidy to lién quan.

- Vin ban iy quyén theo quy dinh cua phap luit trong trudng hop ty quyén thue hién viéc
dang ky thay doi, cai chinh, b6 sung h tich, xac dinh lai dan toc. Truong hop nguoi duge ty
quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt ciia nguoi uy quyén thi van ban uy
quyén khong phai cong chimg, chimg thire, nhung phéi ¢ gidy t& chimg minh méi quan hé véi
ngudi Uy quyén.

- Ngoai thanh phan hd so néu trén, ngudi yéu cau bd sung ho tich xuit trinh ban chinh
mot trong cac gidy to 13 ho chiéu, chimg minh nhan dan, thé cin cudc cong din hodc gidy to
khéc c6 dan ér}h va thong tin ca nhan do co quan c¢6 thim quyén cip, con gia tri sir dung dé
chirng minh vé nhan than. Trong giai doan Co s¢ dir li¢u hd tich dién tr va Co s dit ligu
quéc gia vé ’dﬁn cu c}}u’a duoc van hanh théng nhét trén ca nude, ngudi yéu cau ding ky ho
tich phai xuat trinh giay to chirng minh noi cu tra.
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(Co s phdp 1y: khoan 2 Diéu 47 Ludt H§ tich; khoan 1, 2, Pieu 2 Thong tw s6
15/2015/TT-BTP; khoan 1 Diéu 2 Nghi dinh 123/2015/ND-CP)

* S lwong ho so: 01 bo.

(Co s6 phép 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han giai quyét: Trong ngay.

(Co 56 phap 1y: khodn 2 Piéu 47 Ludt H¢ tich)

d) Déi turong thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan tryuc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x4, thanh phé.

) Tén mau don, miu td khai: To khai dang ky viéc thay doi, cai chinh, bd sung ho tich,
xac dinh lai dan toc

h) Lé phi: 75.000 dong.

Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong v6i cach mang; ngudi thudc ho nghéo;
ngudi khuyét tat.

(Co s6 phdp Iy: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HBPND)

1) Két qua thyc hién tha tyuc hanh chinh: Ban chinh Trich luc hd tich

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: khong co

1) Can cur phép 1y cua thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot

so diéu va bién phap thi hanh Luat Ho tich.

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tich va Nghi dinh sé 123/2015ND-CP ngay 15/11/2015 cua
Chinh phi quy dinh chi tiét mot s6 didu va bien phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhan dan tinh ban
hanh quy dinh vé mirc thu cac loai phi va 1€ phi trén dia ban tinh Bak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHIiNH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

KAND G @ 1ottt
Ho, chir dém, t&n NEUWOT YU CAUS .....ovveveeeieeeceeceeeeeeeeeeee ettt
NOT CU T @)oottt ettt ettt e et s ettt n st a st ena et s tansnsanes
Gidy 1O Y thAN: @) .ot
Quan h¢ véi nguoi dé nghi dugc thay ddi, cai chinh, xac dinh lai dan tdc, bd sung ho tich: ...........
Dé nghi co quan dAng Ky Viee @ _.......co.coooiviiieeeeeeeeee e,
cho nguoi c6 tén dudi day

NOT CU T Q) oo e ettt e e e e e e et e e e e e et e et e e et e et e s e e et e et e esee e e es e e e e et e s e e se et ese e

T6i cam doan nhitng ndi dung khai trén day 13 dung sy that va chiu trach nhiém trude phap ludt vé cam
doan ctia minh.
Lam tqi: ...coovevniiiiiiiiin , Ngay ....... thang ....... nam ...........
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Y kién cua nguoi dugc thay ddi ho, tén (néu Y kién cta cha va me (néu thay ddi ho, chix
nguoi do tir da 9 tudi tré 1€n); xac dinh lai dan dém, tén cho nguoi dudi 18 tudi)
toc (n€u nguoi do tir A 15 tudi dén dudi 18 tudl) e

Chu thich:

Cha thich:

1. Ghi 16 tén co quan dang ky viéc thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan tdc, xac dinh lai gidi
tinh trong Gidy khai sinh.

2. Ghi theo dia chi ding ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dja chi ding ky tam
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

3. Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1¢ thay thé (vi du:
Chung minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

4. Ghi rd loai viéc thyc hién (vi du: thay dbi Ho).

5. Ghi 16 loai viéc h tich da ding ky trudce day. Vi du: khai sinh ngay 05 thang 01 nam 2015 tai s6 10 quyén
s6 01/2015 ciua UBND x4 Ha Hoi, huyén Thuong Tin, thanh phd Ha Noi.

6. Ghi r0 noi dung thay ddi, cai chinh, xac dinh lai dan toc vi du: tix Nguyén Vin Nam thanh Vil Vin Nam;

Truong hop bd sung ho tich thi ghi 16 ndi dung dé nghi bo sung. Vi du: bo sung phan ghi vé qué quéan trong
Gidy khai sinh nhu sau: Nghé An.
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13. Ping ky nhan cha, me, con ¢6 yéu té nwéc ngoai

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai’ B phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh phd.

o Buérc 2: Cén’b(f) B(:) pha}n tiép nhan va tra két qua téé'p I}hén h6 so, }(iém tra ho so. Néu
ho so day d}”1 thi Vié‘t Phiéu ti€ép nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhdn va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

q Thoi gian: cac ngay trong tuan, tir thl:I 2 deftn thtr 6 (trir ngay nghi, Lé theo quy dinh).

Buoi sang: Tt 7 gio 30 phut dén 11 gio. Buoi chiéu: Tur 13 gio 30 phut dén 16 gio 30 pht.

b) Cach thirc thyc hién: Cong dan tryc tiép ndp hd so tai ,BC) phan tiép nhan va tra két
qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho.

(Co s6 phép 1y: khodn 1 Diéu 3 Nghi dinh 123/2015/NP-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Gidy to, d6 vat hodc cac chiing ctr khac dé chirng minh quan hé cha con hoic me con
gom:

+ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac c6 tham quyén &
trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé me con.

ot Truong hop khong c6 van ban quy dinh trén thi phai c6 thu tir, phim anh, bang, dia,
do dung, vat dung lfhéc chtirng minh méi quan h¢ cha con, quan h¢ me con va van ban cam
doan cua cha, me¢ vé viéc tré em la con chung cua hai nguoi, cé it nhat hai nguoi than thich
cua cha, me lam ching.

o Ban sao ho chiéu hodc gidy to co gia tri thay ho chiéu dé ching minh vé nhan than
do1 voi ngudl nude ngoai.

, Déi vai cf)ng dan Viét Nam cu tra ¢ trong nudc phai xuat trinh ban chjnh mot trong cac
gidy to' 1a hg chi€u, chimg minh nhén dan, th¢ can cudc cong dan hogc gidy to khéc c6 dan
ér‘lh va thong tin cd nhan do co quan c6 tham quyén cap, con gia tri st dung dé’ chung minh
v€ nhan than. Trong giai do,an Co §(”y dir li€u ho tich dién tir va (;0 so dir liéu quoc gia vé dép
cu chu:e} dugc van hanh thong nhat trén cd nudc, ngudi yéu cau dang ky ho tich phai xuat
trinh gidy t& ching minh noi cu tru.

(Co so phdp lj: khoan 1 Biéy 44 Ludt H$ tich; khoan 1 Diéu 2 Nghi dinh
123/2015/ND-CP; Diéu 11 Thong tw s6 15/2015/TT-BTP))

* S6 lugng hd so: 01 bo.

(Co s6 phdp 1y: khodn 1 Piéu 3 Nghi dinh s6 123/2015/NP-CP)

d) Thoi han giai quyét: Trong thdi han 15 ngay, ké tir ngay nhan du ho so hop 18.

(Co s6 phdp 1y: khodn 2 Piéu 44 Ludt H{ tich)

d) Pdi tuong thyc hién thi tuc hanh chinh: Ca nhan.

e) Co quan truc tiép thuc hién: Phong Tu phap huyén, thi xa, thanh phd.

f) Co quan c6 tham quyén quyét dinh: UBND huyén, thi x4, thanh phé.
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g) Tén mau don, mau t& khai: To khai ding ky nhan cha, me, con

h) Lé phi: 1.500.000 dong.

Mién 1é phi cho nguodi thudc gia dinh c6 cong voi cach mang; nguoi thudoc h ngheo;
ngudi khuyét tat.

(Co s6 phdp Iy: diém b, khoan 1.3, myuc 11 Ngh; quyét 10/2016/NQ-HBPND)

i) Két qua thuc hién thu tuc hanh chinh: Ban chinh Trich luc ho tich

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caia Chinh phu quy dinh chi tiét mot
sO diéu va bién phap thi hanh Luat Ho tich.

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lu@t Ho tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat H¢ tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhén déan tinh ban
hanh quy dinh vé mtrc thu cac loai phi va 1€ phi trén dia ban tinh Dak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

To61 cam doan ViEC NhaAN.........cccvveeviieeiiee e, noi trén la dang sy that, tu nguyén, khong co
tranh chép va chiu trach nhiém trudc phap luit vé cam doan ctia minh.
Kinh dé nghi Quy co quan dang ky.
LAM Qi NQay ............ thang............ naM............
Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Y kién ciia nguoi hién dang 13 me hodc cha® Y kién clia nguwoi dwge nhén la cha, me, con®

Tai liéu guri kém theo To khai:
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Chd thich:

1 Ghi rd tén co quan diang ky;

@ Ghi theo dia chi dang ky thuong tri; néu khong ¢ noi ding ky thuong tra thi ghi theo dia chi dang ky tam
tra; truong hop khong cd noi dang ky thuong tri va noi dang ky tam trd thi ghi theo noi dang sinh song.

@ Ghi thong tin vé glay to tly than nhu: ho chiéu, chimg minh nhan dan hogc gidy to hop 1é thay thé (vi du:
Chtng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2004);

*) Chi can thiét trong trudng hop nguoi khai khong dong thoi 1a ngudi nhan cha/me/con;

©) Chi can thiét trong truong hop cha hodc me nhan con chua thanh nién hogc ngudi da thanh nién nhung mat
nang lyc hanh vi dan su, ghi ¥ kién ctia nguoi 14 cha néu me 13 nguoi yéu cau, y kién ngudi me néu cha 1a
nguoi yéu cau (trir truong hop ngudi d6 da chét, mét tich, mat nang lyc hanh vi dan sy hodc han ché ning luc
hanh vi dan sy);

®) Chi can thiét trong truong hop ngudi duogc nhan 1a tré em tir du 9 tudi trd 1én.

14. Ghi vao Sé h tich viéc khai sinh; giam h$; nhan cha, me, con; xac dinh cha,
me, con; nudi con nudi; thay ddi o tich; khai tir cia cong dan Viét Nam da ding ky tai
co quan c6 tham quyén ciia nwéc Ngoai

a) Trinh tu thuc hién:

- Budce 1: Cong dan chuin bi ho so theo quy dinh va ndp ho so tai Bo phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phé.

- Budc 2: Céan bo Bo phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
ho so day du thi viét Phiéu tiép nhan va hen tra hd so. Néu ho so chua day du thi huéng din
cong dan bd sung ho so theo quy dinh cia phap luat.

- Bué6c 3: Cong dan nhan két qua tai B6 phan tiép nhan va tra két qua thuéc Van phong
HDND va UBND huyén, thi xa, thanh phd.

Thoi gian: cac ngdy trong tuln, tir tha 2 dén tht 6 (trir ngay nghi L& theo quy dinh).
Budi sang: Tir 7 gio 30 phat dén 11 gio 00 phut. Budi chiéu: Tir 13 gid 30 phit dén 16 gid
30 phut.

b) Céch thirc thyc hién: Cong dan ndp hd so, nhan két qua truc tiép tai BO phén tiép
nhan va tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phd hodc giri hd
so qua hé thdng buu chinh. Truong hop gui hd so qua hé théng buu chinh thi phai gui kém
theo ban sao c6 ching thyc gidy to ching minh nhan than.

(Co 56 phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H{ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Ban sao cd chiing thyc gidy t& chitng minh cac viéc ndy da duoc giai quyét tai co
quan cé tham quyén cua nudc ngoai.

- Vin ban ty quyén theo quy dinh ctia phap luit trong truong hop ty quyén thuc hién
viéc ghi chii. Truong hop nguoi duoc Gy quyén 1a 6ng, ba, cha, me, con, vo, chdng, anh, chi,
em rudt cia ngudi Uy quyén thi vin ban Gy quyén khong phai cong chung, ching thuc,
nhung phai c6 gidy to chimg minh méi quan hé v6i ngudi Gy quyén.

Ngoai cac gidy to néu trén, ngudi yéu cau ghi vao sb ho tich viéc khai sinh xuat trinh
ban chinh mét trong cac gidy t& 13 ho chiéu, chirng minh nhin dén, thé cin cudc cong dan
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hoic gidy :[(‘)’ khéc c6 dan g"mh va thong tin c4 nhan do co quan c6 tham quyén cap, con gia tri
st dung dé’ ching minh v€ nhan than. Trong giai dpan Cq s& dir liéu ho tich dién tur V.:;l Co so
dir 1iéu quoc gia V:é dan cu qhua duoc van hanh thong nhat trén ca nudce, nguoi yéu cau dang
ky ho tich phai xuat trinh gidy to ching minh noi cu tru.

- Gi,'fly to béng tiéng nudc ngoai st dung dé dang ky ho tich tai Viét Nam phai dugc
dich ra tiéng Vi€t va cong chung ban dich hoac chirng thyc chit ky nguoi dich theo quy dinh
cua phap luat.

(Co s¢ phap Iy: khodn 1 Bié‘u‘ 49 Lugt Hé tich:khodn I, 2 Diéu 2 Théng tw so
15/2015/TT-BTP; khodn 1, khodn 3 Dieu 2 Nghi dinh 123/2015/ND-CP)

* S lwong ho so: 01 bo.

(Co s6 phdp 1y: khodn 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han giai quyét: Trong ngay. Truong hop phai xac minh thi thoi han giai quyét
khong qua 03 ngay lam viéc.

(Co sé phap ly: khodn 2 Piéu 49 Ludt Hg tich)

d) Déi tuong thuc hién thu tuc hanh chinh: Ca nhan.

e) Co quan truc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.

f) Co quan c6 thdm quyén quyét dinh: UBND huyén, thi x4, thanh ph.

g) Tén mau don, mau to khai: T khai ghi vao s6 ho tich viéc sinh; To khai ghi vao sO
ho tich viéc khai tir; To khai ghi chu thay doi ho tich; To khai ghi vao s6 ho tich viéc nuoi
con nudi; To khai ghi cht viéc gidm hd, nhan cha, me, con.

h) Lé phi: 75.000 dong.

Mién 1é phi cho nguoi thudc gia dinh c6 cong vdi cach mang; ngudi thuoc hd ngheo;
ngudi khuyét tat,

(Co sé phép ly: diém b, khoan 1.3, muc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thyc hién thu tuc hanh chinh: Ban chinh Trich luc hd tich

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: khong co

I) Can cu phap ly cua thu tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so dieu va bién phap thi hanh Luat H¢ tich.

- Thong tu s0 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap quy dinh chi tiét thi
hanh mot s6 dieu cua Ludt Ho tich va Nghi dinh so 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi ti€t mot so dieu va bién phap thi hanh Luat HJ tich.

- Nghi quyet 10/2016/NQ-HDPND ngay 14/12/2016 cta Hoi dong nhan dan tinh ban
hanh quy dinh vé mirc thu cac loai phi va 1¢ phi trén dia ban tinh Pak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH

Ho, chir dém, t&n NEUOT YU CAU: .....oooovverveereeeceecieeeeeeeeee e

Gidy 1Oty thAN: @ ..ottt

NOT CU I @ittt

Quan h¢ v&i ngudi duoc khai SINh: ...

Dé nghi ghi vao s ho tich viéc khai sinh cho nguoi ¢6 tén dudi day:

HOQ, Chill @I, TIN: ... et
Gi6i tinh:eeeeeeeeeeeeeeenen DAN OC: ceveeeeeeeeeeeeeeeee e QUOBC HCh: v

D103 1
QUE QUAN: <.ttt b ettt bbb bbb ettt ne e re e

Ho, chit dém, t&€n cha: ... ... ... e
Nam sinh: ......ccoovveeeeee... Dan toc: .oocvvvieeieeeeiiiii e, Quéc tich: Lo
NOT CU T ©) Lottt sttt st s et en et neenenes

Ho, chit dém, t€N Me: ... e

Nam sinh: ......coovvvveeeenen. Dan toc: .cvvveveveieiiiiiiiieeeeee, Quéc tich: oo
NOT CU T B Lottt sttt n ettt

Da dugc dang ky khai sinh tai® .......oooivierieeeeeee s e
Gidy khai sinh s6® .........cccooovvviiien. cAp ngay............. A [ e,

T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudce phéap luat vé
cam doan cia minh.

Lamtqi: ..........cccc.o...., NEAY ....... thang ....... nam

Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

@ Ghi rd tén co quan ghi vao sb ho tich viée khai sinh

Vi du: Uy ban nhan dan quan 1, thanh phd H6 Chi Minh

@ Ghi thong tin vé gidy to tiy than ctia ngudi di dang ky, ghi rd sd, co quan cap, ngay cap ho chiéu,
chtng minh nhan dan hodc gidy to hop 18 thay thé

Vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004.

®) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi dang ky thudng tri thi ghi theo dia chi ding
ky tam tr0; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tr thi ghi theo noi dang sinh
song.

@ Ghi rd tén co quan, tén qudc gia nwdc ngoai da dang ky su kién ho tich.

©) Ghi sd, ngay, thang, nim co quan nudc ngoai cip Gidy khai sinh.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Ho, chif d8m, t8N NEUTT YU CAUL  voveeeeeeeeeeeeeeeee et sttt es e es s
INOT CU T @) Lttt en e e s s s s s et ettt et s tnas
GIAY 1O 1Y thANT ) Lottt ettt
Quan h¢ voi nguoi da CREE: oot
pé nghi ghi vao so h tich viéc khai tir cho ngwoi cé tén dwoi day:

HO, chit d&€m, tEN: .oeeiiiiii e Gidi tinh: ..o
Ngay, thang, NAM SINN: .....ooiiii e srre e
DAn tOC: i Quéc tich: .o,
NOT CU 1T CUGT CUNE: @) oottt ettt eanenes
GiAy t0 tY thANT ©) Lottt
D3 chét vao 10UC: .o, g0 v phut, ngay ............ thang .......... nam .............
NOT CREL: vttt sttt s st e et s st n et en st s et et enees
NGUYEN NNAN CREE: ..ottt n sttt en st
TREO () oo

T61 cam doan nhitng ndi dung khai trén day la dang sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Tai liéu guri kem theo To khai: Lam tqi: ....................., ngay ....... thang
.............................................................................. nam ........
....................................................................... Nguoi yéu cau
....................................................................... (Ky, ghi ro ho, chir dém, tén)

Chu thich:

@) Ghi rd tén co quan thyc hién ghi cha h tich.

@ Ghi theo dia chi dang ky thuong tr; néu khong c6 noi dang ky thudng tra thi ghi theo dja chi dang ky tam
tra; truong hop khong c6 noi diang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi noi sinh song
thuc teé.

®) Ghi thong tin vé gléy to tiy than nhu: ho chiéu, chimg minh nhan dan hoac gidy to hop 1¢ thay thé (vi du:
Chung minh nhan dan s6 00108912345 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

*) Ghi 5 tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

®) Ghi rd tén co quan nudc ngoai da diang ky su kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI CHU THAY POI HQ TICH

Ho, chir dé€m, tén nguoi yéu CALL. ettt ettt ettt ettt ettt ettt ettt ettt ettt en s
NOT CU T @ttt ettt s ettt s st s s tan e
GIAY 1O Y thAN: ©) Lottt ettt

Dé nghi ghi vao s6 hd tich VIECH® ..........cooooviviiieeeeeeeeeeeee e cho ngudi co
tén duoi day:

L (O JRe] 015 (535 TR ) SRR UPRRPRR
Ngay, thang, nam sinh:

Gidy 0ty thANT G Lttt
Noi dung ghi vao SO 0 HICRM): oottt ettt ettt ettt ettt anan

............................................................................................... cap ngay........... thang ........nam ......
T61 cam doan nhitng nd1 dung khai trén day la dung sy that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Tai lieu guri kem theo To khai: Lam tqi: ....................., ngay ....... thang ....... nam
................................................................. Nguoi yéu cau
................................................................. (Ky, ghi ré ho, chir dém, tén)

Cha thich:

@ Ghi rd tén co quan thuc hién ghi cha hd tich.

(2) Ghi theo dia chi dang ky thuong tr; néu khong ¢ noi dang ky thudng trii thi ghi theo dia chi ding ky tam
tra; truong hop khong ¢ noi dang ky thuong tra va noi dang ky tam tra thi ghi theo dia chi noi dang sinh
song.

(3) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chirmg minh nhan dan hodc gidy t& hop 18 thay thé (vi du:
Chimg minh nhan déan s6 00108912345 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Ghi rd loai viéc h¢ tich da dang ky (thay dbi ho tich, khai tir).

©) Ghi rd tén gidy to ho tich duoc co quan c6 thim quyén nudc ngoai cip.

® Ghi rd tén co quan nuéc ngoai da ding ky su kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

Ho, chit dém, tén nguoi yéu CALL oottt ettt ettt ettt ettt ettt ettt en ettt en e
NOT CU T Bttt ettt s ettt s et s et en et n e s e et n e
GIAY 1O Y thAN: ©) Lottt ettt

Dé nghi ghi vao s ho tich viéc nudi con nudi da duge giai quyét tai co quan co tham quyén cia
nudc ngoai cho nguoi dudi day:

HQ, chil d@my, tEIN] .......oooiiiiiii ettt Gioi tinh .......
Ngay, thang, NAmM SINN: ..o
DaAN t0C: i QUAC R o
INOT CU T Bttt ettt ettt n s st et s et n et en et n s st es s
Gidy khai sinh/Gidy to thy than: @ .........cocooiiiiiieeeeeeee e

La con nudi cia:

Ho, chir dém, t€n cha: ... ... .. e
Nam sinh: .........ccooovveenns Dan toc: ..ooovvveeeeeeieeeeeee, QUOC HHCh: oo
INOT CU T B ottt ettt ettt n ettt en s teees

Ho, chit dém, €10 IN€: ... ... ettt e e
Nam sinh: ......ccooevvveeennnnn. Dan toc: .....coovvvvvvveieieeenenn. Quéc tich: ...
INOT CU T @) ottt

L 11T LA

SO et GOt
cap ngay........... thang ........ 101111 RSO

T61 cam doan nhitng nd1 dung khai trén day la dung sy that va chiu trach nhiém trudc phép luat vé
cam doan cua minh.

Tai liéu gui kem theo To khai: Lam tqi: ....................., ngay ....... thang ....... nam
................................................................. Ngudi yéu ciu
................................................................. (Ky, ghi 15 ho, chit dém, tén)

Chu thich:

@ Ghi rd tén co quan thuc hién ghi ch hd tich.

@ Ghi theo dia chi dang ky thuong trii; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky tam
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo dia chi noi dang sinh
song.

®) Ghi thong tin vé gléy to tiy than nhu: ho chiéu, chimg minh nhan dan hoac gidy to hop 1¢ thay thé (vi du:
Ching minh nhan dén s6 00108912345 do Cong an thanh phé Ha Noi cap ngay 20/10/2004).

“) Ghi rd tén gidy to chimg minh sy kién ho tich da dugc co quan c6 thAm quyén ctia nudc ngodi cap.

®) Ghi r5 tén co quan nudc ngoai da giai quyét su kién ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON

Gidy 1O Y thANT @) oo
Pé nghi ghi va0 50 h tich VIEC® ........co.oiviieeeeeeeeeeee e
cho nguoi dudi day:

HOQ, chit d@my, T8N ........oviiiiiiii e Gidi tinh .......
Ngay, thang, NAM SINN: ..o
DAN t0C: . e it QUAEC HCR: vt
INOT CU T Bttt ettt a et st e et s st en et n e s en et n s
Gidy to tly than: @ ..o,

LA ®) s ciia nguoi c6 tén dudi day:

HoO, Chir GEM, 18N .....iiiiiiiiiiiieeeeee et e e eeaaee e Gidi tinh ........
Ngay, thang, NAM SINN: ..o
DAN tOC: ..o Quéc tCh: o
NOT CU T B ettt ettt n et e et en et n e en et
GiAy 0ty thAN: ©) Lttt
D3 dugc gidi qUYEE theo ©) ...

............................................................................................ cAp ngay........... thang ........ nam .........
T61 cam doan nhiing ndi dung khai trén day la dung su that va chiu trach nhiém trude phap luat vé
cam doan cua minh.

Tai liéu gui kem theo To khai: Lam tai: ..............., ngay ....... thang ....... nam ........
................................................................. Nguoi yéu ciu
................................................................. (Ky, ghi ro ho, chir dém, tén)

Chu thich:

@ Ghi rd tén co quan thyc hién ghi vao sé ho tich.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo dia chi ding ky tam
tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tréi thi ghi theo dia chi noi dang sinh
song. . , , ,

® Ghi thong tin vé gidy to tuy than nhu: hg chi€u, chimg minh nhan dan hodc gidy to hop 1€ thay thé (vi du:
Chtng minh nhan dan s6 00108912345 do 'Cong an thanh pho Ha Noi cap ngay 20/10/2004).

) Ghi r5 loai viéc ho tich da duoc giai quyét tai co quan c6 tham quyén clia nudc ngoai (gidm hd, nhan cha, me,
con).

®) Ghi rd mbi quan h¢: 1a cha/me/nguoi gidm ho. v ‘ ,

® Ghi rd tén gidy to chimg minh su kién ho tich da duoc co quan c6 thdm quyén cua nude ngoai cap.

) Ghi 1 tén co quan nudC NQoai da giai quyét sy kién ho tich.
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15. Ghi vao So h tich viéc két hon ciaa cong dan Viét Nam da ding ky tai co quan
cd tham quyén ciia nwéc ngoai

a) Trinh tu thyuc hién:

- Budce 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai Bo phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phd.

- Budc 2: Cén bd Bo phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
hd so day du thi viét Phiéu tiép nhin va hen tra ho so. Néu hd so chua day du thi huéng din
cong dan bd sung ho so theo quy dinh cua phap luat.

- Bu6c 3: Cong dan nhan két qua tai B phan tiép nhan va tra két qua thuéc Vin phong
HDND va UBND huyén, thi x4, thanh phd.

Thoi gian: cc ngdy trong tuln, tir tha 2 dén tht 6 (trir ngdy nghi L& theo quy dinh).
Budi sang: Tl 7 gid 30 phat dén 11 gio. Budi chiéu: Tur 13 gio 30 phut dén 16 gid 30 phit.

b) Céch thirc thuc hién: Cong dan ndp hd so, nhan két qua tryc tiép tai BO phéan tiép
nhan va tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phé hozc giri ho
so qua hé thong buu chinh. Truong hop giri hd so qua hé thong buu chinh thi phai giri kém
theo ban sao c6 ching thyc gidy to chirng minh nhan than.

(Co s¢ phdp 1y: khodn 1, khoan 2 Piéu 9 Ludt H¢ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, sé luong hd so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Ban sao0 c6 chung thyc Gidy to chimg nhan viéc két hon do co quan c6 tham quyén
clia nude ngoai cip;

- Vin ban uy quyén theo quy dinh cua phép luat trong trudng hop ty quyén thyuc hién
viéc ghi cha. Truong hop ngudi dugc ty quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt cia ngudi Uy quyén thi vin ban Gy quyén khong phai cong chung, ching thuc,
nhung phai c6 gidy to chimg minh méi quan hé v6i ngudi Gy quyén.

- Ngoai gidy to néu trén néu gtri ho so qua hé thdng buu chinh thi hai bén nam, nit con
phai nop ban sao mot trong cac gidy to 1a ho chiéu, chirg minh nhan dan, thé cin cudc cong
dan hodc gidy to khac c6 dan anh va thong tin ca nhan do co quan cé thim quyén cip, con
gia tri sir dung dé chirng minh vé nhan than. Trong giai doan Co s& dir li€u ho tich dién tur va
Co s6 dir liéu quéc gia vé dan cu chua duge van hanh thong nhat trén ca nudc, ngudi yéu
cau diang ky ho tich phai xuét trinh gidy to chimg minh noi cu tra;

Néu 1a cong dan Viét Nam da ly hon hodc hay viéc két hon tai co quan c6 tham quyén
nudc ngoai thi phai ndp trich luc vé viée da ghi vao S6 hd tich viée ly hon hodc huy viéc két
hon.

(Co s¢ phép 1y: khoan 1 Diéu 50 Ludt Hé tich; Khodn 1, 2 Diéu 2 Théng tw s6
15/2015/TT-BTP; khodn I Piéu 35 Nghi dinh 123/2015/ND-CP)

*Luuy:

Gidy to bang tiéng nude ngoai sir dung dé ding ky ho tich tai Viét Nam phai dugc dich
ra tiéng Viét va cong ching ban dich hoic ching thyc chit ky nguoi dich theo quy dinh cta
phap luat.
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(Co s6 phap 1y: khodn 3 Piéu 2 Nghi dinh 123/2015/NP-CP)

* S lugng hd so: 01 bo.

(Co s6 phdp 1y: khoan 1 Piéu 3 Nghi dinh 123/2015/NP-CP)

d) Thoi han giai quyét: QS ngay lam viéc, ké tir ngay nhan du hd so. Trudng hop phai
xac minh thi thoi han gidi quyét khong qua 10 ngay lam viéc.

(Co s6 phép 1y: khodn 2 Piéu 35 Nghi dinh 123/2015/ND-CP)

d) Déi turong thyc hién thi tuc hanh chinh: C4 nhan

e) Co quan tryuc tiép thuc hién: Phong Tu phap huyén, thi x3, thanh ph.

f) Co quan c6 thim quyén quyét dinh: UBND huyén, thi x4, thanh phd.

g) Tén mau don, miu t& khai: To khai ghi chu két hon

h) Lé phi: 75.000 dong.

Mién 1é phi cho ngudi thudc gia dinh c6 cong vdi cach mang; nguoi thudéc h ngheo;
nguoi khuyét tat.

(Co s6 phdp Iy: diém b, khodn 1.3, muc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thuc hién tha tuc hanh chinh: Ban chinh Trich luc hd tich

k) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

- Tai thoi diém két hon, cdc bén dép tmg du dicu kién két hon va khong vi pham dieu
cam theo quy dinh ctia Luat Hon nhan va gia dinh Viét Nam.

- Né’u‘ vao thoi ’diém dang ky tai co quan co thé‘m ql,lyén nudc ngoai, viéc két hon khong
dap tng dicu kién két hon, nhu:pg khf)ng‘ vi pham diég cam theo quy (’iinh cua Luat Hon nhan
va ’gia dinh, nhung vao thoi di,ém yéu céu‘ ghi vao So hc}‘ tich viéc két hon, hau qua da duoc
khac phuc hoaflrc viéc ghi chu két hon 1a n}}ém bao v€ quyen lgi cua cong dan Viét Nam va tré
em, thi viéc két hon cling dugc ghi vao S6 ho tich.

(Co 56 phap 1y: Piéu 34 Nghi dinh 123/2015/ND-CP)

1) Can ctr phap 1y cua thi tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so diéu va bién phap thi hanh Luat Ho tich.

- Thén’g tur s6 15/2015/TT-BTP ngay 16/11/20}5 cua Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Lu@t Ho tigh \{é Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiet mét s6 diéu va bién phap thi hanh Luét Hg tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhan dan tinh ban
hanh quy dinh vé murc thu cac loai phi va 1€ phi trén dia ban tinh Bak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI CHU KET HON

Ho, chir dém, tén nguoi yéu CALLL eeeee ettt ettt ettt ettt ettt ettt ettt et ettt ettt en s
NOT CU T B ettt ettt a ettt e et n et n et en e en e et n s
GIAY 1O Y thAN: ©) .ottt ettt
Pé nghi co quan ghi vao sb viéc két hon sau day:

Ho, chir dém, tén bén ni¥: ...............ccoevvnnenne Ho, chir dém, tén bén nam: ...................c........
Ngay, thang, ndm sinh: ............cccooiiiieniennnnne Ngay, thang, ndm sinh: ..........cccceeiiiiiinieninnne
Dan tdc: ..oovvveiiiiiieens Qudc tich: ..ocovveeeenn, Dan tdc: ...coovvveiiiiiieenns Qudc tich: ..ocovveeen,
Noi ctr tri: @ e Noi ctr tri: @ s
Gidy to tiy than: @ ..o, Gidy to tiy than: @ ..o
DA dAng Ky ket hon tail® .........o.cooivieieeieie et
........................................................................................... SO overerreriee e

cap ngay........ thang ...... 0F:1 44 PP
Trude khi két hon 1an nay chua timg két hon/da timg két hon nhung hon nhan da cham dit®.

T6i cam doan nhiing ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudc phap luat vé
cam doan ctua minh.

Tai liéu gui kem theo To khai: Lam t@i: ..coovnv e e, NEAY ... thang ....... nam
................................................................. Nguoi yéu ciu
................................................................. (Ky, ghi ro ho, chir dém, tén)

Cha thich:

@ Ghi 5 tén co quan thyc hién ghi chu két hon.

@ Ghi theo dia chi dang ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo dia chi dang ky tam
tri; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

® Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hodc gidy to hop 18 thay thé (vi du:
Chung minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

@ Ghi 16 tén glay to da cong nhan viée két hon ciia co quan c6 tham quyén ctia nudc ngoai.

®) Néu da timg két hon thi ghi rd cin cir chdm dit quan hé hon nhan ¢ dong phia dudi. Néu cin cir chdm dit
quan hé hon nhan 14 ly hén thi ghi rd hinh thtrc van ban ly hon, ngay c6 hiéu luc, tén co quan cip.
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16. Ghi vao So6 hd tich viéc ly hén, hiy viéc két hon da dwoc giai quyét &

nwdc ngoai
a) Trinh tu thuc hién:

- Budc 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai, Bd phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

- Budc 2: Cén bd Bo phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
hd so day du thi viét Phiéu tiép nhin va hen tra ho so. Néu hd so chua day du thi huéng din
cong dan bd sung ho so theo quy dinh cua phap luat.

- Bu6c 3: Cong dan nhan két qua tai, B6 phan tiép nhan va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

7 Thoi gian: cac ngay trong tuan, tir tha 2 dén thql'I 6 (FI'I‘I ngay nghi Lé theo quy dinh).
Budi sang: Tt 7 gio 30 phut dén 11 gio 00 phat. Budi chiéu: Tu 13 gio 30 phat dén 16 gio
30 phut.

b) Céch thtrc thuc hién: Cong dan ndp ho so, nhan két qua truc tiép tai B0 phan tiép
nhan va tra két qua thudc Van phong HDND va UBND huyén, thi x4, thanh phd hodc giri hd
s0 qua h¢ thong buu chinh. Truong hop gui h6 so' qua hé théng buu chinh thi phai gai kem
theo ban sao c6 chiing thyuc gidy to ching minh nhén than.

(Co 56 phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H{ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 lugng ho so:

* Thanh phan ho so:

- To khai theo mau quy dinh;

- Ban sao gidy to ly hon, huy két hon di ¢6 hiéu luc phap lut.

- Vin ban ty quyén theo quy dinh ctia phap ludt trong trudng hop ty quyén thyc hién viée
dang ky thay d6i, cai chinh, bd sung ho tich, x4c dinh lai dan toc. Truong hop ngudi duge uy
quyén la 6ng, ba, cha, me, con, v, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy
quyén khong phai cong chimg, chimg thuc, nhung phai ¢ gidy to chimg minh méi quan hé véi
nguoi iy quyén.

- Nguoi yéu cau ghi vao sé ho tich viéc ly hon, hiiy két hon xuat trinh ban chinh mot
trong cac gidy to 1a ho chiéu, ching minh nhan dén, thé can cudc cong dan hodc gidy to khac
c6 dan g”mh va thong tin ca nhan do co quan c6 tham quyén cip, con gia tri sir dung dé qhﬁng
minh v€ nhan than. Trong giai doan Co s& dit liéu ho tich dién tir va Co s¢ dir li¢u quoc gia
vé dan cu chua duge van hanh théng nhét trén ca nudc, nguoi yéu cau dang ky ho tich phai
xudt trinh gidy t& chirg minh noi cu tru.

- Giéy to br:?mg tiéng nudc ngoai st dung dé dang ky ho tich tai Viét Nam phai duoc
dich ra tiéng Viét va cong chiing ban dich hodc chung thuc chit ky nguoi dich theo quy dinh
cua phap luat.

(Co s¢ phdp Iy: khoan 1 Diéu 50 Ludt H¢ tich; khoan 1 Piéu 39 Nghi dinh
123/2015/ND-CP; khodn 1, 2 Diéu 2 Thong tu s6 15/2015/TT-BTP; khoan 1, khodn 3 Diéu 2
Nghi dinh 123/2015/ND-CP)

* S lwong ho so: 01 bo.

(Co s6 phap y: khoan 1 Diéu 3 Nghi dinh 123/2015/ND-CP)
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d) Thoi han‘ giai quyét: Trong thoi han 5 ngz‘zly 1am viéc, ké tir ngdy nhan du ho so hop
1¢. Truong hop can xac minh thi thoi han gidi quyét khong qua 10 ngay lam viéc.

(Co s6 phdp 1y: Khoan 2 Diéu 39 Nghi dinh 123/2015/ND-CP)

d) Déi tuong thyc hién thi tuc hanh chinh: C4 nhan.

e) Co quan truc tiép thuc hién: Phong Tu phap huyén, thi xa, thanh phd.

f) Co quan c6 thadm quyén quyét dinh: UBND huyén, thi x4, thanh ph.

g) Tén mau don, mau to khai: To khai ghi chi ly hon

h) Lé phi: 75.000 dong.

Mién 1¢ phi cho nguoi thudc gia dinh c¢6 cong véi cach mang; nguoi thudc ho ngheo;
ngudi khuyét tat.,

(Co s6 phap ly: diém b, khoan 1.3, muc |1 Nghi quyét 10/2016/NQ-HDND)

1) Két qua thyc hién tha tuc hanh chinh: Ban chinh Trich lyc hd tich

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: khong co

1) Can cur phép 1y cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot
so diéu va bién phap thi hanh Luat Ho tich.

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mot so diéu cua Lu@t HO tigh \{a Nghi dinh s6 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiet mét so dieu va bién phap thi hanh Luat Hg tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cta Hoi dong nhan déan tinh ban
hanh quy dinh vé muc thu céc loai phi va I¢ phi trén dia ban tinh Dak Lak.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI GHI CHU LY HON

Ho, chir dém, tén nguoi yéu CALLL ettt ettt ettt ettt ettt ettt ettt ettt en s
NOT CU T Bttt ettt a et s st e et n et en et n et et n s
Gidy 1O Y thANT ©) et
Quan h€ v ngudi AUgC ghi ChULL c...ooiiiiiece e

Dé nghi ghi vao s6 ho tich VI&C .....vevevereeeeereane. da duoc giai quyét tai co quan c6 tham quyén
cua nudc ngoai cho nguodi dudi day:

Ho, chir dém, tén: ............cccooooiiiiii e, GG tinheLL L

Ngay, thang, nAm, SINN: ... e

Gidy 1O tly thAn: 1 e
NOTCU T MM NAY: L.ttt et e et er e e e e e e e ae e e eaenes
NOi e trh trrdc Khi XUAL CANN ...

HO, chit d@m t@N: ... ... e e
TREO @) oottt ettt
5O

............................................................................................ cap ngdy........... thang ... ndm .........
T61 cam doan nhitng nd1 dung khai trén day la dung sy that va chiu trach nhiém trude phéap luét vé
cam doan ciia minh.

Tai liéu gui kem theo To khai: Lamtqi: .........cccccccc...., NGAY ....... thang ....... nam
............................................................ Nguoi yéu ciu
................................................................. (Ky, ghi r6 ho, chir dém, tén)

Chu thich:

@) Ghi rd tén co quan thyc hién ghi cha h tich.

(2) Ghi theo dia chi diang ky thuong tri; néu khong c6 noi ding ky thudng tra thi ghi theo dja chi dang ky tam
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang sinh song.

(3) Ghi thong tin vé gidy to tlly than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1é thay thé (vi du:
Chtng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

@) Ghi rd hinh thtrc vin ban: Ban an/quyét dinh/ théa thudn/cac hinh thirc khac.

®) Ghi r tén co quan nudc ngoai di giai quyét ly hon/huy két hon.
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17. Cép ban sao trich luc hg tich

a) Trinh tu thuc hién:

- Budc 1: Cong dan chuan bi ho so theo quy dinh va ndp ho so tai, Bd phan tiép nhan va
tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho.

o Buérc 2: Cén’b(f) B(:) pha}n tiép nhan va tra két qua téé'p I}hén h6 so, }(iém tra hd so. Nej:u
ho so day d}”1 thi Vié‘t Phiéu ti€ép nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan bo sung ho so theo quy dinh cua phép luat.

- Bué6c 3: Cong dan nhan két qua tai’ B6 phan tiép nhdn va tra két qua thudc Vin phong
HDND va UBND huyén, thi xa, thanh pho.

q Thoi gian: cac ngay trong tuan, tir thl:I 2 deftn thtr 6 (trir ngay nghi, Lé theo quy dinh).
Buoi sang: Tt 7 gio 30 phut dén 11 gio. Bu6i chiéu: Tur 13 gio 30 phut dén 16 gio 30 phut.

b) Céch,thl’rc thyc hién: Cong dan ndp hd so, nhan két qua tryc tiép tal ]36 phan tiép
nhan va tra k’ét qua thuoc Van phong HDND V:él UBND huyér}, thi xa, thanh pho hoac gtri ho
so qua h¢ thong buu chinh. Tl:uc‘mg hop gui ho so qua hé¢ thong buu chinh thi phai gui kem
theo ban sao c6 chung thuc gidy to chiing minh nhan than.

(Co 5o phdp ly: khodn 1, khoan 2 Piéu 9 Ludt H{ tich; khodn 1 Piéu 3 Nghi dinh
123/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

T& khai theo mau quy dinh.

Truong hop co quan, ‘t(x) chtrc c6 thdm quyén dé nghi cip ban sao trich luc ho tich cia ca
nhan thi giri van ban yéu cau néu 1o ly do cho Co quan quan ly Co s¢ dit li€u hd tich.

- Vin ban uy quyén theo quy dinh cua phép luat trong trudng hop iy quyén thuc hién
yéu cau cip ban sao trich luc ho tich. Trudng hop ngudi duge uy quyén 1a 6ng, ba, cha, me,
con, V0, chéng, anh, chi, em rudt cua nguoi uy quyén thi van ban uy quyén khong phai cong
chung, ching thyuc, nhung phai cé gidy to chimg minh mdi quan hé véi ngudi iy quyén.

(Co 56 phép ly: khoan 1 Diéu 64 Ludt Ho tich; Khodn 1, 2 Piéu 2 Théng t sé
15/2015/TT-BTP)

*Luuy:

’ Ngudi yéu cap ban sao trich Iuc hg tich xuat trinh ban cl}inh mdt trong cac gidy to 13 ho
chiéu, chung minh nhan dén,q thé cér} cu:g'rc cong dan hoac giay t(} khéc c6 dan éph va thong
tin ¢4 nhan do co quan c6 tham quyén cap, con gia tri st dung dé, ching minh v€ nhan than.
Trong giai dgan C()’,sé dir liéu ho tich dién tur va Co sO dir liéu quoc gia vé dér} cu chua gTu:(_rc
van hanh thong nhat trén cd nudc, ngudi yéu cau diang ky ho tich phai xuat trinh giay to
chtrng minh noi cu tru.

(Co s6 phdp 1y: khodn 1 Piéu 2 Nghi dinh 123/2015/NP-CP)

* S0 lugng ho so: 01 bo.

(Co s6 phap y: khodan 1 Diéu 3 Nghi dinh 123/2015/ND-CP)

d) Thoi han giai quyét: Trong ngay.

(Co s6 phdp 1y: khodn 2 Diéu 64 Ludt H{ tich)

d) Déi twong thyc hién thi tuc hanh chinh: Cong dan, co quan, t6 chirc c6 thim quyén.
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e) Co quan truc tiép thyc hién: Phong Tu phap huyén, thi x4, thanh phd.

f) Co quan c6 tham quyén quyét dinh: UBND huyén, thi x4, thanh ph.

g) Tén mau don, miu t& khai: To khai cap ban sao Trich luc ho tich

h) Lé phi: 8.000 déng/01 ban sao trich luc

(Co s6 phdp 1y: diém b, khodn 1.3, myuc 11 Ngh; quyét 10/2016/NQ-HPND)

1) Két qua thyc hién thu tuc hanh chinh: Ban sao trich lyc ho tich

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Truong hop co quan, t(;)‘ chtrc ¢6 tham quyén dé nghi cap ban sao trich luc ho tich cua
ca nhan thi giri van ban yéu cau néu rd 1y do cho co quan quan ly co s¢ dit li¢u hd tich.

(Co s6 phép 1y: khodn 1 Piéu 64 Ludt H¢ tich)

1) Can ctr phép 1y cua tha tuc hanh chinh:

- Luat Ho tich.

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot
so dieu va bién phap thi hanh Luat Ho tich.

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap quy dinh chi tiét thi
hanh mot s6 diéu cua Luat Ho tigh \{a Nghi dinh so 123/2015ND-CP ngay 15/11/2015 cua
Chinh phu quy dj’nh chi tiet mot so diéu va bién phap thi hanh Luat Ho tich.

- Nghi quyét 10/2016/NQ-HDND ngay 14/12/2016 cua Hoi dong nhan dén tinh ban
hanh quy dinh vé mtrc thu cac loai phi va 1€ phi trén dia ban tinh bak Lak.

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Kinh @iz @ oo
Ho, chi d8m, t&n NGUOT YEU CAUL ....oo.oveveivecvcececeecee ettt eanesneas
NOT CU T @)oottt ettt n st s ettt s st ene et s tan st
GiAy 0ty thANT ©) Lttt
Quan hé véi ngudi duge cap ban sao Trich Tuc ho tieh: ...,
Pé nghi co quan cip ban sa0  trich  1C® e,
cho nguoi co6 tén dudi day:
Ho, chit d&m, tEN: ...oooiiiiiiee e Giditinh: .....coooeeiii e,
DAN tOC: wrviiiiiii i Quéc tich: o,
INOT CU T Bttt a et n st e et en et n et n e e s et n s
GiAy 0ty thANT G et ettt
S5 dinh danh €4 NNAN (NEU CO): ...vuveeeeeeeeeeeee et sttt
DA FANG KY 1211 ) oottt
............................................................................................. ngay ......thang........nam...........
THEO®) ... SO Quyén 5O
O]
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T6i cam doan nhimng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trudce phéap luat vé
cam doan cia minh
Lam taic ...ccooovovvieiiieinenn , Ngay ....... thang ....... nam ...........

Nguoi yéu ciu
(ky va ghi ro ho, chir dém, tén)

II. LINH VUC CHUNG THUC
) 1. Cl}l'rng thwe ban sao tir ban chfnh cac giz‘iy’t(‘r, vﬁn‘bé’ln do co quan, td chirc c6
t[lﬁm quyén cvﬁa Viét‘ Nam; co' quan, to chl'rc, c6 tham quyénvcﬁa nuoéc ngoﬁi; co’ quan,
to chirc ¢6 th’ﬁm quyeén cua Viét Nam lién ket véi co quan, to chirc c6 tham quyén cia
nuwdc ngoai cap hoac chirng nhin

a) Trinh tu thuc hién:

Budce 1:, Cong dan, t6 chirc chuan bi hd so theo quy dinh va nop ho so tai, Bo phan tiép
nhan va tra két qua thugc Van phong HDND va UBND huyén, thi xa, thanh pho.

‘ Bqdc 2: Can t’)(f) Bérphap tiép nhan va tra két qua ti,é'p n‘hén ho so, ldém tra hd so. Néu
ho so day Qﬁ thi Vié:[ Phiéu t‘iép nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan, to6 chure bd sung ho so theo quy dinh cta phap luét.

Budc 3: Phong Tu phap thuc hién viéc chung thuc.

Budc 4: Cong dan, td chirc nhan két qua tai’ B6 phan tiép nhan va tra két qua thudc Van
phong HDND va UBND huyén, thi xa, thanh pho.

7 Thoi gian: cac ngay trong tuan, tir th1:1’ 2 dén thtr 6 (trir ngay nghi, Lé theo quy dinh).
Buoi sang: Tu 7 gio 30 phut dén 11 gio. Budi chiéu: Tur 13 gio 30 phut dén 16 gio 30 pht.

b)’ Cach thirc thL_rg hién: Cong dan, t6 chirc ndop hd so va nhan két qua truc tiép tai’ Bo
phan ti€p nhan va tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho.

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- Ban chinh gidy to, vin ban lam co s& dé ching thuc ban sao;

Trong tméng hop ban chinh gidy td, vin ban do co quan, té chirc c6 thAim quyén cia
nude ngoai cap, cong chimg hodc ch&ng nhén thi phai dugc hgp phap hoa lanh sy th~60 quy
dinh cua phap luat truéq khi yéu (;éu ,chl'rng thuc ban sao; trur truong hop dugce mién’ hop
phap hoéa lanh su theo diéu udc quoc t€ ma Vi¢t Nam la thanh vién hoac theo nguyén tac cé
di, co lai.

- Ban sao can chung thuc.

(Co s6 phdp Iy: Piéu 20 Nghi dinh sé 23/2015/NP-CP)

* S lwong hd so: Theo yéu cau cua cdng dan, td chic.
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d) Thoi han giai quyét,: Giai quyf%t ngay trong ngély co quan, to chire tiép nhan yéu cau,
hodc trong ngay lam viéc ti€p theo, néu ti€ép nhan yéu cau sau 15 gio.

, Dbi véi truong hop cung mQt lac yéu cau (\:hl’Ir}g thuc bén‘ sao tir nhiéu loai ban (;hinh
gidy to, van ban; ban chir}h co nhie‘;u trang; yéu cau so lu’qng nhi€u ban sao; ndi dung giay to,
Vép ban phurc tap kho ki€m tra, doi chi€u ma co quan, t6 chuc thyc hién chimg thuc khong
thé dap trng duogc thoi han néu t{én thi thoi han ching thuc d‘uoc kéo dai thém khong qua 92
(hai) ngay lam viéc hodc c6 thé dai hon theo thda thuan bang van ban vdi nguoi yéu cau
chung thuec.

(Co s6 phap 1y: Piéu 7, Piéu 21 Nghi dinh s6 23/2015/NP-CP)
d) Péi tuong thuc hién thu tuc hanh chinh: C4 nhan, t churc.
, e) Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Tu phap huyén, thi x4, thanh
pho.
f) Co quan c6 tham quyén quyét dinh: Phong Tu phap huyén, thi x4, thanh phd.
g) Tén mau don, mau t& khai: Khong.
h) Lé phi: 2.000 ddng/trang, tir trang thir 3 tre 18n thi mdi trang thu 1.000 ddng/ trang,

t6i da thu khong qua 200.000 d6ng/ban. Trang 1a cin cir dé thu phi duoc tinh theo trang cua
ban chinh

(Co s¢ phdp ly: Piéu 4 Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 ciia B
Tai chinh)

1) Két qua thuc hién tha tuc hanh chinh: Ban sao dugc chung thuec.

k) Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Ban chinh gidy t0, vin ban khong
dugc dung lam co s& dé ching thyc ban sao:

- Ban chinh bi téy x0a, stra chira, thém, bt ndi dung khong hop I€.

- Ban chinh bi hu hong, cli nat, khong xac dinh dugc ndi dung.

- Ban chinh déng ddu mat ctia co quan, t6 chtc ¢6 thim quyén hodc khong dong dau
mat nhung ghi rd khong duoc sao chuyp.

- Bé}n chinh c6 noi dung trai phap luat, dao dirc xa hoi; tuyén truyén, kich dong chién
tranh, chong ché do xa I}(T)i chu nghia Viét Nam;vxuyén tac lich st cﬁ‘a dan tdoc Viét Nam; xtc
pham danh dy, nhan pham, uy tin cua ca nhan, t6 chuc; vi pham quyén cong dan.

- Ban chinh do co quan, t6 chirc ¢ thim quyén ctia nudc ngoai cip, cong chimg hoic
chung nhéan chua dugc hgp phdp hoa lﬁnh su theQ quy dinh cua phap luat; trr truong hop
duoc mié,n hop phép hoéa lanh sy theo di€u udc quoc t€ ma Viét Nam la thanh vién hoac theo
nguyén tac co di, co lai.

- qGiéy to, Ve“u} ban dp c4 nhan tir 14p nhung khong c6 xac nhan va dong diu cia co
quan, to chure c¢6 tham quyén.

(Co s6 phdp 1y: Diéu 22 Nghi dinh sé 23/2015/NP-CP).

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép‘ ban sao tir s6
goc, chirng thyuc ban sao tr ban chinh, ching thuc chir ky va ching thuc hop dong, giao dich;

- Thong tu 50 226/2016/TT-BTC ngay 11/11/2016 ctua Bo Tai chinh quy dinh muc thu,
ché do thu, ndp, quan ly va st dung phi chung thyc.
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Ghi chl: sé lirong ho so chiea dwege phdp ludt quy dinh, nhung thuc té so lwong ndy
dwoc thue hién theo yéu cau cua cong dan, to chirc

2. Chirng thure chir ky trong cac gidy to, vin ban

a) Trinh tu thuc hién:

Budce 1: Ngu’c‘ri yéu cau gh&ng thue chuan bi day du ho so theo quy dinh va ndp hd so
tai B@ phan ti€p nhan va tra két qua thuoc Van phong HDND va UBND huy¢n, thi xa, thanh
pho.

‘ Bqéc 2: Can l?(f) Bélphap tiép nhan va tra ké‘t qua tiép n‘han hd so, !{iém tra ho so. Néu
ho so day dl:l thi viét Phiéu tjép nhaq va hen trd ho so. Néu ho so chua day du thi huéng dan
nguoi yéu cau ching thuc bo sung ho so theo quy dinh ctia phap luat.

Bgéc 3: Phong T}I phap thuc hién ching thuc chit ky va chuyén két qua lai cho Bo
phan ti€p nhén va tra két qua.

Budc 4: Nguoi yéu cau chtirng thuc nhan két qua tai B(f) phan tiép nhéan va tra két qua
thudc Van phong HDND va UBND huyén, thi xa, thanh phd.

Th(‘yiq gian lam viéc: cac ngay trong tuan, tir tht 2 déq thir 6 (trr ngay nghi Lé theq quy
dinh). Budi sang: Tur 7 gio 30 phut dén 11 gio 00 phit. Budi chicu: Twr 13 gio 30 phut dén 16
gio 30 phat.

b) Céch thic thuc hién:

Nguoi yéu cau ching thuc phai ky trudc mat ngudi thuc hién ching thyc.

(Co s6 phap ly: Khodan 2 Piéu 24 Nghi dinh 23/2015/ND-CP)

¢) Thanh phan, s6 lwong hd so:

* Thanh phan hd so:

+ Ban chinh hoic ban sao c6 chimg thuc Gidy chtirng minh nhan dan hodc Ho chiéu con
gia tri su dung;

+ Gidy to, van ban ma minh sé& ky.

(Co s6 phdp Iy: Khoan 1 Piéu 24 Nghi dinh 23/2015/NP-CP)

* S6 luong hd so: Tt,leo yéu cau cua cong dan va 01 bén, luu (trong truong hop ching
thyc chir ky cua nguoi tién hanh giam dinh trong van ban két luan giam dinh tu phap thi
khong luu trix).

(Co s6 phdp 1y: Khodn 2 Piéu 14 Nghi dinh 23/2015/NP-CP)

d) Thot han giai quyé't’: Giai quyét ngay trong ngz}y co quan, tO chte tiép nhan yéu cau,
hodc trong ngay lam vi¢c tiép theo néu ti€p nhan yéu cau sau 15 gio.

(Co 56 phép Iy: Diéu 7 Nghi dinh s6 23/2015/ND-CP)

d) Déi tugng thyuc hién thii tuc hanh chinh: Cong dan.

e) Co quan thuc hién thu tuc hanh chinh: Phong Tu phép huyén, thi x4, thanh phd.

f) Co quan c6 tham quyén quyét dinh: Phong Tu phap huyén, thi x4, thanh phé.

(Co s6 phap 1y: diém b khoan 1 Piéu 5 Nghi dinh sé6 23/2015/NP-CP)

g) Tén mau don, mau to khai: Khong.

h) Lé phi: 10.000 dong/trudng hop.
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(Co so phap ly: Piéu 4 Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 ciia B
Tai chinh)

i) Két qua thyc hién thu tuc hanh chinh: Chimg thyc chit ky trong cac gidy to, van ban.

k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

Viéc ching thyc chir ky khong thuoc mot trong cac truong hgp sau:

1. Tai thoi diém chimg thyuc, ngudi yéu cau ching thuc chit ky khong nhan thirc va 1am
chu duogc hanh vi cia minh.

’ 2. Nguoi yéu ciu chimg thyc chit ky xuét trinh Gidy chimg minh nhan dan hodc Ho
chiéu khong con gia tri st dung hodc giad mao.

3. Gidy to, van ban ma ngudi yéu cau ching thue ky vao c6 ni dung quy dinh tai
Khoan 4 Diéu 22 cua Nghi dinh 23/2015/ND-CP, cu thé:

Ban chinh ¢6 ni dung trai phap luat, dao dirc xa hi; tuyén truyeén, kich dong chien
tranh, chong ché do xa I}C)i chu nghia Viét Nam;qxuyén tac lich sur cﬁ‘a dan toc Viét Nam; xuc
pham danh dy, nhan pham, uy tin cua ca nhan, t6 chirc; vi pham quyén cong dan.

7 4. Gidy to, vin ‘bén c¢6 ndi dung 12 hop dong, giao dich, trir cac trudng hop quy dinh tai
biém d thén 4 Diéu‘ 24 (,:ﬁa Nghi dinh 23/2015/ND-CP (trir truong hop “Chung thyc chir
k}"/ trong Gidy uy quyén doi V('ri‘truc‘mg hop uy quyén khéng co thu 71a0, kf}éng c6 nghia vu
boi ‘Ehu’img cua bén duoc uy quyén va khong lién quan dén viéc chuyén quyén s¢ hitu tai san,
quyén st dung bat dong san”) hoac truong hop phap luat c6 quy dinh khac.

(Co s6 phdp 1y: Piéu 25 Nghi dinh 23/2015/NP-CP)

1) Can ct phép 1y cua thu tuc hanh chinh:

- Nghi dinh s6 23/2015/NP-CP ngay 16/02/2015 cua Chinh phu vé cép‘ ban sao tir s6
goc, chting thuc ban sao tir ban chinh, chang thuc chir ky va ching thuc hgp dong, giao dich.

- Thong tu s0 226/2016/TT-BTC ngay 11/11/2016 cta Bo Tai chinh quy dinh muc thu,
ché do thu, ndp, quan ly va st dung phi chung thuc.

Ghi chl: s¢ lirong h‘o”‘ so chuwa dwoc phap ludt quy dinh, nherng thye té s6 heong nay
dwoc thue hién theo yéu cau cua cong dan va cong thém mot ban dé luu trir.

3. Chirng thue chir ky clia nguwoi dich trong cac gidy to, viin ban tir tiéng nuéc
ngoai sang tiéng Viét, tir tiéng Viét sang tiéng nwdéc ngoai

a) Trinh tu thuc hién:

Budc 1: Ngudi yéu cau ching thyc chuan bi ddy da ho so theo quy dinh va ndp ho so
tai B phan tiép nhan va tra két qua thuoc Van phong HDND va UBND huy¢n, thi xa, thanh
phé.

Budc 2: Can bo BJ phan tiép nhén va tra két qua tiép nhén hd so, kiém tra hd so. Néu
ho so day du thi viét Phiéu tiép nhan va hen tra ho so. Néu ho so chua day da thi hudng din
ngudi yéu cau ching thye b sung hd so theo quy dinh cia phap luit.

Budc 3: Phong Tu phéap thuc hién ching thuc chit ky va chuyén két qua lai cho Bo
phan tiép nhan va tra két qua.

Budc 4: Nguoi yéu ciu chimg thuc nhan két qua tai Bo phan tiép nhan va tra két qua
thudc Vin phong HDND va UBND huyén, thi x&, thanh phé.
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Thdiq gian lam viéc: cac ngay trong tuan, tir thi 2 déq thr 6 (trr ngay nghi Lé theq quy
dinh). Budi sang: Twr 7 gio 30 phat dén 11 gio 00 phit. Budi chicu: Tir 13 gio 30 phat dén 16
gio 30 phat.

b) Céch thuc thuc hién:

Ngudi yéu cau ching thuc phé’i ky trudc mat pgudi thuc hién ghl'rng thuc, trur truong
hop chung thuc chix k}"/ tai bo p}}én tiég nhan va tra két qua ,theo co ch,é mot cura, m(f)‘g cua lién
thong thi céng chure ti€p nhan ho so ki€ém tra géc giay to, néu nh,én thay nguo1 yéu cau ghﬁng
thuc co du di‘éu kién quy dinh tai Khoérn 2 Bié‘:u 24 Nghi dinh so 23/2915/ND—CP thi dé nghi
ngufg‘)i yéu cau chung thuyc ky vao giay to can ching thuc va chuyén cho nguoi c6 tham
quyén ky chirng thyc.

(Co s6 phdp 1y: Khodn 2 Piéu 31 Nghi dinh so 23/2015/ND-CP)

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- Trudng hop nguoi dich 1a cong tac vién ciia Phong Tu phap, thi ndp cac gidy to sau:

+ Ban dich

+ Gidy t0, vin ban can dich

- Tru:c‘mg hop nguoi khong phéi 1a cong tac vién dich thl}ét cua Phong Tu phép ma tu
dich giay to, van ban phuc vu muc dich c4 nhan, thi ndp cac gidy to sau:

+ Ban chinh hodc ban sao c6 chimg thyc Gidy Chting minh nhan dan hoic Ho chiéu
coOn gia tri st dung;

o F Bén chinh hodc ban sao tt‘r sO gég, ban sao co chL'an thuc mot trong céc’ gidy to sau:
bang ctr nhan pgoai ngir trQ 1€n vé thir tiéng r}u('yc ngoai can dich hoac c6 bang tot nghiép dai
hoc tré léqn dc}i vo1 thr tiéng nudc ngoai gﬁn dich; trur truong hop ‘dich phfmg ngdn ngilr
khong pho bién ma nguoi diqh khong c6 bang ctr nhan ngoai ngfr, béng tQt nghiép dai hoc
nhung thong thao ngdn ggﬁ”cén dich thi nguoi dich phé}i ndp ban cam két vé viéc thong thao
loai ngén ngir khong phd bién do va chiu trach nhiém vé nd1 dung ban dich.

+ Ban dich dinh kém gidy td, van ban can dich.

(Co 56 phap 1y: Khoan I, khoan 2 Piéu 31 Nghi dinh s6 23/2015/ND-CP; Piéu 10
Thong tw 5o 20/2015/TT-BTP)

* S lwong ho so: Theo yéu cau cia ngudi yéu cau ching thuc cong thém 01 ban luu.

d) Thoi han giai quyé’t,: Giai quyét ngay trong nga‘l‘y co quan, to chirc tiép nhan yéu cau,
hodc trong ngay lam vi¢c ti€p theo, néu ti€p nhan yéu cau sau 15 gio.

Thot han chﬁ’ng thuc chir ky nguoi dich co thé kéo dai hon theo thoa thuan bang vin
ban v&i nguoi yéu cau ching thuec.

(Co s6 phdp ly: Diéu 7, Diéu 33 Nghi dinh s6 23/2015/ND-CP)

d) Déi twgng thyuc hién thii tuc hanh chinh: Cong dan.

e) Co quan thyc hi¢n thu tuc hanh chinh: Phong Tu phap huyén, thi xa, thanh phé.

f) Co quan c6 tham quyén quyét dinh: Phong Tu phap huyén, thi xa, thanh phé.

(Co 56 phap Iy: Piém ¢ khodan 1 Piéu 5 Nghi dinh so 23/2015/ND-CP)

g) Tén mau don, mau to khai: Khong.

h) Lé phi: 10.000 dong/truong hop.
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(Co so phdap ly: Piéu 4 Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 ciia Bé
Tai chinh)
i) Két qua thyc hién thu tuc hanh chinh: Chir ky ctia ngudi dich dugc chimg thuc.
k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh:
* Nguoi dich phai ¢ céc tiéu chuan, diéu kién sau:
- C6 nang luc hanh vi dan sy ddy du theo quy dinh cta phép luét.
- C6 bang ctr nhén’ngoai ngi t’ré 1én vé thir tié'r‘lg nudc ngoai can dich hodc c6 bing tot
nghi¢p dai hoc tr¢ 1én do1 vai thir tieng nude ngoai can dich.
‘ D’(A)i v6i ngdn ngit khong phd bién ma ngudi dich khong ¢ bang cu nhan ngoai ngtt,
bang tot nghi¢p dai hoc theo quy dinh trén thi phai thong thao ngdén ngit can dich.
(Co s6 phap 1y: Piéu 27 Nghi dinh sé 23/2015/ND-CP)
* Céc loai gidy to, van ban khong duogc dich dé ching thuc chit ky nguoi dich:
- Gidy t0, vin ban da b ty x6a, sira chita; thém, b6t ndi dung khong hop 18.
- Giéy to, van ban bi hu hong, cli nat khong xac dinh dugc ndi dung.
T Gidy t0, van ban dong diu mat cia co quan, to chitc ¢ tham quyén hoic khong dong
dau mat nhung ghi r6 khong dugc dich.
- Gidy to, van ban c6 ndi dung quy dinh tai Khoan 4 Piéu 22 cta Nghi dinh nay.

- Gidy td, van ban do co quan, t6 chitc ¢ thAm quyén clia nudc ngoai cap, cong ching
hodc ching nhan chua duoc hop phap héa lanh sy theo quy dinh tai Khoan 1 Diéu 20 cua
Nghi dinh nay.

(Co 56 phap 1y: Piéu 32 Nghi dinh sé 23/2015/ND-CP)

1) Can ctr phap 1y cua thu tuc hanh chinh:

- Nghi dinh sé 23/2015/NB-CP ngay 16/02/2015 cua Chinh phu vé cip ban sao tir s6
gde, chung thyuc ban sao tir ban chinh, ching thuc chir ky va chimng thuc hop dong, giao dich.

- Théng tu s6 20/2015/TT-BTP ngay 29/12/2015 cua Bo Tu phap quy dinh chi tiét va
huéng dan thi hanh mot sé diéu cua Nghi dinh s6 23/2015/NB-CP cia Chinh phi vé cap ban
sao tir s6 goc, ching thuc ban sao tir ban chinh, chitng thyuc chit ky va chang thuc hop dong,
giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 ctia Bo Tai chinh quy dinh muc thu,
ché d6 thu, ndp, quan 1y va sir dung phi ching thuc.

4. Chirng thue hop dong, giao dich lién quan dén tai san 1a dong san

a) Trinh tu thuc hién:

Buc’rc 1: Nguoi y,éu cu chirng thuc chuin bj ho so theo quy dinh va nop hd so tai’ Bo
phén tiép nhan va tra két qua thuoc Van phong HDND va UBND huyén, thi xa, thanh pho.

‘ Bgéc 2: Can l?cf) Bcf)’phép tiép nhan va tra két qua tiép n‘hén hd so, !{iém tra hd so. Néu
ho so day dlil thi viét Phicu tjép nhéq va hen trd ho so. Néu ho so chua day du thi huong dan
nguoi yéu cau ching thuc bd sung ho so theo quy dinh ctia phap luat.

Budc 3: Ngudi yéu cau ching thuc nhan két qua tai ]36 phan tiép nhan va tra két qua
thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho.
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Thdiq gian lam viéc: cac ngay trong tuan, tir thi 2 déq thr 6 (trr ngay nghi Lé theq quy
dinh). Budi sang: Tir 7 gio 30 phat dén 11 gio 00 phit. Budi chiéu: Tir 13 gio 30 phat dén 16
gio 30 phat.

b) Cach t,hlfl'C thuc hién: Nguc‘ri yéu cau chimg thuc ndp hd so va nhan két qua truc tiép
tai B@ phan ti€p nhan va tra két qua thuoc Van phong HDND va UBND huy¢n, thi xa, thanh
pho.

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- Du thao hop déng, giao dich;

o Ban sao Gidy ching minh nhan dan hodc Ho chiéu con gid tri st dung cua ngudi yéu
cau chung thuc;

- Ban sao gidy chimg phan quyén so hitu, quyén st dung hodc ban sao gidy t‘(‘) thay thé
du’()f: phap luat quy dinh doi voi tai sép ma phép luat quy dinh phéi dang ky quyén s¢ hiru,
quyén st dung trong truong ho‘prhgp dﬁng,,giao dich lién quan dén tai san do; tru truong hop
nguoi 1ap di chiic dang bi cai chét de doa dén tinh mang.

Ban sao cac gidy td néu trén phai duoc xuat trinh kém ban chinh dé ddi chiéu.

* S6 luong hd so: 01 bo.

(Co s6 phép ly: khodn I Piéu 36 Nghi dinh so 23/2015/ND-CP)

_d) Thoi han giai quyét: Khong qua 02 (hai) ngay 1am viée, ké tir ngdy nhan du ho so
yéu cau chung thyc hodc cé thé kéo dai hon theo thoa thuin bang van ban vdi nguoi yéu cau
ching thuec.

(Co 56 phap 1y: Piéu 37 Nghi dinh so 23/2015/ND-CP)

d) béi tuong thuc hién thu tuc hanh chinh: T chire, c4 nhan.

e) Co quan thuc hién thu tuc hanh chinh: Phong Tu phap huyén, thi x3, thanh phé.
f) Co quan c6 thdm quyén quyét dinh: Phong Tu phap huyén, thi x4, thanh phd.
(Co s6 phap 1y: Khoan 1 Piéu 5 Nghi dinh sé 23/2015/NP-CP)

g) Tén mau don, mau t& khai: Khong.

h) Lé phi: 50.000 dong

(Co so phap ly: Piéu 4 Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 ciia Bé

Tai chinh)
i) Két qua thyc hién thu tuc hanh chinh: Hop dong, giao dich duoc ching thuc.
k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong.
1) Can ctr phép 1y cta tha tuc hanh chinh:
- Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cép ban sao tir $6
goc, chung thuc ban sao tir ban chinh, chang thuc chit ky va ching thuc hop dong, giao dich.

- Thong tu s6 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh muc
thu, ché do thu, ndp, quan ly va st dung phi chung thyc.
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5. Chirng thuc van ban théa thuin phéin chia di sdn, vian ban khai nhin di san
ma di sin la dong san

a) Trinh tu thuc hién:

Budc 1 Cong dan, t6 chirc chuén bi hd so theo quy dinh va nop hd so ta,i B6 phan tiép
nhan va tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

‘ Buéc 2: Céq bo Bgf) ph:cfm tiép nhan va tra k‘ét qua t,iép ghén hd so, }(iém tra hd so. Néu
ho so day (i}”l thi viét Phiéu tiép nhan va hen trd ho so. Néu ho so chua day du thi huéng dan
cong dan, t6 chirc hoan thién ho so theo quy dinh cua phap luat.

Budgc 3: Phong Tu phap huyén, thi x4, thanh phé xem xét xir 1y hd so va trinh UBND
cung cap quyét dinh.

Budce 4: Cong dan, td chic nhan két qua tai BC) phan tiép nhan va tra két qua thudc
Vian phong HDND va UBND huy¢n, thi xa, thanh pho.

7 Thoi gian: cac ngay trong tudn, tir thir 2 dén tl}l’J: 6 (:m‘r ngay nghi Lé& theo quy dinh).
Budi sang: Tt 7 gio 30 phut dén 11 gio 00 phat. Budi chiéu: Tt 13 gio 30 phat dén 16 gio
30 phut.

l?) Cach thuc thgc hién: Cong dan, t6 churc nop hd so va nhan két qua truc tiép ta@ Bo
phan tiép nhan va tra két qua thudc Van phong HDND va UBND huyén, thi xa, thanh pho.

¢) Thanh phan, s6 luong ho so:

* Thanh phan ho so:

- Dy thdo van ban thod thuan phan chia di san, khai nhéan di san (la dong san);

- Gié}‘l td chimg minh quyén so hitu tai san d6i v6i tai san ma phap luat quy dinh phai
dang ky quyén sé hiru.

- Ban chup gidy td tuy than ddi v6i ca nhan yéu cau chimg thuyc.

- Trudng hop thira ké theo phép luat, thi trong ho so yéu cau ching thuc phai ¢ gidy
to chung minh quan hé, gitra nguoi dé lai di san va nguoi duge hudng di san theo quy dinh
cua phap luat ve thua ké.

- Trudng hop thira ké theo di chuc, thi trong hd so yéu cau ching thyc phai co ban sao
di chuc.

* S lwong ho so: 02 bd.

d) T,h(‘)fi han giéi quyét: Giai quyét ngay trong ngdy tiép nhan yéu cau, hoic trong ngay
lam viéc ti€p theo néu ti€p nhan yéu cau sau 15 gio.

d) D6i trong thyc hién thi tuc hanh chinh: c4 nhan.

e) Co quan thuc hién thu tuc hanh chinh: Phong Tu phap huyén, thi x3, thanh phé.

f) Co quan c6 tham quyén quyét dinh: Phong Tu phap huyén, thi xa, thanh phé.

(Co s6 phap 1y: khodan 1, Piéu 5, Nghi dinh sé 23/2015/ND-CP)

g) Tén mau don, mau to khai: Khong.

h) Lé phi: 50.000 dong

(Co s¢ phdp ly: Piéu 4 Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 ciia B
Tai chinh)

i) Két qua thyc hién tha tuc hanh chinh: vin ban thoéa thuan phan chia di san, hodc vin
ban khai nhan di sdn duogc ching thuc.
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k) Yéu cau, diéu kién thyc hién thu tuc hanh chinh: Khong

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 vé cép ban sao tir s6 gbc, ching thuc
ban sao tir ban chinh, ching thuc chir ky va chang thuc hop dong, giao dich.

- Théng tu s6 226/2016/TT-BTC ngay 11/11/2016 ctua B6 Tai chinh quy dinh muc
thu, ché do thu, ndp, quan ly va sir dung phi ching thyec.

Ghi cha: Thi tuc nay dwoc cong bé trén co sé quy dinh tqi khodn 1 Piéu 5 Nghi dinh s6 23/2015/NP-

CP. Thanh phan ho so chua dwoc phap ludt quy dinh cu thé, nhung qua thyc té gidi quyét, thi cac thanh phan

ho so néu trén can thiet phdi co dé thuc hién.

6. Chirng thuc viéc sira doi, bd sung, hiiy bé hop dong, giao dich
a) Trinh tu thuc hién:
Budce 1 Cong dan, to chitc chuan bi ho so theo quy dinh va ndp ho so tai B6 phan tiép
nhan va tra két qua thugc Van phong HDND va UBND huyén, thi xa, thanh pho.

‘ Buéc 2: Céq bd Bff) ph?m tiép nhan va tra két qua t,iép r‘1hétn hd so, ‘kiém tra ho so. Néu
ho so day d}"l thi viét Phiéu tiép nhan va hen trd ho so. Néu ho so chua day du thi hudéng dan
cong dan, t6 churc hoan thién hd so theo quy dinh cia phap luét.

Budgc 3: Phong Tu phap huyén, thi xa, thanh phé xem xét xir 1y hd so va trinh UBND
cung cap quyét dinh.

Buodc 4: Cong dan, t6 chitc nhan két qua tai B(f) phan tiép nhéan va tra két qua thudc
Vian phong HDND va UBND huy¢n, thi xa, thanh pho.

7 Thoi gian: cac ngay trong tuan, tir thir 2 dén tbﬁ 6 (trtr ngay nghi Lé& theo quy dinh).
Buoi sang: Tu 7 gio 30 phat dén 11 gio 00 phuat. Budi chiéu: Tur 13 gio 30 phat dén 16 gio
30 phat.

l:)) Cach thuce thu,:c hién: Cong dan, td chirc nop hd so va nhan két qua truc tiép tai Bo
phan ti€p nhan va tra két qua thudc Van phong HDND va UBND huy¢n, thi xa, thanh pho.

¢) Thanh phan, s6 lwong hd so:

* Thanh phan h so:

- Hop déng, giao dich da dugc chung thyc;

- Du thao hop dong, giao dich stra ddi, bo sung, hity bo hop dong, giao dich da duoc
ching thuec.

‘ - Trong trudng hop nodi dung sira doi, bo sung co li,én quan dén tai san thi pgu:éri yéu
cau ph&ng thuc phai ndp ban 520 kém ban c}ﬂnh dé doi chiéu giay cht’rng nhan quyén sé hiru,
quyeén st dung hodc ban sao giéy to thay thé du‘qc phép luat quy dinh d6i vdi tai san ma phap
luat quy dinh phéi dang l’q'/ quyén s¢ hitu, quyén su dung; trur truong hop nguoi 1ap di chic
dang bi cai chét de doa dén tinh mang.

Ngoéi ra ngu’c‘ﬁ yéu cau chimg thuc viéc stra (;Iéi, bd sung, hity bo hop dong, giao dich
phai xuat trinh giay to tuy than con gid tri sit dung dé nguoi thuce hién chung thuc kiém tra.
* S lwong ho so: 1 bo.
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(Co 56 phap Iy: Dieu 38 Nghi dinh so 23/2015/ND-CP; khoan 1, khoan 2 Diéu 13
Thong tw so 20/2015/TT-BTP)

d) T,h(‘ri han giéi quyét: Giai quyét ngay trong ngdy tiép nhan yéu cau, hoic trong ngay
lam viéc ti€p theo néu ti€p nhan yéu cau sau 15 gio.

(Co s6 phdp 1y: Diéu 7 Nghi dinh sé 23/2015/NP-CP)

d) Péi tuong thuc hién thu tuc hanh chinh: ca nhan.

e) Co quan thyuc hién thu tuc hanh chinh: Phong Tu phép huyén, thi xa, thanh phé.

f) Co quan c6 tham quyén quyét dinh: Phong Tu phap huyén, thi x4, thanh phd.

g) Tén mau don, mau to khai: Khong.

h) Lé phi: 30.000 dong/hop dong giao dich

(Co 56 phap Iy: Piéu 4 Théng tw s6 226/2016/TT-BTC ngay 11/11/2016 ciia Bé Tai
chinh)

i) Két qua thuc hién tha tuc hanh chinh: Hop dong giao dich sira d6i, bo sung, hiy bo
da dugc chung thuc.

k) Yéu cau, diéu kién thuc hién thu tuc hanh chinh: Khong

1) Cén ctr phép 1y cta thu tuc hanh chinh:

- Nghi dinh sb 23/2015/ND-CP ngay 16/02/2015 vé cép ban sao tir s6 gbc, ching thuc
ban sao tir ban chinh, chang thuc chir ky va chiing thuc hop dong, giao dich.

- Th(j)ng‘tu: s6 20/2015/TT-BTP ngay 29/12/2015 quy dinh chi tiét va hudng d?‘ thi
hanh mot s6 diéu cua Nghi dinh s6 23/2015/ND-CP ngay 16/02/2015 cua Chinh phu vé cap
be}n sao tir so goc, ching thuc ban sao tir ban chinh, ching thuc chir ky va chang thuc hop
dong, giao dich.

- Théng tu s0 226/2016/TT-BTC ngay 11/11/2016 cua Bo Tai chinh quy dinh mirc
thu, ché d6 thu, nop, quan ly va st dung phi chung thuec.
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